- KA Co-funded by
-. L the European Union

ERASMUS+ PROJECT 2023-1-RS01-KA220-HED-000156660

EPIR | E-Procedure of Institutional Recognition of
Foreign Higher Education Documents

WP2- Activity 4 - Tailor-made trainings in digital skills and competences for all
types of participants in the recognition process at partner organisations

METHODOLOGY AND GUIDEBOOK FOR THE PREPARATION AND
IMPLEMENTATION OF TRAINING AT THE UNIVERSITY OF NOVI SAD

TABLE OF CONTENTS:

1. Introduction

2. Objectives and importance of preparing training programs and training system
users in the new digital environment

3. Preparation of the training program

4. Guidelines for preparing a training program at the University of Novi Sad using a
new digital tool

1. INTRODUCTION

The University of Novi Sad is the coordinator of a two-and-a-half-year international project
for initiating and conducting the process of recognition of foreign higher education
documents electronically for the purpose of continuing education (Erasmus+ Project 2023-
1-RS01-KA220-HED-000156660 - E-procedure of institutional recognition of foreign higher
education documents — EPIR). The project focuses on the digitalization of the process of
recognition of foreign higher education documents for the purpose of continuing education.
The project is based on the idea of enabling candidates from any country to initiate and
follow the recognition process in a simpler and more accessible way, in order to continue
their education at one of the faculties within the partner universities. The digitalization of
the recognition process will facilitate greater mobility, primarily of international students, as
EPIR project partners:
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well as improved efficiency and cost-effectiveness, and will enhance work processes at
the University of Novi Sad and all partner institutions. It is expected that the digitalization
of the recognition procedure will bring all the advantages of modern technologies, resulting
in a reduction in paper use and documentation, an improvement in the quality of
institutional activities, and the advancement of internal services, skills, and competencies
of both students and university staff. Besides that, the potential benefits of digitalizing the
procedure and applying the new regulation may also be reflected in an increase in the
number of international students at the faculties within the University of Novi Sad, which is
strategically oriented towards internationalization.

The project ends on June 30, 2026.

As part of the final phase of the implementation of the two-and-a-half-year international
project, focused on the digitalization of the process of recognition of foreign higher
education documents for the purpose of continuing education, the Senate of the University
of Novi Sad, at its 6th regular session held in person on January 29, 2026, adopted the
new Rulebook on the Evaluation of Foreign Study Programs and the Recognition of
Foreign Higher Education Documments for the Purpose of Continuing Education, which
will enter into force on July 1, 2026.

The Rulebook formally regulates the recognition procedure in a new digital environment,
which will bring significant changes and benefits both for future candidates and for
employees at the University of Novi Sad and the faculties involved in the implementation
of the recognition process.

The University is in the final phase of preparing the Guidelines and Administrative-
Technical Instructions for the preparation of documentation to initiate the procedure for the
academic recognition of foreign higher education documents, as well as separate user
guides for all system users.

2. OBJECTIVES AND IMPORTANCE OF PREPARING TRAINING PROGRAMS
AND TRAINING SYSTEM USERS IN THE NEW DIGITAL ENVIRONMENT

The development of the training program and the conduct of training for system users
constitute the final phase of the project implementation, before the introduction of the new
digital environment tool.

The main objective of conducting the training is to develop the necessary knowledge and
skills, i.e., to enhance the level of competencies required for the effective performance of
tasks related to the management of the new digital tool at the University of Novi Sad in the
field of recognition of foreign higher education documents, in accordance with the planned
timeframe.

The preparation of the draft training program is based, on the one hand, on the identified
specific competencies of system users that need to be improved, and on the other hand,
on other system elements such as the objectives to be achieved, as well as the training
methods and techniques that are considered to contribute to the attainment of the desired
goals.
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3. PREPARATION OF THE TRAINING PROGRAM

For a training program to be successful, it is necessary to clearly define the needs and
expectations of all system users regarding the outcomes of the training.

The key elements of the training program are: the title of the training program, the purpose
of the training, the objective of the training, the expected effects in terms of improving the
level of participants’ knowledge and skills, the field of professional development, the
description of the program and its thematic units, the forms, methods, and techniques for
implementing the training program, the duration of the training program, the target group
for which the training is intended, the planned number of participants in line with the training
objectives, the method of verifying participation, the method of adapting the program to the
specific characteristics of the target group, etc.

4, Guidelines for preparing a training program at the University of Novi Sad
using a new digital tool ,,E - procedure of institutional recognition of foreign higher
education documents — EPIR*

Title of the training program: Initiating and conducting the process of recognition of
foreign higher education documents electronically for the purpose of continuing education
in the new digital environment.

Purpose of the training: To improve the work of candidates and employees of the
University of Novi Sad in the process of recognition of foreign higher education documents
for the purpose of continuing education.

Objective of the training: To develop the necessary digital skills in order to successfully
initiate and participate in the process of recognition of foreign higher education documents
for the purpose of continuing education.

Outcomes based on new skills: knowledge of procedures, use of software, new work
structure, creation of new work routines, etc.

Target group for which the training is intended: It is necessary to organize separate
training sessions for each category of system users — candidate/authorized representative,
officer and supervisor, administrator, study program coordinator, vice-dean for academic
affairs. The number of participants should range from 20 to 30.

Forms, methods, and techniques for implementing the training program: in-person
and/or online training, using the user guide as a supporting method, as well as case study
methods.

Duration of the training program: during May 2026, i.e., two months before the “live”
deployment of the digital tool, one-day sessions for each category separately, lasting 2
hours.

Methodology prepared by:
Dragana Vujovi¢

Milica Ostoji¢

Una Carevic
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YBoa

YHuusepautet y HoBom Cagy cnpoBoam NocTynak BpegHoBaka CTpPaHMX CTYAMCKUX nporpamMa u
npu3HaBara CTPaHMX BMCOKOLLKOJICKMX UCMNpaBa pagu HacTaBka obpasoBara (y Aarbem TEeKCTY:
akageMmcko npusHaBakbe) Ha YHuBepauteTy y Hosom Cagy (y garbem TekcTy: YHUBEP3UTET) n
dakynTeTMma y HeroBom cactaBy (y Aarbem TekcTy: chakynteT). OBa akTMBHOCT npeactasrba
BakaH cermeHT mehyHapoaHe capagrwe 1 MoGUNHOCTU cTyaeHaTa, jep omoryhaea kaHanaatuma
U3 Opyrmx ApxaBa Ja HacTaBe CBoje obpasoBawe Yy OKBMPY YHMBep3wuTeTa, Yy cknagy ca
Baxxehum nponucuma n ctaHgapguma.

MopTan 3a npu3HaBawe CTPaHWX BMCOKOLLKOSICKMX WCNpaBa paaun HacTaBka obpasoBarba
YHuBepauteta (y p[arbem TekcTy: [loptan) omoryhaBa KaHavgatMma W HUXOBUM
nyHomMohHMUMMa [a enekTPOHCKM MOAHEeCY 3axTeB 3a Mpu3HaBake W npaTe HeroB cratyc y
peariHoOM BpPEMEHY, OOK YHMBEP3UTETY U HEroBUM OpraHm3aumoHnMm jegmHuuama obesbehyje
LEeHTpanu3oBaH, npernegaH n ecomkacaH HaunH Bohera nocTynka.

Y 0BOM [JOKYMEHTY AeTarbHO Cy onuncaHe pyHKUMOHaNHOCTM nopTana HameweHe npogekaHnma
N pykoBoaMoLMMa CTyAujCKMX nporpama. YnyTcTBo obyxBaTa Kopake 3a npernef AOCTaBIbeHe
AOKYMeHTaLumje M cacTaBrbatbe M3BeluTaja O Npu3HaBamwy, Y UMby edUKacHor v npaBwiHor
cnpoBohena NocTynka y cknagy ca Baxehum nponvcuma.
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1. Peructpaumja kopucHuka

Pernctpaumja kopMcHMKa ca yrorom npogekaHa 3a HacTtasy/crneumjanusaumje (y garbem TEKCTy:
npogekaH) unuM pykoBoguoua CTygujCKOr nporpaMa Bpwn ce nytem onumje ,3abopaBrbeHa
No3uHKa“ Ha NoyeTHOj cTpaHuum noptana. OBaj Ha4yMH peructpauuje je oMoryheH UCKIby4mBo 3a
KOPUCHMKE Ymjy Cy nogaum NpeTxoqHo yHEeTU y CUCTEM.

B B A

d « > [} finuns.acrs, @ % @ signin & =

pase | y Hosom Caay A EN SR @ B

Mpwjasa
KoprCHUuKo nme

Noswwka

3anammi me

G

© 2026 YumeepauTeT y HoBom Caay v. 0.9.260

OcHoBHe nopaTtke O npogekaHuma (Mme, npesume, umejn agpeca, yCTaHOBa, 3Bakwe U Ap.)
ogpxasa oBnawheHo nuue — cynepBnsop Ha YHMBEP3UTETY, HA OCHOBY nofaTaka A0CTaBIbEHNX
oa cTpaHe (pakynTteTta. [logaTtke o pykoBoAuouuMa CTYAMCKMX Mporpama yHoce U axypupajy
NpOAEeKaHn 3a CBOjy YCTaHOBY. TeK HakoH LITO Cy OBW Nogaun €BUOEHTUPaHU Yy CUCTEMY,
KOPUCHUKY je omoryheHo aa npucTynu npouecy peructpauuje.

MocTynak peructpaumje 3anouvMke KIMKOM Ha NUHK ,3abopaBrbeHa NO3nHKa“, HaKoH yera je
noTpebHO yHEeTN umejn agpecy Koja je eBMaeHTupaHa y cucteMy. HakoH crnara 3axTeBa, CUCTEM
ayToMaTCKU Warbe nmejn NopyKy ca fIMHKOM 3a NOCTaBibake HOBE NO3UHKE.

Page 4 /21
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YCnewHo nocnata MMejn NopyKa Ca MHCTPYKUMjama 33
peceToBatbe NOIMHKE.

3abopaBrbeHa noavHka

Wmejn agpeca

prodekan@test.com v
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KopucHuk je oyxaH Oa oTBOpPM MPUMIbLEHY MMEjN MOPYKy W nNpaTu HaBedeHe MHCTpyKuuje 3a
Kpeupare nosuHke. lNMocnatm NMHK Ma BPEMEHCKO orpaHu4ere. HakoH ycneLHor noctaerbama
NO3UHKe, KOPUCHWK JoBuja NpUCTYN CBOM Hanory u MoXxe KOpUCTUTU OYHKLMOHANHOCTU nopTtana
y CKriagly ca CBOjOM YIOroM.
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2. KopucHu4ku nHtepdejc n pyHKLMOHANHOCTM nopTana

HakoH ycnelwHe npuvjaBe Ha nopTarn, KOPUCHUKY ce oTBapa MoyeTHa CTpaHuua ca npernegom
3axTeBa KaHaugarta Koju cy npocnefleHn dakynteTy Ha garbe noctynawe. LleHTpanHm peo
ekpaHa 3ay3uma TabenapHu npukas 3axTeBa, Y KOMe Cy npukasaHe OCHOBHe MHdopmauuje o
noaHeTMM 3axTeBMMa, Kao U hUXoB TpeHyTHW ctaTyc. OBaj npernen omoryhasa 6p3 yBug y cee
aKTMBHe W 3aBplLUeHe npeameTe, Kao 1 nakwe npaherwe Toka NocTynka npu3HaBamka.
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SAXTEBM Npernea saxTesa 3axTesm

AKTHBHS unTepM - O

Cyamjexu nparpam Cranyc

Hewma napavacs y TaBens Hewa nogaraks y Tasend

Mpukaxu 10 v yHoca

Bpoj
Pop. * ::x:“a Mpeamme Vinse: Cepxa saxresa BpcTa u cTenem cryauja Cryamickw nporpam Crarye Kpeupao O6pahmeau Pyxosoaunau/Mpogexan

noman

Mpuxkasano O o 0 oa 0 yHoca

MpunukoM NpBOr NoroBaka rnpukasyje ce npasHa Tabena, YKONUKO HUjedaH 3axTeB KanHauaaTa
HWje JoCTaBrbeH (hakynTeTy y TOM MOMeHTYy. HakoH nopHowewa 3axTeBa, y oBOj Tabenu he
OUTK NpUKa3aHN CBU 3axXTeBM Ca OCHOBHUM MHGOpMaLjaMa O hUXOBOM CTaTycCy.

Ca neBe CTpaHe eKpaHa Hala3n ce HaBuralumoHn MeHu ca cnegehum ctaeskama:

Mojn nogaum

Mpernen 3axreBa
KopucHuum yctaHoBe
Crtyaujckm nporpamu
Moaynu

PykoBoavouu nporpama
®AQ

YnytcTtBa n obpacum
Ogjaea

Y HaBuraunmoHOM MeHUWjy ca NneBe CTpaHe ekpaHa, y okBupy ctaske ,Moju nogauun®, moryhe je
M3BpPWNTK yBUA Yy nogaTke O NpoAdekaHy M PpyKoBOAMOLY CTyAMjcKOr mporpama (Hnp. ume wu
npesume, 3Bawe, TUTyna, Has3uWB CTyAujcKOr nporpama u Ap.) koju he 6Gutu HaBegeHwn y
n3sewwTajy. YKonuko je notpebHo axypupaTu nogatke Koju ce OAHOCEe Ha pykosoamoua
CTyaMjcKor nporpama HeonxogHo je obpatntm ce npodekaHy pagu HUXOBE WU3MEHe npe
caunmwaBara M3BellTaja, OOK Cy 3a axypupawe nojaTtaka Koju ce ofHoce Ha npoaekaHa
HaanexHe CTpyyHe cnyxbe YHuBep3uTeTa.
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Tutyna (ewr.)
A Pno

CTYAUJCKA NPOrPAMIA HA KOJWUMA CAM PYKOBOAWNALL

P.6p. *  Hueo cTypuia

Cryamjcxm nporpam

3sare

Pegoski npogecop

vcTanosa

I Npasum pakynter

Rarym
apnyke o
uMeNHOBaNY

oa

Bamehn

Y ropkem JecHOM ferny ekpaHa Hanasu ce MKoHMua Yy obNnuKy 3BOHa, koja CryXKu 3a npucTyn
obaBeLuTeHMMA NPUCTUINIMM Ha Haror KopucHuka. Ha oBaj HauMH npogekaH unu pykosoaunay,
cTyamjckor nporpamMa Moxe OnaroBpeMeHO npaTuTU CBE BaXKHEe MPOMEHEe W aKTMBHOCTU Y
CUCTEMY, Kao LUTO Cy HOBM 3axTeBW, M3MeHe cTaTyca npeameTta wnu notpeba 3a gogaTHUM

nocTynaHeM.

2.1. KopucHuum yctaHoBe

Y okBupy cekuuje ,KopucHuuyun®, npogekaH nma npuctyn tTabenu ca Ha3aMBOM YCTaHOBE Ha KOjoj je
nocTaBrbeH 3a MpogekaHa, Koja CnyXxu 3a eBuAeHUMjy W yrnpaBrbake KOPUCHULUUMA MaTuyHe
yctaHoBe. OBa Tabena npeacraBrba OCHOBY 3a [AoAeny ynora pykoBogunaua CTyaMjCKUX
nporpamMa, jep ce camoO KOPUCHULWN eBUAEHTMPaHW y OBOj Tabenu Mory KacHuje nosesamBaTtun ca
ogrosapajyhum ctyamjckum nporpammma Kpo3 Tabeny Pykosoguoum nporpama.
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MpogekaH nma MoryhHoCT AofaBaka HOBUX KOPUCHWKA, U3MEHe NoCcTojehux nogaTaka, kao u
Bpucamna 3anuca, kopmwherweM ogrosapajyhux nkonumua y toolbar-y nsHag tabene.

B O Aanemoo npmarasane cipan X |+ o - o

o x

c « c @ epir-testfinuns.acrs/vicadean/korisnic-fakultet oo @ n

Aopasae cnora

Merpoeuh

Nerap

Vimejn appeca *: rukovodilac@test.com

Imare ™ Pepioai npodecop

Turyna Mpod. 5

Turyna fewr.): PhD.

MpUNMKOM yHoCa KOPUCHWKA €BUAEHTMPajy Ce OCHOBHM ModauW, Kao LTO Cy MMme, Mpesvme,
“Mejn agpeca, 3Bake M ApYrv peneBaHTHY nodaum y cknagy ca notpe6ama ycraHose.

TayHOCT M axypHOCT OBMX MofaTaka je op moceGHOr 3Hauvaja, jep o HUX 3aBUCK MPABUIHO
(byHKUMOHMCaEe nNpoleca [odene HaanexHOCTM U MpUcTyna nojeavHMM  CTYAMjCKUM
nporpamuma. HakoH yHoca y Tabeny KopucHuULM, KOPUCHWUK MOxe GUTK NoBe3aH ca jeaHuM WUnu
BULLE CTYAMjCKMX MporpamMa Kao pykoBoaunad, YsmMe nobuja MoryhHOCT paga Ha 3axTeBuMa Koju
ce 0gHOCe Ha Te nporpame.

2.2. Katano3su yctaHoBe — CTYANjCKN NporpaMmu, MoAynu U pykoBoauoum nporpama

Y okBupy cekumje ,Katanoan®, npogekaH nma npuctyn tabenama Ctygujckm nporpamu, Mogynum
n PykoBoaumouu nporpama, Koje npeacraBrbajy OCHOBHE KaTarore HeornxogHe 3a MnpaBuriHO
byHKLMOHMCaHe NOCTYMKa Npu3HaBaka CTPaHNX BUCOKOLLKOSICKMX UCMpaBa.
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B O Acanewcio npwmaname crpi X+ v - a x
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Axagemcio npusnasaise
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KATANOIN o o o b L i - - -
1 Ocwoewe akanemcke crymwje 021 Mpaso cpnckMjesnk  [lpyUITBEHO-XyMaHHCTHYKE HayKe 8 240 20200 -
B wm
o 2 Ocwonwe axapemcre crynwje 021 Mpaso cpncimjesk  [lpyUITBENO-XyMBHHCTHIKE HayKe 8 240 16.04.2028 -
PyoBoanoUM 3 Ocwouse akanemcre crynvje 521 Mpaso, " nocnonn Apy wayke 8 240 22012021
nparpama
4 MacTep akanemcke cTyakje P21 Mpaso CPNCKN je3HK  [IpYUITBSHO-XYMEHHCTHUKE HayKe: 2 60 22.01.2021
noman
5 Macrep akanemcke cryamle  U21 Mpaso, " nocnoRn Apy Hayre 2 60 22.01.2021
@ FaQ
8 FlokTopcke akagemcke CTyRvie D21 Mpaso CPNCKM je3nk  [IpYUITBGHO-XYMHHCTHYKE HayKe: 6 180 22.01.2021
[ ynyrcrea u oBpacum :
Npukasano 100 6 04 yxyHo 6 ywoca MNpmkamm 15 ¥ yHoca MNpe: NpeTxogna 1| Cnegeha  Mocnegsa

€ Opjasa

Tabena CTyavjckm nporpaMmy je UWHUUMjANHO MONyweHa nogauuma npeysetum u3 6Hase
HaumoHnanHor akpegutaumoHor tena (HAT). Mehytum, ¢ 063Mpom Ha TO ga HUCY OOCTYMHU CBU
nogaunm o camum CTyAMjCKUM nporpammma, noTpebHO je WU3BPLUUTK HUXOBY AONyHy. To ce
nocebHO ogHOCKM Ha nogaTke Kao WTO cy 6poj pelwwewa O akpeauTauunju, Ha3uB CTyAMjCKOT
nporpamMa Ha eHrreckoM je3nKy, Kao 1 Ha3uB 3BaHa Koje Ce CTUYE Ha EHITIECKOM je3uKYy.

MpogekaH uma moryhHocT gofaBaka HOBUX CrOroBa, M3MeHe nocTojehux nogaTtaka, Kao u
Opucara 3anuca y oBoj Tabenu, kopuwheweM ogrosapajyhmx ukoHuua y Toonbap-y u3Hag
Tabene. ocebHO je BaxaH nogatak ,AKTMBaH®, jep oA Hera 3aBucu ga nu he ogpehenu
cTyamjckm nporpam OuTM nNOHyReH KaHaugatMMa npuInMKOM MOAHOWeEHa 3axTeBa 3a
npu3HaBamwe. YKONMKO NPOrpam Huje O3Ha4YeH Kao aKTuMBaH, kaHauaat ra Hehe umaTtu Ha

pacronarasy NpUnMkom nsdopa.
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Bpoj peuersa *:
Ho xana saxm *:
Epoj monyna *:
ViynHo crynenara *
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[pyWITBEHO- XYMBHHCTHYKE HayKe

8

240

2202001

22.01.2028

0

1920

Diplomirani pravrik
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Morse ,Bbpoj mogyna“ nonywaBa ce ayToMaTtcku, Ha ocHOBY Gpoja moayna Koju cy nose3aHu ca
KOHKPETHMM CTYAWjCKMM NpOrpamomMm, 1 CryXu 3a Nakwuv nperneg cTpyktype nporpamMa.

B © Axasenceo npeaasame cpan X+ ~ - 8 X

c « c @ epir-testfinuns.acrs/vicadean/moduli oo @ n

s — o @ heenniee

IAXTEBM Mogynn Katanosn > Yiwsepswrer >

& MNpernen saxresa

KoPMCHMLM e (@& s 8 | Q |8 npmaun s v yuoca Nperpara: oo e

4 Npasun panyner P.6p. *  Yeranosa HuBa cryauja Haswe mopyna (ewr.) MoueTHu cemecTap Epoj cTyAsHaTa

KATANO3M

0 0 W I & 0 0 0
B cCryamickn nporpamu

B Mogymm

¢ Pyosonvoun
nporpana

Hewa nogataxa y Tacen
Mpukasano O 4o 0 oa O ywoca Mpukaxw 15 ¥ |ywoca Mpea Nperxoana Cneneha Nocneprea

nomor

@ FaQ

YnyTCTRA M 0GPACUM

© Opjasa

Ha cnuyaH HauvH opraHu3oBaHa je n Tabena Mogynu, y OKBMPY KOje npoAekaH ynpasrba
MOAynMMa Koju npunagajy ogpefeHnMm CTyAnjCKMM nporpamMmmma, YKONMKO OHU nocToje. Uy oBOj
Tabenu noctoju nosree ,AkTMBaH®, Koje oapefyje Aa nu he ogpehenn moayn 6utn gocTtynaH
KaHougaTMMa TOKOM MOAHOLLEeHa 3axTeBa.

B O Amagewcro npwanasame crpa X |+ . _ A

o x

c « c @ epir-testfinuns.acrs/vicadean/moduli oo @ n

Aopasae cnora
Haaue nporpama *: Mpaeo (DAC)
Heswo moayma Onure npasa
Haawe momyna lewr.) *: Common Law

Mouerhi cemectap *: 3

Bpoj cryaeKata *: 100

Axrisan: a

Tabena PykoBogunoum nporpama Crnyxu 3a noBesvBare KOpMCHUKa ycTaHoBe ca ogrosapajyhum
cTyamjckum nporpammma. Y oBOj Tabenu npogekaH oapefyje Koju KOPUCHUK uMma ynory
pykoBoauoLua 3a ogpefnenn nporpam, Npy YeMy KOPUCHUK MOpa NPeTXoaHO BUTK YHET y CUCTEM.
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B Araneceo npasatIme

5] v = O &
o « @ sacrs @ o @ 4 =
. ::::":‘::n’::‘:::: . @ Meesonh Mupko
2 wenpase
SAXTESH PYXOBOGHOUM NPOTRaMA KaTanowm > Yiwsepater
B Npernen 3axtesa
R c ° a || & | npwcaxu(1s ~|ywoca Nperpara: e b @
48t Npasun paynrer Mpukasu 15 ~ yHoca
P.6p. *  Yetawosa HHBO CTYAM}a CTYRMICKH NPOTpam Mpesume Vme 3natee on a
pamm
1 Mpasin gakynter Ocioswe akagemcke cTyavje Mpaso Metposmhy Nerap Penosim npogecop 0110.2025 30.09.202
nparpama Mpukazao 140 104 ykymo 1 ywoca Mpcaxw 15 v yHoca 1 1
oman
® Faa
B yn &
€ Opjasa

BaxxHOoCT oBOr kartasiora orrnega ce y TOME LUTO CE Ha OCHOBY yHeTux gartyma ,Og“ m ,Jo*
ogpehyje aa nu je pykosoamnau osnawheH 3a nsabpaHu CcTyaujckm nporpam. YKOMMKO je nepuos
BaXkeha aKkTMBaH, pykoBoaunayl he umatn moryhHOCT npucTyna v paga Hag 3axTeBuma Koju ce
OoflHOCe Ha Taj CTyaujcKn nporpam.

2.3. FAQ v YnyTtcTtBa

Y MeHujy annukaumje goctynHe cy ctaske FAQ u YnytctBa m obpacum HamerweHe Kao nomoh
TOKOM NpoLieca NoAHOLLEHa 3axTeBa M NpU3HaBaka CTPaHe BMCOKOLLKOJICKE UCMpaBe.

Ha cTtpaHnun FAQ mory ce npoHahu Hajyewhe nocTaBrbaHa nuTakwa, OpraHM3oBaHa Mo
TeMaTCKuUM LenvHama.

B | B Acwencm npusnasame crpan X | v - 8 x
o « > © epir-testfinunsacrsivicedean/fag# 3 (51844 @ 8 =
Axagemexo npusnasarse
/3, CTPaHe BHCOKOWKONEKE « @ Meeconh Mupko
&' ucnpase
@ Liéni podaci
IAXTEBM a
Dokumentacija:
B3 Mpernep saxtesa @ Svrha zahteva
Kofa A0KYMeHT MOpaM 42 NPHNOKUM?. v
KOPUCHALMK @ Podaci o ustanovi
2 Koj (DOPMAT AOKYMEHATA & 0380MbEH? v
48 nNpaewn paxynter
@ Podaci o studijama
KATANO3N Dodatni uslovi:
@ Prethodno priznavanje
BB Cryaujcku nporpamue LLiTa Cy AORATHH YCNOBH CTULha AUANOME? v
fo, kument o :
8 v @:Dokurmeniacia Zajednicka diploma:
@ Dodati uslovi LT e sajeqHinKa AHANOMa? -
@ Zajednicka diploma Plac¢anje:
uMTH yRnaTy? v
@ Placanje Kana je NOTPEDHO HIBPLIMTH ynnary’
S YnyTeTen oORN Status:
LUiTa anam cTaTyc 'y obpaau’? v
Onjasa yc 'y oGpaqy

@ Tehnicka pitanja

Tehniéka pitanja:

\V LLiTa @Ko M Ce HOpMa He yunTasa? v
L
g 4
AV o,
R

N 2 M

-

W *
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Ha ctpaHmum YnytctBa n o6pacum Moryhe je npeysetu cBa AOCTyNHa ynyTcTBa, kao U obpacue
KOju Ce KOpUCTe y NPOoLECY Npu3HaBaka CTPaHUX BUCOKOLLKONCKUX UCTpaBa.

lMocebHO 3HayajHa 3a cauMHbaBak€ M3BELUTaja O NpM3HaBawy je npegeduHncaHa gopma excel
Tabene Kpo3 KOjy je uMnopTomMm y u3BewTaj moryhe yHeTu HasvMB HacTaBHOr npegmeta, Opoj
6opgoBa n oueHy, 6e3 nonykwaBara TUX NogaTtaka QUPEKTHO Y eKpaHCKoj (hOpMU U3BeLUTaja.

SAXTEBM YNyTCTBA M OGpaCHM Mowon
BB Npernen saxtesa

KOPMCHULM

y PR —— o
4 npaewn axynrer

ynyreTsosa ROPTANY 33 aXAAOWEKD NPHIHIEHe CTRAMHX BHCONOWRONCKHK HCTIPARA (L]

noman
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3. OOpapa 3axTeBa 3a NnpM3HaBaHk€ CTPaHe BMCOKOLUKOJICKe ucnpaBe

HakoH wto 6yne m3BplieHa Bepudmkaumja 3axteBa of cTpaHe crnyxbeHuka, gobujeH ogrosop
ENIC/NARIC ueHTpa 0 akpeguTaumju cTpaHe BUCOKOLLKOMICKE YCTaHOBE U CTYyAMjCKOr nporpama,
n npegmeT npocrieheH dakynTeTy, 3axTeB Moctaje OocTynaH y okeupy Tabene ,[pernea

3axTteBa“. Ha oBaj HauuH, npeameT ynasm y dasy cTpyyHe obpage oa cTpaHe npodekaHa unum
pyKoBoAMoLa CTyAnjCKOr nporpama.

SAXTEBH

KOPMCHULM

4t npasuw gayner

noman

Npernea saxTesa

AKTHBHS unTepM - O

CTyamjcxm nporpam

Mpaso

Mpukaxu 10 v yHoca

Bpoj
P.op. n
P aaxresa prIs

1 N 6 Kowalski

Mpukasano 1 40 10 ykynHo 1 ywoca

1

Copxa . Cryaucrm

Hme Bpcra M cTenes cTyAKja
saxresa nporpam
¥rue weror OcwoaHe akapemcxe

Jan Npaso
HBoa cryavje

Cratye

Npeamer yryhes

gaxynrary

3axTes:
Crynu cae
Cramye
peamer ynyhen gacymery 1
KoBoAKRaL/
O6pahueay PyKoBoAKnaY
Mponexan
TbyGammp

Munawnnosmh

JeTtarbMma nogHeTor 3axTeBa MPUCTyMa Ce KIMKOM Ha MKOHY 33 M3MEHY (ONIOBYMLY) Yy OKBUPY
oaroBapajyher pega y Tabenu nperneda 3axteBa. Ha cTpaHuuu ca fgeTarbuma 3axTeBa
npukasaHW Ccy CBW perieBaHTHW nodaun O MOAHEeTOM 3axTeBy 3a Mpu3HaBake CTpaHe
BUCOKOLLKOSICKE UcnpaBe, WTo omoryhaBa cBeobyxBaTaH yBUA Y NpPeAMET Mpe cauurbaBakba

n3BeLlUTaja.

o «
Axanemcio npuanasasee
-, crpawe amcoxownoncxe
5F nenpase

IAXTEBN

-]

© unsacrs,

«

Jaxres

Bpoj npeamera

Kangampat
Aatym xpenpatea
[Mlarym nogwowera
Crarye

Kpewpao

NEPCOHANHY NOAALIA
Wme

Jan
Oarym pohersa

03.04.2005,

fon

ALIPECA MPEBUBANUWITA
Ynuua u 6poj

Brzezna 8

D k]

Copra saxresa

Npesime
Kowaiski
MecTo pohersa

Lodz

MecTo npesusaniwta

Lodz

Monaun o cTeveno] ucnpasm Nonauw o np

Otpatmeay
Cepxa

Hueo cryaua
Yeranoea
fporpam/Mozyn

Pyxosogunaw/Nposexan

Ve jewor o poautensa

Pavel

LOpxaea poherwa

Nomexa

Nowranckw 6poj

90-001

(3 J% @ 8

@ Mepwomh Mupo

Npernen saxTesa

ApxaemancTeo

Nomcka

Apxasa npecueanuuTa

Momcka
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Y ropwem feny cTpaHuue Hanase ce OCHOBHE MHGopMauumje O 3axTeBy, YKibyudyjyhn 6poj
npegMeTa, UMe KaHauaaTta, gaTym NodHoLWena 3axTeBa, AoAerbeHor obpahuBada n TpeHyTHU
cTaTyc 3axteBa. [lopea HaBedeHor, NpyKasaHn cy 1 Nogaum O CBPCU MOAHOLWEHa 3axTeBa Koje

je kaHaugaT yHeo NpuNMKOM npwujase, LUTO NpeAcTaBiba OCHOB 3a Aarbe NocTynake Yy npowecy
npusHaBatsa.

,D,eTaJ'bHI/I nogaun o 3axTteBy OpraHM3oBaHM Cy KpO3 neT KapTuua, n To:

Mopaum o nogHocuouy 3axTeBa
Cspxa 3axTeBa

Mogauu o cTeyeHoj ncnpasu
Mogauu o npeTxogHoMm obpasoBary
[okymeHTa

Ceaka oa HaBegeHuNX KapTtuua cagp>Xu CKyn I/IHd)OpMaU,I/Ija HeonxXoOgHuX 3a aHanundy n aoHolleHwe
CTPY4YHOr MULLIIbeHa Yy NOCTYNKY Npu3HaBaH-a.

= - x
(= © acrs 3] ® =
Axanemcro npuawasatee
£ crpane sucoounoncke « @ Merpossh Nerap
&2 uenpase

KOHTPONHA TABNA

2 0 D u} u} 2
3AXTESH MNoAauM © NOAHOCHOUY 3aXTeBa Cepxa saxTesa v 3 MOAALM © NPETXOAHOM 0OPAIOBAMY Noxymenta W3sewraj 0 npuakasatey
TOA3LM O CTENEHO| CTPINO] BHCOKOWKONCKO) HCMIPABH 33 KOJy C& TPAXM NPHIHABANE
KATANO3M
Dla e NPeTXOAHO y PenyGnmus CpOMjH WIBPUIEHO NPHIHABAILE CTPaNE
BB Crynujcku nporpamu BHCOKOWKONCKE HCNPABE YW@ NPUIHABAILE TPaXMTE?
B ™
— Ha3B BUCOKOLIKONCKE YCTAHOBE Ha U3BOpHOM jesnky @ Ha38 BUCOKOLIKOMCKE YCTAHOBE HA CDICKOM WA EHINECKOM je3wKy Aspeca sucokouoncke ycranose @
Wydziat Prawa | Administracji Faculty of Law and Administration Krakowskie Przedmiescie 26/28
fpag @ Apxaea Be6 apeca Bucokowxoncke ycranose @
Warsaw Nonscka hitps://en.wpia.uw.edu.pl/
MlyH Ha3B CTYAMICKOr NPOrPaMa Ha WIBOPHOM jesnky @ Ha3ue CTYAMICKOr MPOTPaMa Ha CPIICKOM W GHIIGCKOM je3uKy Haumn cryaupara @
Y Prawo Law Cryavje y ceanury ycTanose
Crpava cKa ucnpasa e ce Tpaxm Crevesk Hasue Ha w3sopHoM jesuky @ CTeNEHN HA3HE Ha CPNICKOM MIH EHINIECKOM je3UKy
Dunnoma magister Y magister
Bpcra cryamja @ 3BAMMUMO TPaJaIbe CTYAMCKOr NPOTpama Foawma ynuca a ctyavie @
Axapemcxe 3 6 180 2020
o (] o
Foawma saspwerxa cryamja @ [Datym u3nasama cTpane Bucoxowxoncke ncnpase @ [104aTHI YCNOBM CTHLAKA CTPaNE BUCOKOWKONCKE Henpase @
2023 30.09.2023.
3ajearmuxa pennoma @
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B B Anencko nprarasame crpm X + - (-] X
o e L%} acrs @ s @ O =
AKBQEMCKO NPHIHABAIE
. - o o @ Mereosshnerap
&' wenpase
KOHTPOMHA TAGNA v
Crarye o on CTpere pyscen gecus Tyl Aperpia Cryamickm nporpam
= 3axtesu Moayn
Kpewpao 2
v Pyxopoaunaw/rponexan
IAXTESM O6panueay oyGommp Munmsmonah 4
B n
KATANO3M
BB Cryamjck nporpamm 2 D D b} D 2
@ Monaum o noawocwoLy 3axTesa Cepra saxTesa Monaum o cTevewo] uenpasm nawm HOM Doxkymenta Vssewraj o npuakasarey
Mopynm
noMon MPETXOAHO CTEUEHO CPEAHOWKONCKO 06Pa30BaKsE
FAC Haswe ycTaHose Ceawwre ycTavose Npxasa ycTaHose
Gpacum ) Raszyniska High School Warsaw Nomcka
Haue cTevese keanuuaumje Fopmuka ynuca loawka 3aspweTka
Opjas
Y Polish Maturity Certificate 2016 2020
MPETXOAHO CTEHEHO BULLE MNW BUCOKO 06Pa3oBatLe
Hasue ycranose Cepunue ycranose Apxasa ycTaHose

Haswe CTevene keanugukaumje Topuwa ynuca Fopwma 3aspuerxa

KapTtuua ,[JJokymeHTa"“ omoryhaea nperneg v npeysmMmMmare AoKyMeHTauumje Kojy je kaHangaT
npunoxumo y3 3axtes, ogrosopa ENIC/NARIC ueHTpa o akpeguTaLmju cTpaHe BUCOKOLLIKOSCKe

yCTaHOBe U CTyamjcKor nporpama, kao u gogatHe AOKYMeHTauuje Kojy je Y CUCTEM HakHagHo
NnocTaBmno CryX6eHuK.

@ finuns.ac.s, zahts a (2 g

2 (] [u] D D 2
TloAauy © NoaHGCHoUY JaxTesa Copra saxTesa Teaaun o crevena] nenpash Toaaun o npeTxoaHom opasosary | Loy Viasewra) o npuakaBaty

[LOKYMEHTA O CTPAHOJ BUCOKOWKONCKOJ HCTIPABH 3A KOJY CE TRANMW MPHIHABAHE

KATANOIM

o opun YRONMKG ANNNOMA jow yBeK HHje HIRATE
CTyAMicKN nporpamu
v [loKyMEHTa 0 CTPaHO] BMCOKOLIKOACK] HENPABK 33 KOjy C& TPaXM NPM3HABALE

nomow
Npesog aMnnome (; ) cyackor
@ FfaQ [loKyMeHTa 0 CTPAHO] BUCOKOLIKONCKO] HCNPABH 33 KOy C& TPAXH NPHIHABAH:E
[ ynyretsa u o6pacus

OPHIWHAN A0AATKS AMNNIOMH OAHOCHO YBEPEHHS O NONCHEHHM HCTHTHMA
JLOKYMENTA © CTPANO] BUCOKOLIKDNICKO] MCTIPABH 3 KOjy C& TPAXM NPHINABAILE

Npesog,

'! P pal cyacxor
JLOKYMENTA  CTPaHO] BHCOKOLIKANCKO] MCNPAEH 38 KOjy C8 TDAXM NpHIHABaIE

CTYAMICKN RNAH 1 NPOTPAM I HSBOPHOM JESHKY HITH HA EHINECKOM jesmKy
[loKyMEHTa & CTPaHO] BUCOKOIKGNCKO] HCNPABM 33 Koy C& TDAXM NPHIHABAN:E

MpeBOR CTYAMCKOT NN KA CRNCKM JIUE, YKONHKD J& CTYAMCKN NNaH Ha HIBOPHOM JE3HKY 3 KIEOPHM j€HK HHjE jeRaH o jesnka COPJ
JLOKYMENTA © CTPHO] BHCOKOLIKONCKO] MCMIPABH 33 KCjy C# TRAXM NPHIHABAE

Y roptem AeCHOM Yrny CTPaHuULEe KOPUCHWKY Cy AocTynHe cneaehe akumje: ,[pey3amun 3axTeB Ha
obpagy“ n ctaska ,M3BeLwTaj o Nnpu3HaBamy“.

CraBka ,lpey3amn 3axteB Ha obpagy“ omoryhaea npeyaunmane nusabpaHor 3axTeBa Yy akTUBHY
obpagy o CTpaHe npogekaHa unu pykoBoguoua CTyaujcKOr nporpamMa, uYmme ce npeamet
dopmanHo goaerbyje OAroBOPHOM MUy 3a Aarbe NocTynakse.
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CraBka ,YnyTu pykoBoauoLy cTyamjckor nporpama“ omoryhasa fa npogekaH ynyTu 3axTeB Ha

o6pagy pykosoauoLy cTyaunjckor nporpama 6e3 npeyavmarba 3axTeBa of CTpaHe

CraBka ,M3BewTaj 0 npusHaBawy“ obyxBaTa CKyn (PYHKUMOHANHOCTM BE3aHWUX 3a yNpaBibake
n3BeLlTajeM y MNOCTYMKy Npu3HaBaka CTPaHE BUCOKOLLKOJSICKE WCMpaBe, U cagpxu cnegehe

onuuje:

'eHepucake n3BelUTaja O Npu3HaBaky — Kpeupa ce M3BeLlTaj Ha OCHOBY nopartaka u3
nogHeTor 3axTeBa, Kao U nogaTaka Koje je npogekaH/pykosoaunal, yHeo 1 AOMNYyHUO Kpo3
web annukaumjy Tokom obpage npegmeTa,

OTtnpematbe M3BellTaja 0 NpuM3HaBawy — omoryhaea nocTtaBrbake puHanHe, notnucaHe
Bep3uje nsBeLlTaja y CUCTeM, YUMe ce OH eBMaeHTUpa Kao 3BaHWYHU JOKYMEHT Yy OKBUPY
npegmeTa,

Bpucarwe usBelwTaja 0 NpusHaBaky — oMoryhaBa yknakawe NpeTXogHO OTnpeMIbeHe
Bep3vje u3BelWlTaja, y Crnyyajy rpewke wunm notpebe 3a MOHOBHUM [OCTaBIbaheEM
aXypupaHe Bep3uje JOKYMeHTa.

Mpeysnmane oTApeMIbEHOr U3BeLUTaja - omoryhaea nperneg u npeysnmake npeTxogHo
OTNPeEMIbEHE BeEp3unje Ku3BelwTaja O Mpu3HaBakwy KOja je eBuAeHTUpaHa Yy OKBUpY
npeamerta.

3.1. NonywaBawe usBelwTaja o NpM3HaBakby

HakoH npeysumana 3axTeBa Ha obpagy, npoaekaH/pykoBoaunay, cTyamjckor nporpama gobuja

NpUCTyN AogaTHoj kapTuum ,M3seLiTaj 0 npusHaBamy".

d «
AKBZEMCKD NPHIHABaHS

/3, Tpase sucoKDuKoRCKe
@& wenpace
KOHTPONHA TABNA

& 3axtesn

NPOAEKAN 34 HACTABY

R Moju nopaiw
3AXTERM

@ Npernep saxtesa
KOPHCHALN

3% Mpanww paxynrer
KATANOIN

BB cryamickw nporpamu

B moaymm

uuuuuu

@ fon uns.acrs

o

Jaxtes

Epoj npeawmera Copxa

[P— HuBo cTyAuia

Narym nonoweska 22.08.2026 Yeranosa

Cratye CTyaujckn nporpas

Mogyn
Kpeupao

Pyxosogmnau/Mponexan
O6paueay v "

2 a} D

Noaauy o noaxocHoLy 3axTesa Capxa saxTesa Noaauw o cTeuenoj wenpasm Noaauy 0 NPETXoAHOM 0OPasoBakLy

W3sewrTaj o np y cTpaHe Wcrpase paju HacTaBka
ob6pa3zoBama

nogAauu 0 NOAHOCHUOLY 3AXTEBA
Tlitusm noaLy

e 1 npesime: Jaw Kosancki (Jan Kowalski)
Rarym pohersa: 03.04.2005.

MecTo pohessa: Noh (Lodz)

[p=asa pohetsa: = Momcka

[ipxasmancTeo - Momexa

Doxymenta

Mupicomsh Mupko
& P P

Mpernea saxtesa

Y OkBMpY OBe KapTuLie ce BpLM U3paga M3BellTaja O Mpu3HaBakby CTpaHe BMCOKOLLKOSCKE

ucnpase, a OCTYNHe cy crieaehe akumje Haf, 3axXTeBOM:

e [IlpomeHa pykoBoguoua (OBa akuuja je AOCTynHa camMoO MpoAekaHy) — omoryhaea

npofekaHy ynyhuBame 3axTeBa PyKOBOAMOLY CTyaMjcKor mporpama Ha obpagy, kao u
NPOMEHY pykoBoAuoLa CTyaMjCKOr nporpama 3afyXeHor 3a 06pagy KOHKpPEeTHOr 3axTeBa.
Oa onuuja ce KopUCTM y cuUTyauMjama Kaga je noTpebHO JogenuTn unu
npepacnoaenuTi npeameT ApYrom HaaexxHoM PyKOBOAMOLY CTYAMjCKOr nporpama.
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o Bpatu 3axteB cnyxbeHnky — omoryhaea Bpahake 3axTeBa y npeTxogHy dasy obpage, y3
obaBe3aH yHoCc KoMeHTapa. OBa akuuja ce KOPUCTM Kafa ce YTBpAM Aa nogaum y 3axTeBy
HUCY UCNPaBHU WKW NOTMYHW, Te je NoTpebHO Aa CNyXOeHUK M3BPLUM KOpeKLuje unun
obaBecTn kaHgugaTa o noTpebn aonyHe AOKyMeHTauuje.

o Axypupaj nogatke Ha u3BellTajy - oMmoryhaBa axypupake nogartaka y usBewTajy y
CKnagy ca mameHama nogartaka Koje Cy M3BpLUEeHe Y CUCTEMY, Had nogauuma Koje Huje
mMoryhe MewaTn y caMOM M3BELLTAjy O NMpu3HaBaky, HAKOH LUTO Ce MPUCTYNUIo mu3pagu
n3BewTaja (HNp. UMe 1 Npes3MMe KaHgugaTa, nogaum o ocobu koja nonywaea U3BELUTA]
(3Batbe, TUTYNA, dyHKUMja), TPaHCKpMOOBaHM nogaum).

e Bpatu nonyweH n3BewwTaj 0 Npu3HaBakwy — omoryhaBa Bpahawe 3axTeBa Cny>XGeHuKy
HaKOH LUTO je M3BeLTaj 0 Npu3HaBarwy nonykweH. OBa onumja ce KOpUCTU y dpasn HaKOH
uspage u3BellTaja, a npe werosor popmanHor ynyhmBawa CTpyyHOM Behy, y Uurby
Aaree agMuHUCTpaTMBHe Bepudukaumje. CnyxGeHWMK HaKOH Tora BpLUM MPOBeEpPY
n3BewTaja U notephyje Aa je 3anpuMrbeH OU3MYKM NOTNMCAH NpUMepaKk OOKYMEHTa,
HaKOH Yera npeameT moxe 6utn npocneheH cTpydHoM Behy Ha oanyyYnBame.

o  YKOMWKO NPEeTXOAHO HUCY cadyBaHW nodauun yHeTU y U3BeLuTaj, a nokylla ce uanasak ca
CTpaHMLE Ha KOjoj Ce BpLUM MonykaBawe obpacua m3selwTaja (leave page), cuctem he
NOHYaAUTW onuujy Aa ce oAdyCTaHe of HaBedeHe akuuje, NPUIMKOM Yera ce KOPUCHUK
MOXe BpaTUTU Ha HaBedeHy CTpaHuuy 1 ogabpatu onuujy — cadvyBaj U3BeLUTaj.

KapTtuua ,M3BeLwwtaj 0 npusHaBamwy” opraHn3oBaHa je Kpo3 cefam cekuuja, npy Yyemy ce nogaum
YHOCe 1 nperneaajy napanenHo ca yBuaom y JOKYMEHTa Koja Cy NpuroXeHa y3 3axTeBs:

NMopaumn o nogHocuoLly 3axTeBa

lMopauu ce npeysnmajy 13 3axTeBa M HUCY OOCTYMHU 3@ U3MEHY Y OKBUPY M3BeLUTaja. YKOMNUKo
npogekaH/pykosoaunad youm ga cy nogauu y OBoj CEKLMjM HETAYHN, HEOMXOOHO je Aa 3axTeB
BpaTtu cnyxbeHnKy Ha farbe noctynamwe, y3 yHOC ogroBapajyher KomeHTapa.

Axanemcxo npusHasare
CTpane amconowNKONCKe | @@ Merposwh ferap
%' uenpase

KOHTPONHA TABNA

Wasewrajo cTpaHe pagu HacTaBka

obpa3sosara

1 Dporiok amoms noAAUM O NOAHOCKOLY 3AXTEBA

TMusni nogaum s ) 10115 — |+ Adomstezoon v DR 2T 2@

Vime TPAHCKPHGOBAHO HME KAHAKAATE

Jan Jan
{3} ey sosox A ZOKYMENTH ANATHTHIA H APOHRA
Mpesume TPaHCKPHGOBAHO NDEIMME KIMAWAATA

Kowalski Kosancku

Darym pohersa Mecro pohetsa

03.04.2005. Lodz

[Lpxasa pohetea NpxasnsancTeo
- lomcxa - Nomcxa ——
PH3HAB

LICKHX ITIPOrPAMA H

NoAAUM O CTPAHOJ BUCOKOLLKOJICKOJ YCTAHOBM KOJA JE USOANA
WCNPABY

Haaus ycTanose
Wydziat Prawa | Administracji

TPaHCKPHOOBANM HAIB YCTaHOBE

TIpaBHM W AAMUHHCTPATHEMM daKynTeT

Cepwuire ycranose TPAHCKPHGOBAHO CRAMITE YCTaHOBR

Mopauu o cTpaHOj BUCOKOLLKOJICKOj YCTaHOBM Koja je usgana ucnpasy

lMopauwn ce npeysnMmajy U3 3axTeBa U HACY JOCTYMHU 32 U3MEHY Y OKBUPY M3BeLUTaja. YKOMUKO
npoAekaH/pykosogunal, youn ga cy nogaum y oBoj CeKUMju HeTayHu, HEONXOOHO je Aa 3axTeB
BpaTtu cnyx6eHnKy Ha garbe nocTynawe, y3 yHOC ogroBapajyher KomeHTapa.
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TPaHCKPHOOBaNK HASHB YCTaNOBE
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5 i Tpashw 4 AAMWHHCTPATHEHN daKynTeT
- Ceamurre ycranose TPaHCKDHOOBANO COMIUTE YCTaHOBE
Warsaw Bapwasa
Apxasa

== omcxa
TPABILTHIIK O BPETHOBARY
MPHIHABARY CTPA

PAHIX CTYTHICKHX [IPOTPAMA I

(COKONIKOTCKIX HCTIPABA

PAZH HACT 0BAbA
«

NoAAUM O CTPAHOM CTYAUJCKOM NPOrPAMY U UCMPABU e

~ MowyMenn Cy NOGL H3 0XTEBA KOHAMAOTO Y3 OBABE3Y HHXOBE NPOBEPE H3 NPHNOXENE AOKYMENTaUM)e
My Ha3MB CTYAMICKOr MpOrpaMa

Y Prawo
TPaHCKPHOOBAHM HAZHB CTYAWICKOT NPOFpamMa

fpaso

Bpcra cryamja Crene cryauia

Mogaum o cTpaHOM CTYAMjCKOM nporpamMmy M ucnpasu

Mopauu ce Takohe npeysnmajy 13 3axteBa 1 Mory ce ypehusatu y okBupy usseLutaja. lNnorea
,CTeneH cryguja“ n ,YKynHo ontepeherwe kananaata“ HUCy yHanpep nonykweHa y cucremy, seh
nx Tokom obpage npegmeTa yHOCK NpoAekaH/pykoBoaunal, CTyaujckor nporpama.

- 8 x
d « Q@ o test fin.uns.acrs/vicedean/zaht @8 < @ 0 =
AXaReMCKD NpHIHaBaHE
[, CTpaE EHCORDUKONCHE «f (] erposwh Nerap
" wenpase
KOHTPONHA TAENA R KpM] ROKYMEHT Cauyaaj wssewraj
W3eewTaj o np y cTpaHe ucnpase paau HacTaeka
5 s obpazosatea anuaKpa) MisewTa) o NpKIHABaKY Ipernen:
3AKTESM
noaALUK O CTPAHOM CTYQWJCKOM MPOrPAMY U UCMPABU - .
B pernen snsoons CTYRMICKH MNak W APOrPaM Ka HIBORHOM [E3MKY MM Ha BHITIECKOM [e3MKy
~ MoHyhew cy NOAGM K3 JAXTEBA KAHAWAOTA ¥3 OGABEIY HMXOBE NPOBEDE H3 NPHNCKEHE AOKYMEHTALME [Ea] Q ~ 1oof1s — | 4 AummsticZoom v A LTZE »
KATARDIN A

Tyw HazMe CTYAMJCKOr Nporpama
BB Cryamickn nporpamm
Y Prawo

g
| VEMBEPSHTET ¥ HOBOM CATY

TPaHCKPHGOBaHH HAIME CTYRMICKDT NPOTpaMa

nomoT
Y Mpaso
® FaQ
Bpcra crymja Crenex cryamia
@
Axapemcxe L
Opjasa 3BaHMIHO TPajaree CTYAMICKOT Nporpama Tonwwa ynuca wa cTynwje  Tonwka saspuieTka cTyavja
3 6 80 Y 2020 ) 2023

MPABITHHK O BPETHOBARY X CTYAMICKHX IPOIFAMA H
P AHIL

ABABY CTPAHHX OUIKO/ICKHX HCTIPABA
PATHHACT OBABA
(pe
[lATYM HAABAHA BHCOKOWKONCKE HCNPaBe

30 9 202

Crevenn wasne

magister

TPaHCKPHGABANM CTEUSHM HAIUD

Y maructap

Yiyrno ontepeherse kakanzata @ Hauwh cTyamupasa

Mpepnor BpegHoBawa U NpM3HaBakba

Y oKBMpY OBe ceKuuje, NpoaekaH/pykoBogunal, yHocu nogatke U CTpy4YHO MULLIbEHE HA OCHOBY
Kojux ce dopmupa npeanor 3a farbe ogfyumBawe Yy MOCTYNKy npu3HaBakwa CTpaHe
BMCOKoLLKorcke ucnpase. ObaBesaH je yHoc cBux nogataka y 6apem jegHoj og nogcekumja (A1 m
A2). Y cnyyajy notpebe nonyhwasawa nogcekumje A2, cnucak npegmeTa yuvje ce npusHaBame
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& 3axresu
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IAXTESH

MNPEANOr BPEAHOBAHA U MPU3HABAHA

5 Npernep saxresa

e
@ Q v 1 of1s — 4+ AutomaticZoom v PDE2LTZ2E »
KATANO3W A1) Os0j geo n3sewTaja NONyYKBA Ce y CAYNA]Y KGAQ j€ MNPEAMET NPUIHABAKSQ AHNNOMO, OGHOCHO yBEpEHse O A
AMnnOMMPareY
BB Crynuickw nporpamm
YBMAO0M Y AOAATAK AUNNOMM, OAHOCHO YBEDEHE O NOMOXEHIHM HCNMTHMA 6p0] oa y
BB Moaym HMBEPSHTET ¥ HOBOM CATY T0KYMENTR ARATHTHICA 3 APTERA
xojy je wanao Wy i ji , npeanaxe ce yxynHor 6poja
nomow
ECNB W npoceune ouewe YCKNaheHix Ca CHCTEMOM BHCOKOT
® A
06paoBarba Peny6mmke Cpouje.
@ ynyrersa n o6pacun
A2) 080j 4€0 HIBEWTO]O NONYHABA Ce YBEK KAAT je NPEAMET NPHIHABOKA yBEperse O CABNOATHOM Aeny
& CTYAMICKOT MIPOTDOMO, G MOXE GHTH NONYFeH KOAT j€ NPEAMET NDHIHOBOM ANVIOO, OGHOCHO YBEpesse O
Ajasa

AHnNOMHDaKLY

| CAMCaK HACTABHMX NIDEMETA Wje CE NPHIHABAISE NPEANAXE NO OCHOBY CTPANE BMCOKOLIKONCKE HCNPaBe Bpoj [PABILIHIK O BPETHOBASY CTPAHHX CTY THICKIX [IPOIPAMA I
§ - _ TPHIHABARY CTPAHNX BHCOKOMIKOICKHX HCTIPABA
on Kojy je w3na0 Wydziat Prawa | Administracii

PAZH HACTABKA OBPAIOBAIbA
Y803 noparaxa u3 Excel waGnoxa

(npesmhen Texcr)

Haaus nonoxewor

HacTasHor Haius

npeamera d DoWiena  exsusanewtwor  L\oeanewTan  Oueway
P.6p. N:’“ ol ocraapennx - O Wt ECnB Romahem

TP . Ecns o 6poj cucTemy

aucokoumoncoj npeamera

yeTawoom

MpeTxoQHO cTeYeHO BULIE UM BUCOKO Obpa3oBame
YKOnMKO NocToje, Nogaun ce npeysnmajy u3 saxresa n Mory ce ypefueaTtu y OKBUPY M3BeLlTaja.
Morba ,lpoceyHa oueHa (ycknaheHa ca cuctemom Bucokor obpasoBara y Penybnuum Cpbujn)“

n ,MpusnHat 6poj ECINB" Hucy yHanpea nonykweHa y cuctemy, Beh nx Tokom obpage npegmerta
YHOCW NpoAekaH/pykoBoaunal, CTyAunjckor nporpama.

= =3

© 0+ epir-test numsacr R4 @

4 @ Pervomnnersy
KONTPOMHA TAGTA ) s seysal wisasira} o v

W3BsewrTaj o cTpaHe paau HacTaeka
& 3axvesu

o6pasosarsa Banuapal Mieeural o npuoHaRtinY pernasa) waseus} o nowsmassey
saxresm
T MPETXO/IHO CTEYEHO BMLLE NIV BUCOKO OEPA3OBASE Ve Vi 4 pOFSaN K KABDEHCA kY o i EmOCHOM iy

i vy . @ Q~lv] tes |+ eamlY B 2TZ2@ »
KaTAno3m A
BB Crynuicku nporpamm Haue ycTanose Haue MHCTUTYLIAe (TPaHCKPUEOBaHM)
B Morym } swoersimer  nososecary R ———
nomo® Ceamuwite ycranose Dpxasa
® raQ
Yoyrersa w oepacis . .
Opjasa
Hasue creuese keanuduxaumje MpocesHa oLeHa (ycknahena ca CHCTEMOM BHCOKOr
06pazoBarea y Peny6nuus Cpouju) [PABILTHIIK O BPETHOBAK:Y CTPAHIX CTYTHICKIX IPOIPAMA i
IPHSHABAILY CTPAHIS BHCOKOUIKOACKIIN HCTIPARA
PATH HACTABKA ORPAJOBARA
bty

Npuasiar 6poj ECME

3AKIBYYAK

1. PYKOBOAMNAW CTYAMICKOT NPOTPaMA j& MULIMbEHsA A j& KAHAUAAT CTEKA0 AOBOMHO Hakha M BEWITHHA W 4 CY

ot YCriom 38 NG SPAMORME CTRSHOF CTYENCROS EOTPAIMD 4 TpHIISNCE CTRONS

swcoxoukoncks wcnpave

- YKONMKO Ce NPEANaxe AOHOWEHE OANYKE O YCNOBHOM BPEAHOBOMNY CTYAMJCKOL NPOIPAMO M OKOAEMCKOM

PH3HGBKY CTPOME BHCOKOWKONCKE HCIPABE NOTPEBHO j& OROBPaTH HE %

AA HE

3akrby4ak

OBa cekuuja ce obaBesHO MonyHwaBa oA CTpaHe MpoaekaHa/pykoBoaMoua U caapXu CTPYYHO
o6pasnoxere 1 3aKrbydak y Beau ca npusHaBaHeM CTpaHe BUCOKOLLKOSICKe UCrpaBe.
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Axanomcio npusHazarko
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OOBAIRASA ¥ HEIVOIY 0K
KOHTPONHA TAENA

W3sewrTaj o np y cTpaHe

SaKpHj RokyMes Cauyaaj 3sewrTaj o npusHaBaILY
WCnpaBe pagy HacTaBKa
E 3axvesw
oGpasosarsa Banuupaj HaBewTaj o NpHIHABaHY Mpernefaj WaBeITaj 0 NPHIHABaKY
IAXTEBM
TyaK
B Npernep saxreea
m Q BrL2TZE »
3AKJ/bYYAK ~
pamu . PykoBomnaL cly,amc Kor nporpama ]emmurben,amm KAMAIAT CTEKA0 AOBOMHO IHAMA I BEITIH M A3 CY
wem nosw BPEHOBItLE CTPAHON CTY/MICKOr NPOFPANG W NPHHABAILE CTRANHE
VEMBEPSITET ¥ HOBOM CALY JOKYMENTIE ARATITIO B AP
€& NPEANGKE AOHOLIEHE OANYKE O YCROBHOM BREAHOBAK:Y CTYAMICKON NPOTPaME H OKTLEMCKOM
nomow crpane Hcnpase noTpecHo J
® o A HE
2. OGpasnoweswe
[ vnyrersa w oGpacus
- Mopes oOpaIoNErLa NPEANOra DRNYKE, YKANHKO C& KOKAMATT YKILYJYJe | HHBO OOPA30EON, YHETH i OZMNY
CTyamia y Koly & NPEAnaxe ynue kaHanaaTe
€ Opjasa

TPARILTHIK 0 BPEFIOBARLY CTPAIEX CTY.IICKIX IFOMPAMA B
MIEARAY CTPARNE MICORORIKOACERE RCRPARA
ATH

nPEANOr CTPY4YHOM BERY

Mpeana:xes aa Crpyuo sehe nowece (oakadmTh npeanor nop A, 6, wii B)

Mpeanor ctpy4yHom Behy

Y 0BOj cekumju npoaekaH/pykoBoamnaL, CTyamjckor nporpama oopmmpa npeasor koju ce ynyhyje
CTpy4HOM Behy Ha Aarbe o4ny4YnBare y NoCTynKy NpuM3HaBara CTpaHe BUCOKOLLKOSICKE
ncnpase. Mpeanor ce 6upa 13 noHyheHmx onuuja:

e Pewere 0 akageMckom npu3HaBakwy CTpaHe BUCOKOLLKOJICKE nUcnpase
e Pewere o YCIoBHOM BpeAHOBaHy CTpaHor CTyD,I/IjCKOF nporpama u akagemMckom
npu3HaBaky CTpaHe BUCOKOLLIKOJNICKE nUcnpase
e Pewerwe o op,6mja|-by 3axTeBa 3a akageMCKOo Npmu3HaBake CTpaHe BUCOKOLLIKOJICKe
ncrnpase
B Acanewcio npun o + v - a x
(= c @ o tftn.uns.acrs/vicedean/zaht 8o @ & =
o o @ [T e
KOHTROMIR ThENA Wssewraj o np y cTpaHe WcnpaBe paau HacTaeka e e
= ganen DﬁpaSﬂﬁaﬂsa Banug HIBRWTA] O NPHIHABAMY Mpernesaj masewraj 0 NPHIHABAKY
I cryaniay noly e npeaname yowe ronanazro T o
-] i.l.ynn_r.nnnn.7r|‘.'=Mm
= Mom TPABH llull\UliFl AHOBARY [H-Hlil\[[ li“(l\ll\llEUIl-l\[ill
n:w:u MPEANO CTPYYHOM BERY femm—
@ Ynyrcrsa  o6pacis Npeanamess ga C1pyuno sehe powece (oaraunti npenor nog A, B, win B)

Page 20/21



Y cnyyajy m3bopa onuuje YCrnoBHOr BpegHOBaha, npogekaH/pykoBoaunal, yHOCW AOMyHCKe
npegMeTe Koje KaHauMaaT Mopa Aa MoSIoKM Kao U CTyaAMCKM MporpaM Ha KOMe ce npeameTy
nonaxy.

(= c Q@ o tunsacrs an/zaht 7 @ o @ H =

Axanemcko npIHsEIes
CTpae sucoKDUKONCKE o [}

W3sewrajo
o6pasosarba

y cTpaHe Wcnpase pagM HacTaska

B8 Npernen saxtesa nPEQNOr CTPY4YHOM BERY

Mpegnaxes aa C1pysno sehe fokece (03HaumTi npeanor nog A, B, wau B)

IPABILTHHK O BPEJHOBAY CTPAHEX CTY THICKHX ITPOTPAMA H
NPH3HABAHY CTPAHHX BHCOKOUIKOJICKHX HCTPABA
PATH HACTABKA OEPAIOBAA

P.6p.  Wkdpanpeamera  Haswe npeamera ECTIB

B v

Ha pecHoj cTpaHu ekpaHa, napanernHo ca cekuvjama ussewTaja, oMoryheH je yBua y KOMMneTHy
AOKYMEeHTauujy Koja je npunoxeHa y3 3axteB, wTo omoryhaBa cBeobyxBaTHy aHanusy u
AOHOLLIEHE CTPYYHOT MULLIbEHa Y NOCTYMKY NpU3HaBara.

W3Hag npukasa gokymeHaTa npogekaHy/pykoBoamoLy cy AOCTynHe cneaehe akuuje:

o Cakpuj/lTpukaxn pokymeHTa - omoryhaBa npukas wunuM CKpvBawe [OOKyMeHTauuje
KaHOMgata v gopaTHUX [JOKymeHaTta, 4vMMme ce OnTumuadyje npoctop 3a pag ca
n3seluTajem n omoryhasa npernegHuju yHoc nogaraka.

o CauyBaj n3BeLLTaj 0 NpusHasawy — oMoryhaea npMBpeMeHo YyBawe YHeTUX nogaraka y
n3seLlTajy o npusHaBawy 6e3 HeroBor 3akrbyumBara. OBa onuuja ce KOPUCTU TOKOM
paga Ha m3BewTajy, kako 6u ce cadyBao TPEHYTHW Hanpedak U oMOryhno HakHagHM
HacTaBak ypehuBama.

e Banuanpaj ussewTaj o npusHaBawy — nokpehe npoBepy KOMMMAETHOCTU U UCMPaBHOCTU
YHeTMX nopartaka y wu3BewTajy. HakoH ycnewHe Banupauuje, u3BewTaj ce cmaTpa
TEXHWUYKM UCMPaBHMM U CMPEMHUM 3a Jarbe NoCTynawe y OKBUPY npoLeca npu3HaBaha.

o [lpernepaj msBewTaj O npusHaBaky - omoryhaBa npukas KOMMMETHO MOMNyHseHor
n3sewwTaja y duHanHoM obnuky, oHako kako he GuUTW AoCTaBrbeH y farbu nocTynak
oaryyvBama.

HakoH ycnelwHe Banugauuvje mnsBeluTaja, HEroBor reHepucama, noTnucMBama 1 oTnpemMama y
cuctem, noTpebHO je Aa npodekaH wvnu pykoBoawunal noTBpAM akuujy Bpahaka nonyHeHor
n3BelwTaja O Npu3HaBawy, HAKOH 4Yera npegMeT npey3uma cnyxb6eHuk YHuBepauTeTa paau
Jarber noctynama.
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ZANTEVI ..ottt h ettt b e b bt e bt b sttt h et b et b bt enes 22
PUNOMOCNIC. ettt ettt b e bt sa et s et e et e et e et e esheesatesabe et e e b e e b e e bt enbeesneeenseentean 22
g Lo [{o - | T O O T TP OO PPO RO PPTOPOTOTOPPTOP 23
NOVI KNI ...eeeeetieiiie ettt et sttt e sa bt e s be e e st e e s bt e s sateesabeeesabeesabeesbeeesabeeenanes 24
(DT lo)¥oTe [ o oY oY [3/ FR USRIt 24
= 1Yo I 2 oY L - TSROt 25
POANOSENJE ZANTEVA ... .uiiiiiiiee ettt e et e e e et e e e e ebt e e e e ebteeeeebeeeeeebtseaeestasessstaeeesastenansnnes 25
OBrada ZANEEVA .....eoiieieee et r e sreesane e 26
Preuzimanje zahteva Na Obradu ... s e 26
Promena OBradivata .. ....c.ooiieeeee ettt ettt st st e beenas 26
Obustava zahteva Na zahteVv POANOSIOCA.......ccuuiiiiiiiii ettt e rte e e et e e e eateeeeeanes 27
Zahtev za izmenu liENih POAataka.........eiiiciiii i e s e e 28
Zahtev za izmenu studijSKOZ Programa ....c..eeiiiciiieieciiee ettt e e e e s are e e esaraeeean 29
VerifiKacija ZahteVa ..cc..uviiiicee e e e e e e e e ee e e e naraeas 30
Vradanje zahte@Va NAa OPUNU ....cc.uuiiieeiiie et e et e ettt e e tree e e st e e e e e ateeeeenabaeeeenstaeesennbaeeeenseneeennsenas 32
o] =Y =YY=l oL (U] o) - SRS 33
SIaN @ ENIC/NARIC UPITaA couvierierieieeitieiteeeieeeee ettt eteesteesteesteesareeabeenbeenbeenseesseesssesaseesseenseesseessessssesaseens 34
Slanje Predmeta faKUILETU ......o e e e et e e e ba e e esaaraeeeas 35
Vradanje izvestaja Na fakUILET .........oieeeiiei e e e e e e e et ae e e e eareeas 35
Prihvatanje podnetog iZVESTa]a.....cueei i ittt e e et e e et e e e e aba e e e e be e e e e eareeas 36
Rad 52 STFUCNIM VEEEIM ..ttt sttt ettt st e e bt e bt e sneesanesanesneereens 38
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Rad sa tabelarnim pregledom podataka

Namena

Tabelarni prikaz podataka predstavlja centralni element korisnickog interfejsa sistema EPIR.
Koristi se u vec¢ini modula (katalozi, Sifarnici, zahtevi i drugim evidencijama) za pregled,
pretragu, unos, izmenu, brisanje i izvoz podataka.

Funkcionalnost je zasnovana na biblioteci DataTables, uz dodatke SearchBuilder, SearchPanes i
Buttons, prilagodene potrebama sistema EPIR.

& o Q 2 | Mpukaxu 15 v yHoca Mpetpara: @Y B o
P.Gp. Haaus Haaus (enr.) 1502 1503 KOHTHHEHT FnasHu rpag

1 Jamajka Jamaica JM JAM Severna Amerika KuHrcTon (<] 2 af
2 Janau Japan » JPN Azija Touuo . z a
3 JemeH Yemen YE YEM Azija CaHa - 22 jc]
4 JepmeHmja Armenia AM ARM Azila Jepesan = 2 &
5 Jopaan Jordan Jo JOR Azija Aman E 2 &
s JyxHa Lopyuja u JysHa South Georgia and the South s ses Antarkdik K Ensapn Mowwr @ . &

Cenpguuka OcTpsa Sandwich Islands

7 JyxHa Adpuka South Afrika 7A ZAF Afrika Mpetopuja = 2 &
8 JyxHa Kopeja South Korea KR KOR Azija Ceyn - 2 B
9 JyxHu Cynau South Sudan Ss SSD Afrika Lysa = A o
10 Lepan Jersey JE JEY Evropa CeHT Xenvjep x A o
n Unéytn Djibouti bJ DJI Afrika LuéyTu rpag, - 2 af
12 AsepGejyan Azerbaijan AZ AZE Evropa Baky [ - ] 2 lz}f
13 AnGaHuja Albania AL ALB Evropa TupaHa [ | 4 o]
14 Amxnp Algeria Dz DZA Afrika Anxup [ 3 2 o
15 Amepuuka [lesuuancka Octpea  Virgin Islands, U.S. \ VIR Evropa " 2 B

Mpykasaro 170 15 04 yKynHo 249 yHoca  Mpukaxn|15 v | yHoca Mpea Mperxoma | 1| 2 3 4 5 .. 17 Crepeha  Mocnenmwa

Osnovna pretraga

Pretraga omogucava pronalazenje zapisa unosom jednog ili viSe kriterijuma. Postoje dve vrste
osnovne pretrage. Pretraga sadrZaja kompletne tabele 1 pretraga sadrzaja po jednoj ili vise
kolona.

Pretraga sadrZzaja kompletne tabele obavlja se unosom trazenog pojma u polje Pretraga. Pretraga
sadrzaja samo jedne kolone se unosi u polja koja se nalaze ispod zaglavlja tabele. Obe vrste
pretrage se mogu kombinovati po ve¢em broju kolona.

SearchBuilder — napredna pretraga

SearchBuilder omogucéava formiranje sloZzenih uslova pretrage. Korisnik moZze dodavati vise
pravila, grupisati ih i povezivati logi¢kim operatorima AND i OR. Za tekstualna polja dostupni
su operatori kao $to su sadrzi, ne sadrZi, po€inje sa, zavrSava se sa, jednako i nije jednako. Za
numeri¢ka i1 datumska polja dostupni su operatori ve¢e od, manje od, izmedu i1 drugi
odgovarajuci operatori.
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Kputepwjymu nperpare (2) OfpHUwK cae
Haswe «| [ Mounee ca “| e |
Haave ¥| | Does Not End With ~ ‘a |
Aopaj yenos

Na slici iznad prikazana je pretraga u kojoj su prikazane sve drzave ¢iji naziv pocinje sa slovom
C, ane zavrSava se sa slovom A.

SearchPanes — kaskadni filteri

SearchPanes omogucava filtriranje podataka izborom vrednosti iz unapred definisanih kategorija.
Moguée je izabrati jednu ili viSe vrednosti u svakom panelu, a rezultati se automatski
prilagodavaju aktivnim filterima.

AKTUBHU QUATEPH - 2 Ckynu cee Mpikaxy cee OBpUWM cBe
YeTarosa Qa x A # - Hueo cryauja Q  x Al # - Jeamc Q Ml # Tpajarse (cem.) Q e
DaKynTeT TEXHUMKMX HayKa [ 25 ] HoxTopcke akaaemcke cTyauje (180 ECTIB) 18 cpricku jesnk 28 8 28
MacTep akagemcke cTyauje (60 ECMNE) 35
MacTep cTpykoBHe cTyavje (120 ECTE) 3
OcHoeHe akapewmcke cTynvie (240 ECTIE)
OcHoere cTpykosHe cTyauje (180 ECMB) 2

GreujanueTiyke akagemcke cryauje (120 ECNB) 1

Bpoj pewera Qa Aal #L o~ Haave koju ce cTude (enr.) Ml # - Haaue nporpama (ewr.) Q Aol #I AKTHEaH Q Al #

Bachelor with Honours in Electrical and Computer E... Computer Science and Automation

123456 n Bachelor with Honours in Architecture 1 Animation in Engineering 1 28
3453453245 1 Bachelor with Honours in Biomedical Engineering 1 Architecture 1
5464665 5 Bachelor with Honours in Civil Engineering 1 Biomedical Engieering 1
555555 i Bachelor with Honeurs in Computer Graphics 1 Civil Engineering 1
938412394-8383/93847 1 Bachelor with Honours in Disaster Risk Managemen... | 1 Clean Energy Technologies 1
3 1
1 1

Bachelor with Honeurs in Energy Technologies Disaster Risk and Fire Management

Na slici iznad prikazan je primer koris¢enja ove funkcionalnosti nad tabelom studijski programi.
Po otvaranju panela, za set odabranih atributa prikazane su vrednosti i ukupan broj zapisa. Tako
na primer, prikazano je da na Fakultetu tehnickih nauka postoji ukupno 28 programa na
osnovnim akademskim studijama. Daljom selekcijom moguée je dodatno izvrsiti filtriranje
sadrzaja.

Sortiranje

Klikom na zaglavlje kolone podaci se sortiraju rastuce ili opadajuce. Aktivni smer sortiranja
prikazan je odgovaraju¢im indikatorom u zaglavlju kolone.

Paginacija

Kada broj rezultata premasi broj redova prikazanih na jednoj stranici, Koristi se paginacija.

Korisnik moze pre¢i na prvu, prethodnu, sledecu ili poslednju stranicu, kao i promeniti broj
prikazanih redova.

U okviru EPIR sistema, u svim tabelama podrazumevana vrednost broja redova je 15.

Dodavanje novog zapisa
Izborom dugmeta Dodavanje novog zapisa otvara se dijalog za unos.
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Nakon popunjavanja obaveznih polja izborom dugmeta Potvrdi novi zapis se evidentira i
prikazuje u tabeli.

[

OopaBawe cnora
Hazue *:
Haaue (eHr.) *:
1502 *:
§  1so3=
KOHTUHEHT *: v

[naeHu rpag:

Oyerann

Sva polja koja su oznacena sa * su obavezna za unos.

Unos vrednosti na srpskom jeziku se o¢ekuje da bude na ¢irilicnom pismu.

Izmena zapisa
Izmena se pokrece izborom akcije Izmena zapisa.

Izmena se uvek odnosi na prethodno selektovani zapis u tabeli. Nakon izmene podataka potrebno
je sacuvati promene klikom na dugme Potvrdi.

Brisanje zapisa

Brisanje se pokrece izborom akcije Brisanje zapisa.

Brisanje se uvek odnosi na prethodno selektovani zapis u tabeli. Sistem prikazuje dijalog za
potvrdu kako bi se sprecilo slu¢ajno brisanje podataka.
Kopiranje u Clipboard

Opcija Kopiranje u Clipboard kopira trenutno prikazane podatke u sistemski meduspremnik
(clipboard).

Kopiraju se rezultati koji odgovaraju aktivnim filterima, sortiranju i vidljivim kolonama zajedno
sa zaglavljem tabele, nakon ¢ega se mogu nalepiti u druge aplikacije poput Word-a ili Excel-a.

Izvoz u Excel

Opcija Excel generiSe Excel dokument sa podacima iz tabele. Izvezeni podaci postuju aktivne
filtere, sortiranje i, u zavisnosti od podeSavanja sistema, samo vidljive kolone. Ova funkcija
namenjena je daljoj obradi i arhiviranju podataka.
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Informacija o rezultatima

Na dnu tabele prikazuje se informacija o broju prikazanih i ukupnom broju zapisa, $to korisniku
omogucava pregled rezultata pretrage.

Apxaze Katancau > Teputopujanuaopr. >

Fe] o 2 & a Nauenunpetpare (1) | Mpukaxu|15 v | yHoca MpeTpara: | s L2 LN

P.6p. Haana Haaws (enr.) 1s02 Iso3 KoHTuHeHT Fnasunrpan

1 JyxHa Appuka South Afrika zA ZAF Afrika Npetopuia = ¢ &

2 Jyscun Cypan South Sudan ss ssD Afrika Ly6a = 2 =]

MpKKa3aHo 100 2 Of YKYNHO 2 yHoCa (GATPUPaHO O YKYNHO 248 yHoca) Mpukaxa |15 v yHoca Npea  Mperxomwa | 1 | Cnepeha  Mocnenwsa

Preporuke za rad

Za jednostavne upite preporucuje se osnovna pretraga. Za slozenije upite koristiti SearchBuilder,
dok je SearchPanes pogodan za brzo filtriranje po kategorijama. Pre izvoza u Excel preporucuje
se primena odgovarajucih filtera kako bi izvestaj sadrzao samo potrebne podatke.

Svaka tabela ¢uva stanje. To znaci da ukoliko korisnik na primer izvrSi pretragu sadrzaja
tabele i nakon toga sortiranje, zatvori i ponovo otvori stranicu sa ovom tabelom, sadrzaj
tabele ¢e odgovarati prethodno izvrSenoj pretragi i sortiranju.

Napomena

Opisana funkcionalnost predstavlja zajednicki nacin rada sa tabelarnim prikazom podataka u
sistemu EPIR. U narednim poglavljima bi¢e opisane samo specifi¢nosti pojedinih modula, dok se
za rad sa tabelom primenjuju pravila definisana u ovom poglavlju.
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Katalozi

Modul Katalozi namenjen je upravljanju osnovnim referentnim podacima koji se koriste u radu
informacionog sistema EPIR. Katalozi predstavljaju skupove unapred definisanih podataka koji
omogucavaju standardizovan unos informacija, jedinstvenu primenu poslovnih pravila i dosledno
koris¢enje podataka u svim modulima sistema.

Podaci definisani u katalozima koriste se prilikom unosa, obrade i pretrage podataka u drugim
delovima sistema. Na taj nacin obezbeduje se jednozna¢no evidentiranje podataka, smanjuje
mogucénost gresaka pri unosu i omogucava efikasnija obrada zahteva.

Sve evidencije u okviru modula Katalozi koriste jedinstven korisnicki interfejs za rad sa
podacima. Korisnicima su na raspolaganju funkcionalnosti za pregled, pretragu, naprednu
pretragu, sortiranje, dodavanje, izmenu 1 brisanje zapisa, kao 1 moguénost izvoza podataka u
odgovaraju¢e formate. Naclin rada sa tabelarnim prikazom podataka detaljno je opisan u
poglavlju Rad sa tabelarnim prikazom podataka, te se u ovom poglavlju opisuju iskljucivo
specifi¢nosti pojedinacnih kataloga.

Izmene podataka u katalozima neposredno uticu na rad ostalih modula sistema, zbog cega ove
funkcionalnosti koriste isklju¢ivo korisnici sa odgovaraju¢im ovlas¢enjima. Prilikom unosa ili
izmene podataka potrebno je voditi raCuna o njihovoj tacnosti i uskladenosti sa vazec¢im
poslovnim pravilima, kako bi se obezbedio ispravan rad celokupnog informacionog sistema.

Univerzitet

Stavka Univerzitet obuhvata upravljanje podacima koji referenciraju visokoskolske ustanove. U
OVUu grupu spadaju podaci o:

visokoskolskim ustanovama,
studijskim programima,

modulima,

prodekanima za nastavu kao i
rukovodiocima studijskih programa.

Zajednicko svim stavkama, izuzev stavke Prodekani za nastavu, jeste da je njihovo odrzavanje
primarno u nadleznosti pojedinacnih visokoskolskih ustanova.

Ustanove

Katalog Ustanove namenjen je evidenciji ustanova koje ucestvuju u postupku priznavanja stranih
visokoskolskih isprava. Podaci evidentirani u ovom Kkatalogu koriste se u vise modula
informacionog sistema EPIR i predstavljaju osnov za izbor ustanova prilikom unosa i obrade
podataka.

Centralizovanom evidencijom ustanova obezbeduje se jedinstveno koriS¢enje podataka u svim
postupcima, ¢ime se izbegava viSestruki unos istih informacija, smanjuje mogucnost gresaka i
obezbeduje doslednost podataka u celokupnom sistemu.

Napomena: Polje “Ima specijalizacije” predstavlja indikator da visokoskolska ustanova pored
studijskih programa ima i zdravstvene specijalizacije. Ustanove kod kojih je oznacen ovaj
indikator imace moguénost unosa zdravstvenih specijalizacija, koje ¢e prilikom podnoSenja
zahteva od strane kandidata biti prikazane.
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Studijski programi

Katalog Studijski programi namenjen je evidenciji studijskih programa koji se koriste u postupku
priznavanja stranih visokoskolskih isprava. Podaci evidentirani u ovom katalogu predstavljaju
standardizovanu bazu studijskih programa i koriste se prilikom unosa, obrade i pretrage zahteva,
kao i u drugim funkcionalnostima informacionog sistema EPIR.

Katalog omogucéava jedinstveno evidentiranje studijskih programa, c¢ime se obezbeduje
doslednost podataka u svim fazama postupka priznavanja. Sve evidencije u okviru kataloga
koriste jedinstven korisnicki interfejs za pregled i odrzavanje podataka. Korisnicima su na
raspolaganju funkcionalnosti za pretragu, naprednu pretragu, sortiranje, dodavanje, izmenu i
brisanje zapisa, kao i moguénost izvoza podataka.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka, dok se u ovom poglavlju opisuju specifi¢nosti kataloga Studijski programi.

lako podatke u ovom katalogu mogu da odrZavaju i1 supervizori sistema, tabela je primarno
namenjena za odrzavanje od strane prodekana za nastavu na pojedinacnim fakultetima.

Napomena: Polje Aktivan predstavlja indikator da li ¢e studijski program biti vidljiv
kandidatima prilikom podnoSenja prijave.
Moduli

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.

lako podatke u ovom katalogu mogu da odrzavaju i supervizori sistema, tabela je primarno
namenjena za odrzavanje od strane prodekana za nastavu na pojedina¢nim fakultetima.

Napomena: Polje Aktivan predstavlja indikator da li ¢e modul biti vidljiv kandidatima
prilikom podnoSenja prijave.
Prodekani za nastavu

Tabela u kojoj se nalaze svi evidentirani Prodekani za nastavu ili korisnici koji obavljaju neku
drugu funkciju koja u konkretnoj ustanovi vrsi poslove priznavanja.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.

Jedan zapis u ovoj tabeli povezuje konkretnu visokoskolsku ustanovu (fakultet ili univerzitet),
prethodno evidentiranog korisnika, funkciju koju korisnik obavlja na datoj ustanovi kao i
akademsko zvanje u kome se dati korisnik u momentu evidentiranja nalazi. U zavisnosti od
perioda u kome korisnik obavlja datu funkciju, automatski se formira vrednost indikatora
Aktivan.

Svi korisnici koji se nalaze u ovoj tabeli i imaju aktivnu funkciju imaée sva prava koja nosi
uloga Prodekan za nastavu, bez obzira na funkciju koja je ovde navedena.

Rukovodioci studijskih programa
Tabela u kojoj se nalaze svi evidentirani rukovodioci studijskih programa.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.
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Iako supervizor ima moguénost rada sa ovom tabelom, predvideno je da ¢e rukovodioce
programa odrzavati Prodekani za nastavu za svoju visokoskolsku ustanovu.

Dokumenta

Prilozi prijave

Tabela Prilozi prijave sadrzi skup svih metapolja koja se koriste u procesu podnoSenja i obrade
zahteva. Sadrzaj ove tabele omogucéava odredeni stepen kontrole nad procesom podnosenja i
verifikacije zahteva.

NPHNCIK NpHjaBe KaTanozu Loxymenta
o o 4 L] a ® | Npuaww 15 v ywoca Nperpara: @ a o
. Hasme onue Notpesa Enpnuso Penocnen Max. 6poj
P.6p. *  Haswe powayy Twn Onme Py sopupeacanle Ha O3maxa Hanasu ce y cepxama ynpusazy 980 okywenara
- - gaxynrery
3axTes 3a
1 Adresa Address. string a adresa 0 8 [ -]
P—
Adresa Address of the
" Adresa
dodatne additional . Address of adresa- .
2 ustanove za institution for  string the additional ] ] dodatne- o Jen L e
. ustanove za aannoma
Zzajednicku the joint 28 inst... ustanove
diplomu degree e
Adress Address of the R
[ ——
3 visokoskolske  Maner string — ] ] vsi-adresa 1 BN 0 2 e
education ustanove Pyt Aot Mt B St
istitucije
institution MEHIKABIIS YBIDSHA © CABNARINOM ABNY CTYAHIEHDS N,
Adresa za Document Adresa za Document adresa- saren 58
4 prijem delivery string prijem delivery a a prifem- L iyt 10 2 a
dokumenta agaress dokumenta  address dokumenta
strakt Absiract of the strakt Abstract of
& . Ap master- 3axTes 33
masterradana  mastersthesis document masterrada  the masters
X apstrakt pr—
srpskom jeziku  in Serbian naspsko..  thesi..
Has the
foreign higher
Dalije ign hig
education
prethodno u -
i
Republici Srbij  oU2Me2ton
N for which
izvrieno . Has the
recognition is Dalije prethodno-
priznavanie foreign
& being imeger  pretocnou ] priznavanje- 0 BUM n e B
sirane o higher : o scoute a6pasonses 1.
. requested Republici... pitenje
visokoskolske previously educati... TIOMIHABAHS Y BOD S & CABNBMKOM NENY TYAICHOT N
isprave &ije se
° : been
priznavanje _
pr recognized in

Svako metapolje (prilog prijave) moze biti klasifikovano kao dokument ili kao polje. Ovo je
odredeno sa vredno$¢u atributa Tip. Supervizor ima moguénost dodavanja i brisanja isklju¢ivo
metapolja tipa dokument. Za metapolja tipa polje (string, date, integer) supervizor ima
moguénost izmene opisa kao i skupa dodatnih indikatora ¢ije je znacenje objasnjeno na kraju ove
sekcije.

Napomena: opis svakog metapolja vidljiv je kandidatima i punomo¢nicima u procesu podnosenja
zahteva.

Metapolje tipa dokument pojavljuje se kao tip dokumentacije koju kandidat prilaze u toku
podnosenja zahteva. Metapolje tipa dokument sadrzi atribut Svrha kroz koji se definiSe za koje
svrhe zahteva se odredeni tip dokumenta pojavljuje. U ovom padajuéem meniju, uz svaku svrhu
se odreduje i obaveznost tipa dokumenta po pojedinacnoj svrsi zahteva.
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M3meHa cnora

Hasus *: Diploma srednje §kole

Hasus (ewr.) *: Secondary school diploma

Onue: Diploma srednje $kole je zvaniéni dokument kojim se potvrduje da je osoba uspeéno
zavrsila srednje obrazovanje i stekla odgovarajuci stepen struéne spreme. Njome se
dokazuje zavrietak srednje $kole i omoguéava dalje Skolovanje ili zaposljavanje.

Onuc (eHr.):

A high school diploma is an official document that confirms a person has successfully
completed secondary education and obtained the appropriate level of qualification. It
serves as proof of high school completion and enables further education or
employment

MoTpetHa BepuduKaLmja:
BUA/BMBO Ha dakynTeTy:

*- & .
OsHaka *: diploma-srednje

Hanasu ce y cepxama: | |* Ynuc ucTor Hueoa | ®

[= | Mpu3HaBak.e yBeperba 0 CaBNafiaHom flenly CTYAMiCKOr NPOrpamMa HakoH NPeTX0HO...|

| = | * YKIbYuMBakL€ Y 3aN0UeTH HHBO BUCOKOr 06pa3oBarba (NpusHaBarbe yBepetba o ca... |

MNpu3HaBak-e yBepersa 0 CaBNafaHoM fieny CTYAWCKOr Nporpama HakoH NPeTXoAHO

|
Pefjocnep y npukasy: OCTBapeHor ynuca Ha YHueepautet y Hosom Capy
YKIbY4UBaH:E Y 3aN04eT HUBO BUCOKOr 06pa3soBaka (NMpU3HaBaH-@ YBepeHsa o
Hugo: caBnafaHoMm Aeny cTyAMjCKOr Nporpama)
YnWe ucTor Hueoa

Max. 6poj nokymenara: YNWUC HapeaHOT HUBOA

e

Na slici iznad ilustrovan je primer gde je za metapolje tipa dokument, sa nazivom Diploma
srednje Skole oznageno da se koristi u tri svrhe: Upis istog nivoa, Priznavanje uverenja o
savladanom delu studijskog programa i Ukljucivanje u zapocCeti nivo visokog obrazovanja.

To znaci da ¢e prilikom podnoSenja zahteva, ukoliko kandidat odabere jednu od navedene tri
svrhe, Diploma srednje Skole biti prikazana u delu Dokumenti. U slucaju da je svrha zahteva
Upis istog nivoa ili UKljucivanje u zapoceti nivo, tada ¢e Diploma srednje $kole biti obavezna za
otpremanje.

Uz svako metapolje nalazi se i skup dodatnih atributa:

e Potrebna verifikacija — da li se vrednost polja/dokumenta koje unese kandidat mora
verifikovati od strane sluzbenika pre pokretanja zahteva;
e Vidljivo na fakultetu — da li je dokument kandidata vidljiv kod korisnika fakulteta;
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e Redosled u prikazu — pozicija dokumenta prilikom podnosenja prijave od strane
kandidata;

e Nivo — da li se dokument prilaZe na nivou zahteva, isprave ili zajednicke diplome;

e Max. broj dokumenata — maksimalan broj dokumenata koje kandidat moze da otpremi za
jedan tip dokumenta.

Statusi zahteva

Tabela Statusi zahteva sadrzi pregled svih predefinisanih statusa u kojima se zahtev moze naci U
toku svog Zivotnog ciklusa. Supervizor nema moguénost dodavanja ili brisanja pojedinacnih
statusa.

Supervizor ima mogucénost promene vrednosti Broj dana za notifikaciju koja predstavlja
podrazumevanu vrednost broja dana za koje je potrebno obaviti odredenu akciju ukoliko se
zahtev nade u datom statusu.

Svrhe zahteva

Svrhe zahteva sadrze naziv i opis Cetiri razliite svrhe zahteva za koje kandidati mogu da
podnesu zahtev. Supervizor moZze isklju¢ivo da menja opise na srpskom i engleskom jeziku.

Napomena: opis svrhe je vidljiv kandidatima prilikom podnosenja zahteva.

Tipovi dodatne dokumentacije

Tipovi dodatne dokumentacije predstavlja Sifarnik koji se koristi isklju¢ivo u dodatnoj
dokumentaciji kandidata koju otprema sluzbenik. Ovaj Sifarnik omogucava klasifikaciju dodatne
dokumentacije koju sluzbenik po potrebi pridruzuje pojedinacnim zahtevima.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.
Dokumenta za preuzimanja

Stranica Dokumenta za preuzimanja omogucava supervizoru da otpremi dokumenta koja ce
ostalim korisnicima (kandidat, punomo¢nik, rukovodilac programa i prodekan za nastavu)
sistema biti dostupna za preuzimanje.

Uneti naziv i opis dokumenta bic¢e vidljiv ostalim korisnicima sistema. Korisnicima ¢e biti
dostupna samo dokumenta kod kojih je oznacen indikator Status.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.
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[AoKymeHTa 32 Npey3nMarse Karanosu HokymeHTa >
= (-] Q € | pukaxu 15 v yHoca Mperpara: @ ] ]
P.6p. Hasus Hasue (eHr.) onue Onwue (eHr.) Cratye
1 Wsjaga carnacHocT 3a 06pany nojaTaka o NMHHOCTH Consent to the Processing of Personal Data - - L E3 x
KOPMCHUYKO YNYTCTBO 3a HEeNoCpeaaH NPUCTYN KaHaupaTa User Guide for Direct Candidate Access to the Portal for
2 noprany 3a akagemcko e crpanmx Academic Recognition of Foreign Higher Education - - 2z
Henpasa Documents
5 B i e ot i i e Bokument ko ne treba da bude vidii Dokument koji ne Dokument koji ne o %
okument koji ne treba da bude vidijiv okument koji ne treba da bude vidijiv
g L ¢ I treba da bude vidliiv  treba da bude vidljiv
4 (opma excel TaBene 3a UMNOPT NPUIHATHX NPeAMETa Excel - - & S x
5 excel excel excel excel & L x
MpuKka3ao 100 5 of yKynHo 5 yHoca  MMpukaxw |15 v | yHoca Mpsa  Mpetxogsa | 1 | Cnepeha  Mocnegrsa

Nakon unosa tekstualnih elemenata dokumenta (naziv i opis), supervizor kroz tabelu ima
mogucnost da otpremi zeljeni dokument, a nakon otpremanja i da ga preuzme ili obriSe.
Dozvoljeno je otpremanje standardnih tipova dokumenta (docx, doc, pdf, xIs).

FAQ

FAQ ili Cesto postavljana pitanja je stranica koja omoguéava formiranje baze pitanja i odgovora
koji ¢e kroz sistem biti vidljivi svim ostalim korisnicima (kandidat, punomo¢nik, rukovodilac
programa i prodekan za nastavu).

Baza pitanja i odgovora se grupiSe po vrednosti atributa naslov koji predstavlja jednu sekciju
koja ¢e biti vidljiva ostalim korisnicima. Korisnicima ¢e biti vidljivi samo zapisi kod kojih je
oznacen indikator Status.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.
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Lbmail g Epics - FTN Poslovni si.. @ Priznavanje stranih vis... Files - lzvestaji - Fakult.. Ml Google Search Console & elnarn & GodiZnji odmori - Goo...

W3meHa cnora

Hacnos *: Liéni podaci

Hacnos (eHr.) * Personal Data

MNurakse *: Da li mogu izmeniti liéne podatke u formi?
Mutaksbe (eHr.) *: Can | edit personal data?

Oprosop *:

B I USsS 9 <& Hi Hz MNormal H Sans Serif % Normal B A
ki o= v E L

X, X! E = =

Da, licne podatke moZete izmeniti na stranici ,Moji podaci®.
EYrE L reer—————r)
zan P S ——

¢le 2@ N L I L r—-—

Omiaa priestn rissts Oenaks e i se st —
ks el o N0 zvanla ——

Oprosop (eHr.) *:
B I US 9 <« H H Normal % Sans Serif = Normal % A
X, XX E = #E EE o = B L

‘Yes, you can edit your personal data on
3

[ )

Craryc:

OmyeTar

Specificnost ove sekcije je da su vrednosti atributa odgovor predstavljeni kroz Rich Text Editor
koji supervizoru omogucava znacajan broj opcija formatiranja teksta i slika.

Sifarnici
Drzave

Sifarnik drzava koji se koristi u veéem broju polja zahteva kandidata i u podacima o samom
kandidatu.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.

Naucno umetnicka polja

Sifarnik nauéno umetnickih polja koji se koristi u tabelama Studijski programi i Sazivi struénih
veca.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.
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Akademska zvanja

Sifarnik akademskih zvanja. Koristi se u tabeli Korisnici, Rukovodioci programa i Prodekani za
nastavu.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.

Funkcije u ustanovi

Tabela svih funkcija u ustanovi. Sadrzaj tabele se koristi u tabeli Prodekani za nastavu.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.
Pozicije u stru¢nom vecu

Sifarnik pozicija u stru¢nom vecu koji se koriste iskljucivo u tabeli Sastav stru¢nog veca.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.
Vrste i nivoi studija

Sifarnik vrsta i nivoa studija koji se koriste u tabeli studijski programi.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.
Jezici

Sifarnik svih jezika koji se koriste u tabeli studijski programi.

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.

Sazivi stru¢nih veca

Tabela u kojoj se odrzavaju generalne informacije o stru¢nim ve¢ima Univerziteta. Za svaki
saziv struénog veca neophodno je uneti: naziv struénog vecéa, odabrati nau¢no umetnicko polje
veca kao 1 period za koje je stru¢no vece formirano.

Polje aktivan definise stru¢na veca koja ¢e se pojaviti u obradi zahteva kandidata na tabu Stru¢na
veca.

Pored generalnih informacija o stru¢nom vecu, ova stranica nudi mogucnost da se pristupi i
stranici sastav stru¢nog veca u kome je potrebno navesti sve ¢lanove odabranog stru¢nog veca po
funkcijama.
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(] ° Q = | Mpukaxu 15 v yHoca Mpetpara:

P.6p. * Mosuunja Mpeaume Wime VcTaHoBa Wmejn agpeca 3same

1 Predsednik Vojni¢ Martina  ®unosopcku hayner prodekangfs@uns.ac.rstest Baupepu npogecop

2 Sekretar Umetnik Umetnik  Axapemuja ymeTHocTH umetnik@akademija.rs Baupepu npogecop

MpuKa3aHo 140 2 Of yKynHo 2 yKoca  Mpukaxu|15 v |yHoca Mpea

Rarymon

01.01.2026

01.05.2026

MpeTxoaxa

Cror je yenewHo namerben
Kop.

@ -] L]

Aatympo  AKTMBaH

30.04.2026

28.08.2026

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.

Generalne postavke
Tabela Generalne postavke sadrzi jedan zapis sa moguéno$éu izmene vrednosti atributa.

U ovoj tabeli se definiSu vrednosti skupa sledecih atributa:

Maksimalan broj podnetih zahteva po jednom kandidatu;

Fiksni broj predmeta — prefiks u delovodnom broju zahteva. Prilikom formiranja
delovodnog broja, koje se vrsi u trenutku podnoSenja zahteva od strane kandidata, za prvi

deo delovodnog broja preuzima se ova vrednost;

Podrazumevana vrednost maksimalnog broja dokumenata po metapolju — maksimalan
broj dokumenata koje kandidat moZe da otpremi po jednom tipu dokumenta prilikom
podnoSenja zahteva. Ova vrednost se koristi ukoliko za konkretan tip dokumenta nije
navedena vrednost atributa Max. broj dokumenata u tabeli Prilozi prijave.
ENIC/NARIC imejl — imejl adresa na koju se $alje upit ENIC/NARIC centru sa stranice

Slanje upita;

Rekapitulacija delovodnih brojeva imejl — imejl adresa na koju se Salje izvestaj o

dodeljenim delovodnim brojevima za prethodni dan.
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Korisnici

Ustanove
Na stranici Korisnici->Ustanove nalaze se svi korisnici (korisnic¢ki nalozi) iz visokoskolskih

ustanova (fakulteti i univerzitet) koji su predvideni da se nadu u ulogama rukovodioca studijskog
programa ili prodekana za nastavu (ili neka druga funkcija).

Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.

Neposredno nakon unosa novog korisnika, on ima moguénost da aktivira svoj nalog koris¢enjem
opcije Zaboravljena lozinka, upotrebom imejl adrese koja je ovde evidentirana.

Nakon unosa novog korisnika, neophodno je izvrSiti njegovo “ubacivanje” u tabelu Rukovodioci
programa ili Prodekani za nastavu. Tek po unosu korisnika u jednu od dve navedene tabele,
korisnicki nalog dobija odgovaraju¢u ulogu i bi¢e mu omoguéeno da po aktivaciji naloga izvrsi
prijavu na sistem.

Supervizor mora evidentirati korisnike koji se nalaze u ulogama prodekana za nastavu. lako ima
mogué¢nost i da evidentira korisnike koji se nalaze u ulozi rukovodioca studijskih programa,
predvideno je da ¢e ovo odraditi prodekani za nastavu za svoju visokoskolsku ustanovu.

Supervizor ima moguc¢nost da u bilo kom momentu deaktivira/aktivira Korisni¢ki nalog Kroz
poslednju kolonu u tabeli korisnika.

Npernes Kopucmea Kopmermus

o
P.6p. *  Npesnme Wme Yeranosa Wmejn agpeca Jsame Turyna ok i axTwsaunje Axrusan
wanora

Dar [} ©

3 Tes! ©
a 4 a ©
Mas 1. 1 4 a ©

2 i 1 a ©

Race! a ©

« @ wm a ©

Josanoouh Ipod. ap. T a ©

0 = ] ©
n Maproenh Map Npod.ap  PhC 17.03.2026 N:28 )7.05.2026 14:24 ©
M "“ 2 onp 30.05.2026 2140  30.05.2026 21:4 a ©

Npod.2p  PRD. 28.03.2026 2015 07.05.2026 14:24 o ©

pod. p  PhC

p  MNpod.ap  PhC 230620261324  23.06.2026 13:24 ] ©

Napomena: kroz ovu tabelu se ne evidentiraju korisnici koji se nalaze u ulogama
sluzbenika i supervizora. Ovo obavlja isklju¢ivo administrator sistema.
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ENIC/NARIC

Baza odgovora

Baza odgovora ENIC/NARIC sadrzi sve evidentirane upite ENIC/NARIC centru koji su
formirani ili kroz stranicu Slanje upita ili kroz stranicu Evidencija odgovora.

Osnovna razlika evidencije ENIC/NARIC upita kroz ove dve stranice je ta $to se kroz Slanje
upita, obavezno mora odabrati zahtev i isprava kandidata za koji se upit $alje. Formiranjem upita
preko stranice Slanje upita automatski se dodeljuje delovodni broj ENIC/NARIC upita i to u
skladu sa delovodnim brojem vezanog zahteva. Sa druge strane, stranica Evidencija odgovora
zahteva da supervizor samostalno unese delovodni broj i upita i odgovora.
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University of Mpassu Faculty of
Birmingham gaxynrar Law

Ppaso Law 01102020

3009.2024 05072026 OAC 4 8 & 01.07.2026

90099 04072028 OAS 3 6 & ososz02c [N 04333
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cccccc

13072026 02072026 test 4 8 & 15.07.2026
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Nacin rada sa tabelarnim prikazom podataka detaljno je opisan u poglavlju Rad sa tabelarnim
prikazom podataka.

Brisanje ENIC/NARIC upita se obavlja sa ove stranice, uz napomenu da je brisanje moguce
jedino ukoliko odabrani ENIC/NARIC upit nije vezan u zahtevima kandidata.

Klikom na broj upita ili broj odgovora (formatirani kao link), otvara se stranica na kojoj su
prikazani svi detalji jednog ENIC/NARIC upita i odgovora.
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TIpMARyEHN ROKYMENT yIUTa uu

Nosss

Pored vrednosti atributa samog upita i odgovora, na ovoj stranici dostupni su i vezani dokumenti
upita i odgovora, prikazani su i zahtevi u kojima je posmatrani ENIC/NARIC upit vezan, kao i
mejlovi koji su poslati ENIC/NARIC centru u vezi posmatranog ENIC/NARIC upita.

Kroz ovu stranicu predvideno je da supervizor unosi odgovor ENIC/NARIC centra za upite koji
su formirani putem stranice Slanje upita. Na ovoj stranici, supervizor ima moguc¢nost i da inicira
ponovno slanje (podsetnik) mejla ENIC/NARIC centru.

Slanje upita

Stavka Slanje upita predvidena je za evidenciju upita i slanje imejla ENIC/NARIC centru uz
obavezno pridruzivanje zahteva kandidata i isprave na koju se ENIC/NARIC upit odnosi. Nakon
pridruzivanja zahteva kandidata, vecina podataka ENIC/NARIC upita automatski se popunjava,
uz formiranje predloga teksta mejla koji supervizor dodatno moze da promeni pre slanja.
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Texct ueina mm.)n Texc uasein (plain text)

B I UG 9w HH Noms § SsmSeit I Nomal I A g XX E= E EE o z &
L

Postoje dve verzije sadrzaja imejla: HTML i plain-text verzija, koji omogucavaju potpunu
kontrolu sadrzaja koji ¢e biti upuéen na imejl adresu ENIC/NARIC centra. Imejl adresa na koju
supervizor $alje upit prikazana je u gornjem desnom uglu stranice za slanje upita. Ova ime;jl
adresa se preuzima iz generalnih postavki.

U slucaju da nakon odabira vezanog zahteva i isprave, supervizor dodatno koriguje vrednosti
polja ENIC/NARIC upita, na primer datum od i do, supervizor ima moguénost osvezavanja

teksta mejla klikom na dugme a koje se nalazi pored labele “Tekst mejla (html)”.

Nakon slanja upita, formira se novi zapis u ENIC/NARIC bazi odgovora, za odabranu ispravu se
povezuje kreirani ENIC/NARIC upit i $alje se imejl zajedno sa dokumentom priloga. Na ovoj
stranici nije moguce uneti elemente odgovora ENIC/NARIC centra.

Evidencija odgovora

Stavka Evidencija odgovora otvara stranicu koja je predvidena za unos ENIC/NARIC upita ali i
odgovora uz direktan unos delovodnog broja zahteva i delovodnog broja odgovora.

Ova stranica je predvidena za retroaktivno formiranje baze ENIC/NARIC upita 1 odgovora.
Evidentirane ENIC/NARIC upite moguce je kasnije povezivati sa zahtevima u procesu njihove
obrade.
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Zahtevi

Punomoc¢nici

Stavka Punomocnici omogucava supervizorima uvid u registrovane punomoénike i njihove
aktivnosti.
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% 36446789
john@test.
9 . Smith John 8 john@test.com 1 - 2 am 31032026 12:40  07.05.202614:24 © 2
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U okviru tabelarnog prikaza, supervizor ima mogucnost standardne pretrage, filtriranja i izvoza
podataka o punomoc¢nicima. Supervizor nema mogucénost da samostalno kreira nove
punomocnike ili da menja njihove podatke.

Supervizor ima mogucnost deaktivacije i aktivacije punomoénika koja se inicira dugmetom ©
u tabeli punomo¢énika. Deaktivacijom, punomoénik gubi moguénost prijave na sistem.

Za svakog punomoc¢nika, supervizor ima uvid u detalje.
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- John Smitn

Na stranici detalja punomoc¢nika, u zavisnosti od vrste punomoc¢nika (fizicko lice ili pravno lice)
dostupne su detaljne informacije o punomoc¢niku kao i lista zahteva koje je on podneo ili inicirao.

Kandidati
Stavka Kandidati supervizorima omogucava uvid u registrovane kandidate i njihove aktivnosti.

Mpernea KaHaaaTa Kauanpata
e = | @ || ®  Npuaxn |15 v |ywoca Mperpara; LS
Rarym
Epoj Ratym Rarym
.
P.6p. Mpeanme n nme Non Wimejn agpeca renegona po Haumm perucrpa aKTHBaUMje AKTHBAH
I e anora
i i ) i} L L L I L L I l;
. ~ Cleaursene ;

1 Jack Daniels " danijelvenus@uns.ac.rs-test 4353543 03.041980 Hasepmat 2404202612:34  07.05.2026 14:24 ] ©
Amepuuxe flpxane
Clepmoene

2 John Doe M i i 2453251 o70arm0 P - 24042026 10:29  07.05.2026 14:24 ©
Amepuuxe flpxase

sindikalnamrezafin@uns.acrs7?  +4165551234  15.031998 31032026 19:07  07.05.2026 14:24

4 Jan Kowalski M indil 03042005  Momcka Kanepmgat 26042026 19:03  07.05.2026 14:24 ] ©

5 Urtut MAMAT M umur03.rs@gmail.com +381617286384  06.011988  Typcxa [ 30.06.202613:00  30.06.2026 13:00 ] ©
vi

] Liam MacLeod ™ liam, 89 22.071997 Jeanreno Tiyouchuon: - Ounesa e 31,03.2026 20:47  07.05.2026 14:24 ] ©
Kpanescran

7 Maja Marusic kS 1235454@123545 123 02022000  Kawana Tiyosschua - Suswwes ss  02.03.2026 15:43  07.05.2026 14:24 L ©

@ o ,
8 m sindikalnamrezafini@uns.ac./s  +381628834350 17071983 Cpowja s 05022026 103 07.05.2026 14:24 [] 2 ©
Milaginovie

9 ‘ Marina Mirkonjev 3 marina test 24012026  Cpéua o 23012026 06:13  07.05.2026 14:24 O z ©

10 Peter Paterson M i acrs 1Boz10ms  ClcAwene - 05.05.202612:49  07.05.2026 14:24 ] ©
Amepuure flpxase

n Petar Petrovic m test com 01012000  Upwa Fopa fr—— 010320261219 07.05.2026 1424 -] ©

12 Petar Petrovié M petar@test.com +38267123456 01012000  LUpwafopa Hanmaor 310320261912 07.05.2026 1424 ] ©

U okviru tabelarnog prikaza, supervizor ima mogucnost standardne pretrage, filtriranja i izvoza
podataka o kandidatima.
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Supervizor ima mogucnost deaktivacije i1 aktivacije kandidata koja se inicira dugmetom ©

tabeli kandidata. Deaktivacijom, kandidat gubi moguc¢nost prijave na sistem.

Za svakog kandidata, supervizor ima uvid u njegove detalje u koje se ulazi klikom na ime i
prezime kandidata. Supervizor ima mogu¢nost promene li¢nih podataka kandidata.

Napomena: promena li¢nih podataka kandidata nema nikakav uticaj na zahteve koji su podneti ili
inicirani.

Novi kandidat

Supervizori imaju moguénost kreiranja novih kandidata. Ova opcija je obavezna kada supervizor

ima potrebu da podnese zahtev u ime kandidata. Tada je neophodno da pre podnoSenja zahteva
supervizor kreira novog kandidata.

Skup podataka koji se unose prilikom kreiranja novog kandidata je identican skupu podataka
koje kandidat unosi prilikom registracije. Unose se li¢ni podaci, adresni podaci, kontakt podaci i
podaci za prijem dokumenata. Svi podaci su obavezni.

Nakon kreiranja novog kandidata, supervizor ima mogucnost izmene podataka 0 kandidatu ali i
moguénost podnosenja zahteva za kandidata.
Delovodni brojevi

Tabela Delovodni brojevi nudi pregled svih delovodnih brojeva koji su automatski generisani u
toku podnosenja i obrade zahteva.

AenosoaHN 6pojesu 3axresn >

= Q £ | Mpukaxu 15 v yHoca Mpetpara: v | B @
P.6p. *  [lenosomuu 6poj LlaTyMm 1 BpeMe Kpenparba Tun gokymeHTa Mpeaume KaHaupaTa Vime KaHaMpaTa
1 04-207/1/2026 02.07.2026. 12:34 3axTes 3a Npu3HaBatbe Zecevic Igor
2 04-208/1/2026 02.07.2026.12:43 3axTee 3a Npu3HaBarse Vasilisin Ivan
3 04-208/2/2026 02.07.2026. 12:45 HopaTHa gokymeHTaumja y 3axTeBy 3a nameHy Vasiligin Ivan
4 04-208/3/2026 02.07.2026. 12:45 [opnaTHa NoKyMeHTalMja y 3aXTeBy 3a MaMeHy Vasiligin Ivan
5 04-208/4/2026 02.07.2026.13:30 bpoj 3axtesa ka EHULY/HAPWULL ueHTpy Vasiligin Ivan
6 04-208/5/2026 02.07.2026.13:57 Bpoj earosopa o EHULYHAPWLL ueHTpa Vasiligin Ivan
7 04-217/1/2026 02.07.2026. 16:53 3axTes 3a Npu3HaBarse Zecevic Igor
8 04-217/2/2026 02.07.2026.17:16 Bpoj 3axresa ka EHMLYHAPWLL ueHTpy Zecevic Igor
9 04-217/3/2026 02.07.2026.17:17 Bpoj 3axtesa ka EHULY/HAPWLL ueHTpy Zecevic Igor
10 04-217/4/2026 02.07.2026.17:24 Bpoj 3axtesa ka EHULY/HAPWLL ueHTpy Zecevic Igor
n 04-217/5/2026 03.07.2026.10:57 [lofaTHa fOKyMeHTaLja KaHauaaTa Zecevic Igor
12 04-217/6/2026 03.07.2026. 11:00 Bpoj oarosopa o EHULYHAPWLL uewtpa Zecevic Igor
<3 04-217/7/2026 03.07.2026. 11:03 Bpoj oarosopa op EHUL/HAPKL uentpa Zecevic Igor
14 04-282/1/2026 03.07.2026. 11:34 3axTes 33 NpU3HaBarLe Johnson-Bell Emily-Anne
15 04-282/2/2026 03.07.2026. 1:35 [NopatHa nokymeHTaumja KaHauaarta Johnson-Bell Emily-Anne

Mpwkasano 180 15 oa ykynHo 115 yHoca  Mpukaxum |15 v | yHoca MNpea MperxoaHa 1 2 3 4 5 8 Cnepeha Mocnegwa

U ovom trenutku delovodni brojevi se automatski dodeljuju:

e Prilikom podnosenja zahteva — osnovni delovodni broj zahteva;
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e Prilikom pokretanja postupka — dodeljuje se novi podbroj koji se koristi za potvrdu o
pokrenutom postupku;

e Prilikom slanja upita ENIC/NARIC centru;

e Prilikom evidencije odgovora ENIC/NARIC centra ukoliko je upit prosleden putem
opcije Slanje upita;

e Prilikom otpremanja dodatne dokumentacije zahteva od strane sluzbenika;

e Prilikom otpremanja dokumentacije od strane kandidata ili punomoc¢nika u zahtevu za
izmenu li¢nih podataka i zahtevu za izmenu studijskog programa i

e Prilikom otpremanja izvestaja o priznavanju od strane rukovodioca programa/prodekana
Za nastavu.

Pregled zahteva

U okviru tabelarnog prikaza, supervizor

podataka o zahtevima.
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TeXHUUKYX
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Cryasiciu nporpand,
AvuMaLMja  MHNeILepCTRY
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BuoTexHonorvja

reopesunja
EnexTpoTexHuka
Crarye Kpenpao
3axTes 06ycTaB/LEH Ha
KaHanpar
3axTes nogHocKoua
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CTpyuHOM Behy MpasHo nuue

Monyreen nagewraj oa

CTpaHe pyKkoBoauoua Kananpar
cTyavicor nporpama

[flonywa saxTesa Kanpupar
Mpenmer ynyhen

CTpyuHoM Behy Ha Kawpupar

o6ycTaBy 3axTesa

- test

3axTesn

Ckynu cee lpukaxiu cee QGpHLIK CBe
Cratye

[lonywa 3axtesa
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Mopher
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Klikom na ikonu u poslednjoj koloni tabele zahteva ili na broj zahteva, otvara se detalj
odabranog zahteva gde se pored uvoda u detalje pojedina¢nog zahteva vrsi i obrada zahteva.

Podnosenje zahteva

Supervizori podnose zahtev na identi¢an nacin kao i kandidati uz prethodni odabir kandidata za
koga se zahtev podnosi.

Za detalje o podnoSenju zahteva pogledati korisni¢ko uputstvo za kandidate, sekcija PodnoSenje

novog zahteva.
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Obrada zahteva

U okviru ove sekcije opisane su sve aktivnosti koje supervizor moze da obavi tokom celokupnog

zivotnog ciklusa zahteva.

Preuzimanje zahteva na obradu

U slucaju da se zahtev nalazi u statusu Podnet, supervizor ima moguénost da preuzme zahtev na
obradu. Preuzimanjem zahteva na obradu, sluzbenik/supervizor postaje obradivac¢ zahteva ¢ime
stie iskljuc¢ivo pravo rada na zahtevu. Nijedan drugi sluzbenik/supervizor ne moze da obavlja

obradu zahteva ukoliko nije obradivac zahteva.

3axtes

Bpoj npeamera 047871112026

Opahusay

Kaupnpar Igor Zecevic Cepxa

Latym kpeuparba 14.07.2026, Huso cryauja

Latym noarouwersa 14.07.2026, Yerakosa

Cratye Nogve: Mporpam/Moayn merwep
Kpeupao Kangupar Pyxosonunau/MponexaH
2 D [u] ] [n]
Mopaum o Cepxa 3axTesa Mopauy o Monaum o Rokymenta Nopatha
noaHoCHoLy 3axTesa crevenoj ucnpasn NPeTXOaHOM 06pa3oBatky RoKymeHTaLvja

MEPCOHATHM NOAALM

e Mpeanme ViMe jemor oz, poauTessa

2 Igor 9 Zecevic 9 Nikola
Aatym pohersa MecTo pohetba [pxasa pohersa

[ 13.041981. ® Sarajevo © BocHa 1 XepueroiHa
Men

Mywki

AOPECA MPEBMBAJIULLTA
Ynnua v 6poj MecTo npe6uBantiuTa Mowranckn 6poj

©  Kote Kolarova 1 @ Novi Sad ©® 21000

ALPECA 3A MPUJEM JOKYMEHATA

[

TpancKpuGoBaHNH
nopauu

oo
Mpeyamy 3axTes Ha oBpady

® MpuKaxut Bpemencky iy

& lUTamna noTepaa n 3axTeBa v

e

Hanomene

=]

Aenoeopku
Gpojesin

[lesojauko npeaume

Q

ApsaenaeTeo

Cpéuja

Apxasa npedusaniuwra

Cpsuia

Preuzimanje zahteva na obradu se obavlja klikom na dugme “Preuzmi zahtev na obradu”.

Promena obradivaca

Supervizor u svakom trenutku ima moguc¢nost da promeni obradivaca zahteva 1 to nakon §to je

zahtev preuzet na obradu od strane sluzbenika/supervizora.

Promena obradivaca se inicira iz detalja zahteva klikom na dugme “Promena obradivaca”.
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Obustava zahteva na zahtev podnosioca

U bilo kom trenutku, kandidat ima moguénost da podnese zahtev za odustanak. Nakon $to
kandidat podnese zahtev za odustanak i to potvrdi kroz link koji dobija u mejlu, zahtev kandidata
prelazi u status Odustajanje od zahteva.
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Supervizor ima mogucénost samo da potvrdi zahtev za odustanak ¢ime zahtev prelazi u status
Zahtev obustavljen na zahtev podnosioca. U detalju zahteva tada se prikazuje i tab Stru¢no vece
gde supervizor moze da uputi predmet Stru¢nom veéu na dalju obradu.

Zahtev za izmenu li¢nih podataka

Nakon preuzimanja zahteva od strane sluzbenika, u bilo kom trenutku, kandidat moze podneti
zahtev za izmenu li¢nih podataka kandidata. U jednom trenutku jedan kandidat moZe podneti
najvise jedan zahtev za izmenu li¢nih podataka ili zahtev za izmenu studijskog programa na
nivou jednog zahteva za priznavanje.

Pregled svih zahteva za izmenu li¢nih podataka dostupan je u tabu Zahtevi za izmenu.

[P

Hanomere

2 [ (] (] ] &

Mopaum o Cepxa 3axTesa Mopaum o Mopauy o [Lokymenta HopartHa TpaHCKpHGOBaHH Vagewraj o
nopHocHoLy 3axTesa GTeueHoj ncnpasy NpeTXOHOM 06pa3oBarky LoKymeHTauMja nopaum npusHaBatby

P

Aenosonnu
Gpojeen

P.6p. * Aarymuspeme Bpcra 3axTesa KomemTap Oprosop Cratyc

Ccnatba 3axTesa

1 14.07.2026 18:1 3aXTeE 33 UIMEHY NMUHUX NOAATAKE test promena licnin podataka created

Obrada podnetog zahteva za izmenu li¢nih podataka se obavlja iz detalja zahteva za izmenu.
Otvaranjem detalja za izmenu supervizor vidi opis razloga za izmenu, uporedni pregled starih i
novih vrednosti polja koja je moguce menjati kao i jedan ili vise dokumenata koje je kandidat
otpremio uz zahtev za izmenu li¢nih podataka.
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axrom 3 waey e oz Kawangar

NVSHA MDA

Remosomwsesi  Hamemooyuews Tun zoymesera Barysau spewe ynacans

e

Supervizor ima moguénost da prihvati ili odbije zahtev za izmenu li¢nih podataka. Prihvatanjem
zahteva za izmenu, promena li¢nih podataka se propagira na zahtev za priznavanje kandidata na
koji se zahtev za izmenu odnosi.

Ukoliko kandidat ima veci broj zahteva za priznavanje, tada za svaki od njih mora podneti zahtev
za izmenu li¢nih podataka.
Zahtev za izmenu studijskog programa

Nakon preuzimanja zahteva od strane sluzbenika, a sve dok zahtev ne bude upucen fakultetu,
kandidat ili punomo¢nik moze podneti zahtev za izmenu studijskog programa. U jednom
trenutku, jedan kandidat moze podneti najvise jedan zahtev za izmenu licnih podataka ili zahtev
za izmenu studijskog programa na nivou jednog zahteva za priznavanje.

Pregled svih zahteva za izmenu studijskog programa dostupan je u tabu Zahtevi za izmenu.

Obrada podnetog zahteva za izmenu studijskog programa se obavlja iz detalja zahteva za
izmenu. Otvaranjem detalja za izmenu supervizor vidi opis razloga za izmenu, uporedni pregled
starih 1 novih vrednosti polja koje je moguce menjati kao 1 jedan ili viSe dokumenata koje je
kandidat otpremio uz zahtev za izmenu studijskog programa.
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Supervizor ima moguénost da prihvati ili odbije zahtev za

izmenu studijskog programa.

Prihvatanjem zahteva za izmenu, promena studijskog programa se propagira na zahtev za
priznavanje kandidata na koji se zahtev za izmenu odnosi.

Verifikacija zahteva

Nakon preuzimanja zahteva, sve dok se zahtev nalazi u statusu Preuzet, moguce je pokrenuti

verifikaciju zahteva.
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2 igor
Matym pohersa

B 13.041981.
Mon

O Mywm

HeHeku

ALPECA MPEEUBAMULITA
ynuua v 6poj

©  Koge Kolarova 1

ALPECA 3A MPWUJEM JOKYMEHATA

04-787/112026

Igor Zecavic
14.07.2026,
14.07.2026,

Mpeyzer

Kaugugar

Mopaum o
cTeueno] ucnpash

Mpeanme
2 Zecevic
Mecrto poherba

® sarajevo

O6pahusay
Cepxa

Hugo cTynvja
Yeranosa
Mporpam/Moayn

Pykoeopunaly Mpogexar

Mogauy o
NPETXOHOM 0Bpa3soBaksy

MecTo npe6usanuwTa

© Novi Sad

TIpUaaBaK:e yBEPeIa 0 CaBNAAHOM AGNY CTYIMICKOT NIPOFPAMA HAKOH
ApeTxopo. ewor yruca va YriepanTer y Homowm Cany

MhX@14€pCTBO MHOOpMALMONMX CHCTeMa | TecT]

D ]

DokymenTa NopnatHa

nokywmeHTaLmja

Vme jenHor of ponuTensa
2 Nikola
Npxasa pohetsa

® BocHa u Xepueroeuna

MowraHeky 6poj

@ 21000

Ockosme akanemcxe cTyaje

Daryrer rexsuacx wa

Mpernen saxtesa > oo

Bepupukaumja saxtesa

Mokpekn nocTynak

Hrop 3evesnh

ywa

®© MpuKaskw BpeMeHcKy iUy

& LiTamna NOTBpAA M 3axTeBa v

= ] ]

nogaum 6pojesnt

Lesojauko npeanme
2 A

LpxasbancTeo

Cpouja

[Lipxasa npe6usanuTa

Cpémia
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U verifikaciju zahteva se ulazi klikom na dugme “Verifikacija zahteva” iz detalja zahteva. Nakon
klika na ovo dugme, otvara se stranica za verifikaciju zahteva koja je ilustrovana na slici ispod.

Bepudukauuja saxtesa Mpernep saxTepa >

MokpeHy nocTynak
BEpoj npeamera Crarye
Bparii 3aXTeB Ha AonyHy
Kaupupar = Kpevpao Kanaupar
O3Haum CBa NOba Kao BanUAHa
Narym kpenpatsa p— O6panueay Wrop 3evemun
Cauyeaj TpaHCKpUGOBaHe nofaTke

Natym nomHoulersa 14.07.2026.

CBPXA | MEPCOHATHMMOJALM |  ALPECHAMOMALM CTEUEHE UCTIPABE
—_—

MPETXOAHO OBPA30BAHLE [DOKYMEHTA

Igor Igor
Zecevic Zecevic

Nikola Nikola

13.04.1981.
Sarajevo Sarajevo

BocHa 1 XepuerosnHa

Cp6uja
Mywkun

+381680866357

Verifikacija zahteva predstavlja postupak u kome supervizor mora da oznaci svako polje i svaki
dokument koji se nalaze u zahtevu, a koja su oznacena za verifikaciju (tabela Prilozi prijave),
kao validno ili kao nevalidno. Takode, u procesu verifikacije supervizor mora uneti
transkribovane vrednosti za odredeni skup podataka sa zahteva kandidata. U slucaju da se polje
ili dokument oznacava kao nevalidno, neophodno je uneti odgovaraju¢i komentar kao na slici

ispod.
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YHecute KOMeHTap

Neodgovarajuci dokument|

Ukoliko je barem jedno polje ili jedan dokument oznaéen kao nevalidan, zahtev ne¢e moci biti
prihvacen, odnosno nece biti moguce pokrenuti postupak.

Na stranici verifikacije zahteva, supervizoru su na raspolaganju i akcije:

e “Oznaci sva polja kao validna” - ¢ime se sva polja i sva dokumenta zahteva oznacavaju
kao validna i

e “SaCuvaj transkribovane vrednosti” — ¢ime se unete transkribovane vrednosti
sacuvavaju. Neophodno je da supervizor nakon izmene transkribovanih vrednosti sacuva
promene klikom na ovo dugme. Polja u koja se unose transkribovane vrednosti se
inicijalno popunjavaju originalnim vrednostima odgovarajucih polja koja su popunjena
od strane kandidata.

Vracéanje zahteva na dopunu

U slucaju kada je barem jedno polje ili dokument oznaceno kao nevalidno u procesu verifikacije,
kompletan zahtev mora da se vrati kandidatu na dopunu. Komentari koji se unose uz nevalidna
polja i dokumenta bice vidljiva kandidatu prilikom dopune zahteva.
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Bepudmkaumja saxtesa
Bpoj npeameta

Kangmpar
[DaTym kpeupatea

[LaTym nopHowerea

M3BOPHOM je3uKy

Ha3uB BUCOKOWKONCKE YCTaHOBE Ha CPMCKOM

04-787/1/2026

Igor Zecevic

14.07.2026

14.07.2026

Craryc

Kpenpao

OGpahyeay

cBPXA NEPCOHATHM NOAALM AIPECHMNIONAUM | CTEWEHEWCTIPABE |
—

TPETXOAHO OBPASOBAILE HOKYMEHTA

o He

©  Hasue BuCOKOLIKONCKE YCTaHOBE Ha Hasue BUCOKOLIKONCKe YCTaHoBe Ha U3

MNpernea saxtesa >

BpaTy 3axTes Ha AonyHy

CauyBaj TpaHCKpHGOBaHe nojaTke

Mpeyser

Kauppar

Wrop 3euesun

Zapodeti studijski plan i program na izvornom jeziku ili na engleskom jeziku xv

@ Q v 1) of7 — | + AutomaticZoom v PELT 2@ »

YHWUBEP3WTET ¥ HOBOM CALY
Tlp 3opana Bukiuha 1

Hoeu Can

PenyGnura Cpbria

UNIVERSITY OF NOVI SAD

Dr Zorana Dindica 1

Novi Sad

The Republic of Serbia

OBpazay / Application Form

Bpoj: 04-1/1/2026
Ratyu: 13. 07. 2026

3AXTEB 3A MPUSHABAHE CTPAHE BUCOKOLUKOSICKE MCMPABE PAQM HACTABKA
OBPA30BAHA

o APPLIGATION FOR ACADEMIC RECOGNITION OF A FOREIGN HIGHER EDUGATION
MM EHINIECKOM je3UKY DOCUMENT
S 1MIOALY O NOIHOCMOLLY 3AXTEBA  INFORMATION ABOUT APPLICANT
O Appeca sucokowKoncke ycTarope  AAPECa BHCOKowKoNCKe YcTanose 1 Tl nogaun / ersonai Data
. Vine noprocHoLa saxtesa Tpesume / Sumame:
o L s Applicant’s first name ZAVGORODNII
Ipan pan ARSENII
. Ve jewior ofl posuTensa TiesojauKo npeaume / maiden name
Rewasa Parents first name
o AycTpuja ROMANOVICH
B ‘Haryw poheree | Date of birth Mecto u apwasa pofjetea
S R B YT 27.02.2004 Place and country of birth
(] Be6 appeca BUCOKOLIKONCKE YCTaHOBE AMANO-HEHELIKWI A, Pycka
ja | Russian Federation
Ty Wasw CTYRHCEOT TP Pa wa w3s0HOM jesn Opaemarcrac / Citzenship Tlon/ Sex
~___TNyH Ha3ns cTyamjcKor nporpama Ha Do oo coocoo o e Yenepaupja / Russian Federation Mywron / Male

Zahtev se vrac¢a na dopunu klikom na dugme Vrati zahtev na dopunu.
Kandidat putem imejla dobija obavestenje o potrebi da dopuni zahtev.

Pokretanje postupka

Onog trenutka kada su sva polja i dokumenta zahteva koji se nalazi u statusu Podnet ili Dopunjen
oznacena kao validna, sluzbenik ima moguénost da pokrene postupak. Pokretanje postupka se
obavlja klikom na dugme Pokreni postupak koje se nalazi u detalju zahteva.

33



Akademsko priznavanje stranih visokoskolskih isprava — korisnicko uputstvo za supervizora

Saxtes Mpernen saxTesa >
Mpomena oopanveaya
j 04-787/1/2026
Epoj npeaueta " Otpanuaay Wrop euesn
BepuguiaLuja 3axTesa
Npwswasarme ysopers: " i aron
Kanpwaar Igor Zeceic Cepra OO CCTSapeNDr YIMICA Ko S ePIITET y HOBOM CARY
1072028 e axanemoe cryz
Harym rogHowersa 10.07.2026, Yerarosa P E—
© MpuKaxw BPeMeHCKY NVHK
Crarye Mpeyaar Mporpam/Monyn e T e B E /ALLELT
& IiTamna noTBpAa U 33xTeBa v
Kpewpao Kanaugar PyxoBogunaL Mpogexat o o
2 [} ] [u] 0O 5] o ]
Mogaum o Cepxa saxTesa Mogauw o Moauwt o IokywerTa Lonatra TharcKpHGoBaHu Hanomene LenosomHn

RoawocUoLy saxTesa creveno] venpasu NPETXOAHOM 06pasoBatky AokymenTauuja noAauM Gpojestt
NEPCOHANHK NOOALIM
Vive Npeavme Vime jennor o poanTersa Lesojasiko npeaume

2 Igor 9 zecevic 2 Nikela ]
ZLatym pohersa Mecro pohetba Lpxasa ponersa LpxasbancTso

B 13.041981. ® sarajevo ©  BocHa u Xepuerosua Cpovia
Mon

ALPECA NPEBMBANVILUTA

Yawua u 6poj Mecro npedueanua Mowrarckn 6poj Dpxasa npedueaniura

© Kote Kolarova 1 ®  Novi Sad ® 21000 Cpéuja

/zahiev7\db};;v;:;231;tabjd;\uvu;nw—h:méw YMEHATA
Nakon pokretanja postupka, sluzbenik

pokrenutom postupku kao i generisanja i
isprave.

ima mogucnost generisanja i Stampe Potvrde o
Stampe Zahteva za priznavanje strane visokoskolske

Kandidat putem imejla dobija obavestenje o pokrenutom postupku.

Slanje ENIC/NARIC upita

Nakon §to je pokrenut postupak, sledec¢i korak sluZzbenika je da poveZze ENIC/NARIC upit sa
visokoSkolskom ispravom za koju se traZi priznavanje.

Sluzbenik ima dve moguénosti:

e Da vec postojec¢i ENIC/NARIC upit poveZe sa ispravom za koju se trazi priznavanje,
e Da posalje novi upit ENIC/NARIC centru.

Obe varijante se iniciraju iz taba Podaci o stecenoj ispravi koji se nalazi u detalju zahteva.

JAOMMWC ENIC/NARIC LEHTPA
NpuapysuTe yiuT ENIC/NARIC LeHTPa Y3 CTpaHy BUCOKOLIKONICKY UCTpaBY uuje ce NpuaHaBakse Tpaxy | MowwaruTe Hoew ynuT ENIC/NARIC ueHTpy | O6puwm Beay ca ENIC/NARIC ynutom
Bpoj ynura:

Narym ponuca ENIC/NARIC uekTpa:

Bpoj ponmca ENIC/NARIC uettpa:

®

U slucaju da sluzbenik zeli da poveze ve¢ postoje¢i upit ENIC/NARIC centra, iz akcije
Pridruzite upit ENIC/NARIC centra uz stranu visokoskolsku ispravu cije se priznavanje trazi,
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otvara se pregled svih zapisa u bazi odgovora ENIC/NARIC centra. Sluzbenik bira ta¢no jedan
koji pridruzuje ispravi.

U slucaju da sluzbenik zeli da posalje novi upit ENIC/NARIC centru, iz akcije Posaljite novi upit
ENIC/NARIC centru, sluzbenik se vodi na stranicu Slanje ENIC/NARIC upita, gde nakon slanja
mejla, novoformirani upit se automatski povezuje za odabranu ispravu.

Slanje predmeta fakultetu

Onog trenutka kada vezani upit ENIC/NARIC centra dobije status Akreditovan, zahtev je
moguce proslediti fakultetu.

Baxtes Mpernen saxtesa »

Mpocreay npeameT pakynTety

@ [pHKaXK BPEMEHCKY NUHU]Y

Epoj npeameta OBpahusay

Kamaupar Igor Zecevic Cepxa

Llatym Kpeuparba 14.07.2026. Hueo crypuja
[Llatym nopHoluersa 14.07.2026. Yetaosa

& Ltamna NoTepaa 1 3axTeBa v

Craryc Cav 3axTe8M 0fAroBOPEMH oA CTPaHe EHMLHAPHLI uewtpa Mporpam/Mopyn

Kpewpao ~ Kaugua Pykosoaunauy/Mposfexan

D (] (] [} = &2 ] )

Cepxa saxtesa Mopauw o Mopauv o Dokymenta Dogata TpaHckprEosam Ussewraj o Hanowmene Denosoamu
CTeueHoj ucnpasu npeTXoaHoM 06pasoBaksy [noKyMeHTaUuja nopauy npu3HaBarsy 6pojesu

MNEPCOHANMHW NOAALM
Une Mpesume Ve jepHor op popuTensa Neeojauo npeanve

9 Igor o Zecevic 9 Nikola

[fatym pohetta MecTo pohersa [pxasa poherka [pXasmaHcTeo

E 13.04.981. ® sarajevo ® BocHa u Xepuerosua Cpouja
Mon

MywK

ALPECA MPEBMBALLTA
Yanua u 6poj MecTo npe6usanmuTa TowraHeki 6poj [Nipxasa npesusanuwTa

A[LPECA 3A MPUJEM JOKYMEHATA
Zahtev se prosleduje fakultetu klikom na dugme Prosledi predmet fakultetu. Nakon potvrde
prosledivanja zahtev menja status u Predmet upucen fakultetu.

Napomena: u sluc¢aju da u trenutku pokusaja prosledivanja predmeta fakultetu, ne postoji aktivan
prodekan za nastavu ili rukovodilac programa, zahtev nece biti moguce proslediti na fakultet.

Vracanje izveStaja na fakultet

Nakon $to rukovodilac programa popuni, otpremi i vrati popunjen izvestaj, sluzbenik ima
mogucénost preuzimanja otpremljenog izvestaja.

U slucaju da postoji potreba za dopunom ili izmenom izvestaja, sluzbenik ima moguénost da
zahtev ponovo vrati na fakultet.
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SaxTes
Bpoj npeameta
Kangupat

[atym kpenparea

Latym noarowersa

nogHoCHoLy 3axTesa

obpasoBarba

NnoAALM O MOAHOCUOLLY 3AXTEBA
Nuynn nopaum

Mme v npesume:
Aatym pohjersa:
MecTo pohetba:
Apxaga poherka:

[pKaB/baHCTEO:

04-787/1/2026

Igor Zecevic

14.07.2026.

14.07.2026.

Craryc TlonyreH KaBeWTa) 07 CTPaHE PYKOBOAMOL CTYAMICKOF NPOrPaMa
Kpewpao Kaugugar
o
2 D [u]
Mopauy o Capxa 3axTesa Mopaum o

creuenoj ncnpasn

O6pahueay
Cepxa

Hugo cTyavja
YctaHoea
MNporpam/Moayn

PykoBoamnaL/
Mponekak

D

Mopaw o
NpeTXoaHOM 06paloBaky

Igor Zecevic (Igor Zecevic)

13.04.1981.

Sarajevo (Sarajevo)

[l BocKa u XepuerosuHa

¥ Cpouja

Wrop Jeuesun

P p cTyaujcxor nporp:
IPETXORMO OCTEAPEOT YTIMC Ha YHHBEPIUTeT y HOBOM Cany

Octiona axapemexe crypuje

QaxymTer TexHmx HayKa

VK1 8PETEO MHGOPMALIAOHINE EHETEMA

Mpoexan 3a wacTasy op 01.02.2026., Prof. dr Darko Stefanovic, Peosun npogecop

[ 5] =
Lokymenta Hogartia TpaHckpuBoBaH¥
FokymerTaLua nogauy

W3BewwTaj o npu3HaBakby CTPaHe BUCOKOLUKONCKE UCTIpaBe PafM HacTaBKa

___TI0NALIV O CTPAHO.I RUCOKOINKOINCKO.1 VETAHORM KO.IA .IF U3 [TANIA UCTIPARY

Mpernen saxtepa >

Bpatu u3BeLuTaj bakynTeTy Ha AonyHy

© Mpukaxu Bpemercky nubmy

& LUtaMna noTepaa W 3axTesa

24 =] v
Wseewraj o Hanomene [enosoptn
npuaHasatey spojean

Zahtev se ponovo vraca na fakultet klikom na dugme Vrati izvestaj fakultetu na dopunu.

Prihvatanje podnetog izvestaja

Nakon §to rukovodilac programa popuni, otpremi i vrati popunjen izvestaj, sluzbenik ima
moguénost preuzimanja otpremljenog izvestaja.

U slucaju da je popunjen izvestaj u potpunosti validan, sluzbenik ima moguénost da verifikuje

izvestaj fakulteta.
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Saxres
Epoj npeamera 047871112026
Kamnupat Igor Zecevic
[LlaTym kpenparsa 14.07.2026.
[latym noarowersa 14.07.2026.
Cratye nporpama
Kpeupao Kaugugar
2 [} ]
Mopaun o Cepxa 3axTesa Mopau o

nogHoCHoLy 3axTesa

crevenoj ncnpasm

O6pahueay
Cepxa

Hugo cTyavja
YctaHoea
MNporpam/Moayn

PykoBoamnaL/
Mponekak

D

Mopauy o

NpeTXoaHOM 06paloBaky

Wrop Jeuesun

IDETXOINO GCTEapEHOT YTINCA Ha YHABOPITET y HOBOM Cany
Oetoate akagemexe cryauje
DaxyaTex TextwKHX HayKa

VK81 8PETEO MHGOPMALIABHINE EUETEMa

Nponexan 3a wactasy op 01.02.2026., Prof. dr Darko Stafanouic, Penosuu npodecop

[ 5] =
Lokymenta Hogartia TpaHckpuBoBaH¥
FokymerTaLua nogauy

W3BewwTaj o npu3HaBakby CTPaHe BUCOKOLUKONCKE UCTIpaBe PafM HacTaBKa

obpasoBarba

NnoAALM O MOAHOCUOLLY 3AXTEBA
Nuynn nopaum
Mme v npesume:
Aatym pohjersa:
MecTo pohetba:

Apxaga poherka:

[pKaB/baHCTEO:

Mpernen saxteBa > oo
MpomeHa o6pahueaya

Bpatu u3BeLuTaj bakynTeTy Ha AonyHy

Q rpykaxy Bpemencky nuHMy

& LUtaMna noTepaa M 3axTesa -

24 =] v
Wseewraj o Hanomene [enosoptn
npuaHasatey spojean

Igor Zecevic (Igor Zecevic)
13.04.1981.
Sarajevo (Sarajevo)

[l BocKa u XepuerosuHa

T Cpouja

Verifikacija izvestaja se obavlja klikom na dugme Verifikuj izvestaj fakulteta.

Nakon verifikacije izve$taja, sluzbenik mora da oznaci da je fakultet dostavio i potpisanu verziju
izvestaja. Tek nakon dostavljanja potpisane verzije izveStaja, predmet moze biti upucen

stru¢nom vecu.

3axTes

Epoj npeameta

Kauguaar
Narym kpeupatba
[Larym noaHowetsa

Cratye

04-787/1/2028

Igor Zecevic

14.07.2026.

14.07.2026.

Kpeupao

Q
a

D

Capxa saxtesa

Mogaun o
NOAHOCHOLl 3aXTeBa

)

Aenosopn
opojesn

MEPCOHANHW MOAALM
Vve

2

Igor

Natym pohersa

=]

Mon

O Myuu

13.04.1981.

HeHekn

ALPECA MPEBUBAULUTA

Ynuua u 6poj

Kawugar

D

MNogaum o
cTeueHo] nenpasn

Mpeaume

Q

Zecevic

Mecro pohetba

© sarajevo

Mecro npecusanwta

Opahusay
Cepxa

Hueo cTyauja
Veramosa
Mporpam/Mopyn

Pykoeogmnaw/MpoaekaH

D

Mogaun o

NPETXOAHOM 06pa30BakLy

Wrop 3evesuh

MIpIHaB2I6 YBEDEIA 0 CABNANAHOM ABNY CTYAMICKDI NPOTD2MA HaKOH
DATXORHO OCTBapeKOr yiCa Ha VhuBepIuTT y HOBOM Cany

Ocuonua akanewcks cTyavie

awynror rexumawx HayKa

MimeropcTeo ubopaaumonux cuctema | Tecrl

Mpernien saxTesa > 2o

8 Wrawna noteppa v saxresa «

Darko Stefanovié
[} =] =] B3 2 7]
LoxymenTa Hopatha TpaHcKpHGoBaHN Vasewraj o 3axteem Hanomere

noKyMeHTaUmja nopauv npu3HaBatby 32 M3MeHy

Vime jepior o4 poauTesa

Q

Nikola

[Npxaga pohetea

© Bocka i Xepueroeiuka

TowTaHcky 6poj

LLesojauko npeame

2

[pXaBibaHCTeo

Cpéuja

[pxasa npecuBanuLTa
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Klikom na dugme Izvestaj rukovodioca dostavljen i potpisan, sluzbenik oznacava da je zahtev
spreman za dalju obradu.

Rad sa stru¢nim veéem

Nakon §to je izvestaj fakulteta verifikovan od strane sluzbenika i nakon Sto je potvrdeno da je
dostavljena potpisana verzija izvestaja, u detalju zahteva pojavljuje se tab “Stru¢no veée”. Tab
Stru¢no vece treba da omoguci sluzbeniku pripremu dokumentacije i evidenciju statusa predmeta
u nastavku obrade zahteva.

- ~

Crpyuro
sehe

2 D ] D D ] <] 2 2

3axTesn
33 MaMeHy

Mopaum o Cepxa 3axTesa Mopauv o Mopaum o Hoxymenta Nonatwa TparckpubosaHu W3gewraj o
nNofHOCHOLY 3axTeBa CTeueHo] UENpaB NPETXOAHOM 06pa3cBatey AoKyMeHTalka nopaun NpuU3HaBakby

e e

Hanomene Oenosonsu
GpojeBn

[opaj wrepauviy pana ca cTpy4HMM Behem

OpabepwnTte cTpy4HoO Behe

[onyHeKM NpeaMeTy

Monenute cTpy4Ho Behe

MpeTxonHe uTepaumje y pagy ca cTpy4Hum sehem

Virepauvja Onue

®

Prvi korak u radu sluzbenika jeste odabir stru¢nog veca kome ¢e odgovarajuca dokumentacija
biti prosledena. Odabir stru¢nog veca se inicira klikom na link Dodelite stru¢no vece. Nakon
klika na ovaj link otvara se dijalog kao na slici ispod.
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Oopena cTpy4Hor Beha

43256 (TexHWYKO-TEXHONOLWKE HayKe)

Mpegnor oanyke

MpuaHaBake

Prilikom dodele stru¢nog veca, sluzbenik treba da odabere stru¢no vece (aktivni zapis iz tabele
sazivi struc¢nih veca), tip odluke koji stru¢no veée treba da donese (predlog ili misljenje) kao i
status predloga odluke odnosno misljenja (priznavanje, odustanak, uslovno priznavanje ili
odbijanje).

2 [} & [a} D ] 5] { 5] 2z

Mogaun o Cepxa saxTesa MNopauw o Moaauw o NokymerTa Dopatka TpaHckprEoBaHK Vasewnaj o Crpyuto 3axresn
nofHoCHoLY saxTesa CTevenoj ucnpasu npeTXoaHom oBpasosarsy AoKymekTaLvja nopaum npu3Hagarey sehe 32 M3meHy

e ]

Hanomere [Oenosonnm
6pojeaut

[Lopaj vTepauujy papa ca CTRY4HHUM Behem

43256

Mpepnor peluera . -

TexHMUKO-TexHONOLLIKE HayKe &’ &
Opnyka -

3 &

KoHauHo peluekse =

& &

[lonyHcku npeameTy

Oanyxa - Mpeamer ynyhen CTpyuHOM Behy HQ MPAXBATHE

Yecure oaroeop eeha OBpuwiTe CTpyuHO Behe

Ionaj cTpyuHo sehe

Nakon dodele stru¢nog veca, u tabu Stru¢no vece pojavljuju se dodatne kartice: Predlog reSenja,
Odluke, Kona¢no resenje i Dopunski predmeti. U kartici Dopunski predmeti pojavice se dodatni
predmeti isklju¢ivo ukoliko je u izvestaju sa fakulteta navedeno uslovno priznavanje uz
navodenje dopunskih predmeta koje kandidat mora da polozi.
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Napomena: Ukoliko postoji potreba da zahtev ide na dva razlicita stru¢na veca, sluzbenik klikom
na dugme Dodaj stru¢no vece ima mogucénost da po potrebi dodeli jo§ jedno stru¢no vece.

Nakon dodele stru¢nog vecéa sluzbenik kroz dugme “Generisanje predloga reSenja za stru¢no
vece” ima mogucnost da generiSe odabrani predlog reSenja.

Aonaj tepauujy pana ca cTpyuHum sehem

43256

TeXHHYKO-TEXHONOLLIKE HayKe

Mpepnor peluera

Tenepncarse npegnora pewetsa 3a crpysno sehe

Mpeanor peleHsa KojuM ce ofiGHja 3aXTes 3a NPU3HaBaH:e

Mpeaor peluetsa o 0ByCTaBN NOCTYNKa

Opanyka
Mpeanor pelweksa o on6aunBary 3axTesa

Tpeanor peluetsa o NpU3HaBarby AUMMOME
Oanyka - Mpeamer ynyhew cTpyurom Behy Ha MpuxeaTake
TPeAnor pelliersa 0 YCNIOBHOM NPU3HABatbY AHNAIOME

VHecuTe oarosop Beha OGpuLIKTe CTpyuHO Behe
KoHauHo pellerse .
Mpeanor pelietsa o neny cTyAHj

[LlonyHCKH npeaMeTin

[onaj cTpy«o Behe

Nakon generisanja predloga reSenja i eventualne korekcije, sluzbenik ima moguénost da predlog
reSenja otpremi, preuzme ili obrise po potrebi.

Slede¢a faza u radu sa stru¢nim veéima jeste promena statusa zahteva kroz prosledivanje
predmeta stru¢nom veéu. Klikom na dugme Prosledi predmet struénom vecu, sluzbenik bira
status predloga odluke stru¢nog veca i oznacava da je predmet kona¢no prosleden.

Mpocneav npeameT cTpy4HoM Behy x

[a ni CTe CUrypHM fia %enuTe ga npocnegute npegMeT cTpy4Hom sehy?

Opabepure cTaTyc Npeanora oanyke crpyyHor seha

Mpeamet ynyhen cTpyysom eehy Ha npuxeaTamke x v

Bpoj AaHa 3a oanyky

2

<>

KomenTap

| _

Nakon ove akcije, zahtev menja status u skladu sa odabranim statusom prilikom prosledivanja
predmeta stru¢nom vecu.

Slede¢i korak koji se ocekuje od sluzbenika jeste evidentiranje odgovora stru¢nog veca. Ovo se
obavlja kroz link Unesite odgovor veca.
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Donaj vTepauvy papa ca cTpy4HMM Behem

43256

Mpepnor peluera .
TeXHUIKO-TEeXHONOLKe Hayke &
Opnyka
®
KoHauHo pelerbe -
2’

[MonyHckn npeaMeTn

Onnyka - MpenmeT ynyher eTpy4HoM Behy HG NPUXBATAHE

YHecwTe oaroeop eeha OGpHwWHTe CTPyYHO Behe

[onaj cTpy4Ho Behe

MpeTxoAHe UTepaumje y paay ca cTpy4HUM Behem

Wrepauuja Onue

Klikom na ovaj link otvara se dijalog kao na slici ispod.

MocraBrbawe craryca ogrosopa of,
CTpydHor Beha

OpaGepuTe cTaTyc oaroeopa cTpyYHor eeha

Sluzbenik unosi status odgovora, datum sednice kao i broj reSenja. Nakon unosa statusa
odgovora struénog veca, sluzbenik treba da otpremi odluku stru¢nog veca, a nakon toga da
promeni status zahteva u skladu sa odgovorom veca. Status zahteva se menja klikom na dugme
Unesi odgovor stru¢nog veca.
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3axtes Mpernep saxtesa >
Mpowmeta oGpahveasa
Epoj npeameta 04787112026 Obpanueay Wrop 3edenun
MpoCie oy Caaam e coh
lpwaKasayo yBepera 0 CarsaanoM Aeny CTYAMICKOT NOTaMa Hakon
Igor Zecevic Cepxa
Kangupar I9¢ 12 NPeTXOAHO OCTBAPEHOT YHCA Ha YiuBep3uTeT y Horom Cany YHECH ORroBOP CTPYHHor Beha
NaTym kpeuparba 14.07.2026. Hueo cTyania Ockoswe axanemcre cryaie
[laTym nopHowerba 14.07.2026. YcTaHoBa DaKkynTer TEXHHKHX HayKa HE
& LWtamna noTeppaa 1 3axTesa v
Crarye MlpegMer ynyhen CTpyuom sehy 1a npuxaaraee Mporpam/Mogyn VoKerepcTB0 MuGOpMaUMOHIX CHETeMa [ TecT]
Kpenpao p— PyKosoamnawMpoexar Darko Stefanovié
- N
2 D D D D =] =] 2 Z
Monauw o Cepxa 3axTesa Nogaw o Monaum o LokymenTa Ropata TpaHCKpUEOBaHM Vagewraj o Crpyuno 3axresn
noAHoCHoLYy 3axTesa cTeueHoj Henpasi NPETXOAHOM O6Pa3oBa sy BOKyMeHTaUMja nopauy MpN3HABAY sehe 32 UameHy
HanomeHe LenosofHn
6pojesn

Lonaj utepauujy paga ca cTpyuHiiM Behem

43256

Mpepgnor pewexa
TexHH 4KO-TEXHONOWKE HayKe 2

Opnyka cTpyuHor Beha - notrpe6He fonyHe

Opnyka
Aatym opnyke: 02.07.2026, Bpoj oanyke: test broj &

0anyka - MpeameT ynyheH CTpy4HOM Behy HQ NPHXBATANE

U slucaju da je status odgovora stru¢nog veéa Potrebna dopuna, sluzbenik ima moguénost da
vrati zahtev na fakultet ili da ponovo obavi potrebne dopune dokumentacije. U ovoj situaciji
sluzbenik ulazi u novu iteraciju rada sa struénim veé¢ima koju inicira klikom na dugme Dodaj
iteraciju rada sa struénim ve¢ima. Broj iteracija rada sa stru¢nim ve¢ima nije ogranicen.

Na slici ispod je ilustrovan primer zahteva u kome je inicirana nova iteracija rada sa stru¢nim
vec¢ima. Svi otpremljeni dokumenti u prethodnim iteracijama trajno ostaju dostupni sluzbeniku.

43256

IMpeanor pewersa )
Texumso-TexHoNOWNe HayKe 2
Opnnyka .
a
KoHauto pewerbe
nn

Lonyhcku npegmetn

Oanyxa - Mpeamer ynyhen CTRyHoM Behy Ha NPHXBATaME

VHeCHTE OAroBOp Beha OOPHUIKTE CTRYUHO Behe

Lonaj cTpyuro sehe

Paunje y paay ca

Virepaumja Onue
Ratym Epoj Onayka Konaua
Behe Tun Cratyc MNpennora Oanyxe Craryc Oanyke Npeanor
Odluka struénog veca - potrebne onnyke oanyke Beha onnyxa

dopune &
o Predmet upucéen struénom veéu na Odiluka struénog veda -

transllerate(43256) | decision | i g booe dopune

02.07.2026 test broj a 2] c]
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U slucaju da je status odgovora stru¢nog veca razli¢it od statusa Potrebna dopuna, sluzbenik
takode menja status zahteva u skladu sa odgovorom veca. Nakon toga, na zahtevu se otvara
moguénost oznac¢avanja da je poslato obavestenje o preuzimanju kona¢nog resenja kandidatu kao
1 da je konacno resenje preuzeto od strane kandidata.
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Introduction

The University of Novi Sad conducts the evaluation of foreign study programmes and the
recognition of foreign higher education document for the purpose of continuing education
(hereinafter referred to as academic recognition) at the University of Novi Sad (hereinafter referred
to as the University) and its constituent faculties (hereinafter referred to as the Faculty). This activity
represents an important aspect of international cooperation and student mobility, as it enables
applicants from other countries to continue their education at the University in accordance with the
applicable regulations and academic standards.

The University’s Portal for the Recognition of Foreign Higher Education Document for the Purpose
of Continuing Education (hereinafter referred to as the Portal) enables applicants and their
authorized representatives to submit applications for recognition electronically and to monitor the
status of their applications in real time. At the same time, it provides the University and its
organizational units with a centralized, transparent, and efficient system for managing the
recognition procedure.

This document provides a detailed description of the Portal’'s functionalities intended for Vice
Deans and Heads of Study Programmes. The guide covers the steps for reviewing the submitted
documentation and preparing the recognition report, with the aim of ensuring the efficient and
proper implementation of the recognition procedure in accordance with the applicable regulations.
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1. Authorized Representative Registration

Registration on the Portal for Academic Recognition of Foreign Higher Education Documents is
mandatory in order for a authorized representative to add candidates, submit a request and monitor
the status of the procedure. The registration process is carried out electronically in four steps.

The portal’s home page also serves as the user login page. On this page, it is possible to select
the interface language/script: Serbian (Cyrillic), Serbian (Latin), or English. The selected
language/script can be changed at any time by reselecting the desired option.

(=] & Academic Recognition of a Fore X +

g e > C O 8 = titn.uns.acrs [E3JR% @ signin &y =

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad A SR CP @ B

Login

Username

Password

Remember me

~
G sig
© 2026 University of Novi Sad v. 0.8.49

On the home page, there is a user login form. Below the data entry fields, it is necessary to click
on the “Register” link, which opens the new user registration page.

1.1. Selection of Registration Type

In the first step, it is necessary to select the registration type, i.e., the capacity in which the request
is being submitted:

e Candidate
e Authorized Representative — Natural Person
e Authorized Representative — Legal Entity

After selecting the appropriate option, click the button to continue the procedure.
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B | © Acsdemic RecogribonofaFore X |
o « o) © 2 epir-test.finunsacrs/regist

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad

Register as

Candidate *

© Autnorized representative - Natural person *

Authorized representative - Legal entity *

1.2. Entry of Personal Data

Register user

© 2026 University of Novi Sad v. 0.9.254

In the second step, if the registration type “Authorized Representative — Natural Person” is
selected, the personal data of the representative shall be entered in accordance with a valid
identification document. If the registration type “Authorized Representative — Legal Entity” is
selected, the data of the legal entity shall be entered.

All required information must be entered carefully, as it will be used in the subsequent recognition
procedure. After entering all mandatory data, click the button to continue the procedure.

d « C @ = epir-testfinunsacrs/reg:

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad

—©

-]
moox

& LAT RP @ B

Register user

3 4
Authorized representative Personal data
Firstname * Surname *
‘ 8 Jonn J| | 8 smith v

Identity card number for domestic citizen / Passport number for

foreigner citizen *

‘ B x1234567

[t |

v|

Login here

© 2026 University of Novi Sad v. 0.9.254
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() B Academic Recognition of s Fore X
o « (¢] © 5 O epir-testfinunsacss/regist
‘Academic it of i i Education | University of Novi Sad

Register user

f—_—0 s a

Authorized representative Personal data
your sta

Name * Tax Identification Number *

‘ R Global Education Services Ltd. v ‘ R GB123456789 \/‘

= =3
Login here

© 2026 University of Novi Sad v. 0.9.254

1.3. Entry of Address Information

In the third step, the following information is entered::

e Authorized representative’s residential address,
e Address for documentation delivery.

A WU WP @ B

If the documentation is to be received at the same address as the permanent residence, click the

option “Retrieve from residential address” or manually enter the same data.

d « X © & epir-testfinunsacrs/reg:

Academic i ign Higher Education | University of Novi Sad

Register user

‘ : ® ,,

Address data
Street and Number City of Residence
‘ © 2218 Baker Street v ‘ © London v
Postal Code Country of Residence
‘ @ NWIeXE v | ‘Eﬁum:ed Kingdom
RY (RETRIEVE FROM THE RESIDENTIAL ADDRESS

Street and Number city

2218 Baker Street London
Postal Code Country

NW1 6XE E#R United Kingdom x - ‘
E=

Login here

© 2026 University of Novi Sad v. 0.9.254

1.4. Contact Details and Password

In the final step, the following information must be provided:

e Authorized representative’s email address,
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e Phone number,
o Password for portal access.

The password must contain at least 6 characters, including:

e At least one lowercase letter,
o At least one uppercase letter,
e At least one number.

Additionally, in this step it is necessary to select the option confirming acceptance of the portal's
terms of use.

After entering all data and accepting the terms, registration is confirmed by clicking the appropriate
button.

B B Acsdemic Recognitionof aFore X | v - =] X
d < 3 Q == o finunsacrs/reg (SR @signin & =

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad A W R @ B

Register user

| : ; ]

User account

Email address * Phone *
& testrepresentative@test.com v B3 - 2079460958 v
Password * Confirm password *

@ 1234588 ® v B 123428 2 v

must contain characters: at least one lowercase letter.
& lett ne number

© 2026 University of Novi Sad v. 0.9.254

Upon successful registration, an activation link will be sent to the authorized representative’s email
address.

By clicking the provided link, the account will be activated, after which the authorized representative
will be able to log in to the portal, add candidate and submit an application.

If the email is not received, the Spam/Junk folder should also be checked.

1.5.Forgot Password

The “Forgot Password” service allows candidates and their authorized representatives to restore
access to their account if they have forgotten their password. On the application’s home page, the
“Forgot Password” link directs users to a dedicated page for this process.
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5 || © hcacemic Recogribionofa Fore x [ o

d e Cc © 2 o

r-testftnuns.acrs/ind:

(184 @ a8 =
‘Academic it of i i Education | University of Novi Sad

Login
Username
Password
Remember me password
T

~
G
unt? Register

© 2026 University of Novi Sad v. 0.9.275

On that page, the user enters the email address used during registration. After submitting the
request, the system automatically sends an email containing a link to set a new password.

(B @ Academic Recognition of a For- X + v - =] X
(= (2 (¢ © ° epir-testfinunsacrs/zabara 8% @ 8 =
Academic ition of ign Higher Education | University of Novi Sad

Forgot password

Email address

john@test.com

© 2026 University of Novi Sad v. 0.9.275

The user should open the received email and follow the instructions to create a new password,
thereby securely restoring access to their account.
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B | © Acodemic Recognitionof aFore X | v - & x
o 3 @ & epir-testfinunsacrs/iost-pa Ken=eyJhbG 119, ey)0eXBloicmV ) HAIGIE Reghe B 73 @ a =

Academic ition of a Foreign Higher Education | University of Novi Sad A SR CP @ B

Reset password

Password
Confirm password

Logiin here

© 2026 University of Novi Sad v. 0.9.275

2. User Interface and Portal Functionalities

After successfully logging in to the Portal for Academic Recognition of Foreign Higher Education
Documents, the authorized representative is presented with the home page containing an overview
of all applications.

Upon first login, an empty table is displayed, since the authorized representative has not yet added
any candidate or submitted applications for them. After submission, all applications will be
displayed in this table, including essential details concerning their current processing status.

B | © Academic Recognitionafafor X | + N - @ o=
O « c © & epirtsstitnunsacrs z B @sgin B =
Academic Recogntion of :

i, & Foreign Higher « Smith John

4% Education Dacument

AUTHORIZED REPRESENTATIVE  View Applications Applications

2 My Information

e Q | & | Show 0 v g @
CANDIDATES Show 10 v entries Search: LN
& Candidate overview No. *  Application number Sumame First name Degrees of Studies Name of faculty Study programme Status Created by Reviewer

&+ New candidate

No data avallable in table

Showing Oto 0 of O entries  Show 10 ¥ | entries

On the left side of the screen, there is a navigation menu containing the following items:
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My information
Candidate overview
New candidate
View Applications
Submission of Application
FAQ

Instructions and Forms
Logout

Access to the “My information” page, the “Log Out” option, as well as the selection of interface

language and script, is also available by clicking on the logged-in user's name in the upper-right
corner of the portal.

Clicking on the user's name opens a drop-down menu with the listed options.

In the same area of the screen, there is a bell icon through which the candidate can access
notifications received on their account.

2.1.My information

By clicking on the “My information” menu item, a page opens where the authorized
representative can:

¢ View the data entered during registration,

o Modify existing data if necessary,

e Upload or change their profile photo.

Academic Recagnition of
=5, & Foreign Higher

%5 gaucation Document

AUTHORIZED REPRESENTATIVE

nnnnnnnnnn

i View Applications

After making changes, the data must be saved by clicking the appropriate button.

@ =
«
My account
John Smith

Registration Date
Account activation date
Registration Method

Status

AUTHORIZED REPRESENTATIVE DATA
First name
John

RESIDENTIAL ADDRESS
Street and Number

9 2218 Baker Street
ADDRESS FOR DOCUMENT DELIVERY
Street and Number

2218 Baker Street

CONTACT INFORMATION

Phone

Surname

Smith

City of Residence

London

London

Email Address

Number of initiated requests

Number of Submitted Requests

Identity card number for domestic citizen / Passpor

X1234567

Postal Code *

NW16XE

Postal Code

NW16XE

rt number for foreigner citizen

Smith John
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& Academic Recognitionof aFore X |+

(=] ~ - a
o « (o] @ = test.fin.uns.acrs/agency/moji-podaci

m B @ sgnin &
Academic Recagnition of
= *'
%2 Ecucation Dacument

AUTHORIZED REPRESENTATIVE
Account activation date 03,2026, 12:40

m Registration Method

CANDIDATES

Status

& Candidate overview

Change photo
&+ New candidate

AUTHORIZED REPRESENTATIVE DATA

APPLICATIONS
First name

Surname Identity card number for domestic citizen / Passport number for foreigner citizen
i@ View Applications
% Jdohn Smith % X1234567
Submission of
Application
RESIDENTIAL ADDRESS
HEL & address Jrom ¢ vofid
® Street and Number City of Residence Postal Code * Country of Residence
9 2218 Baker Street London 9 NWIGXE B United Kingdom x
Instru d
@ Farms
ADDRESS FOR DOCUMENT DELIVERY
« Logout ) ”’ e )
Street and Number City Postal Code Country
9 2218 Baker Street @ London NW1 6XE B United Kingdom x

CONTACT INFORMATION

Phone Email Address

B - 020 7946 0958 ) testrepresentative@test.com

=

2.2.Candidate Overview

On the “Candidate Overview” page, a table displays all candidates entered by the authorized
representative, along with their basic information.

When accessing the page for the first time, the table will be empty. To add candidates, navigate

to the “New Candidate” page and enter their details. Once successfully added, the candidates
will automatically appear in the table on this page.

B @ AcademicRecognitionofaForr X | + . —

o« c T ® @spn &1 =
Academic Recagnition of

25, aForeign igher “ o

5 Education Dacument

AUTHORIZED REPRESENTATIVE Candidate overview

Candidates
2 My information
c a v . P
CANDIDATES ®  Show 15 v entries Saarch: B &
% Candidate overview istratit
_ Mo. * Candidate Email Address Phone Date of Birth Citizenship Registration
Method
&+ New candidate

ARPLICATIONS

B View Applications. No data available in table

Submission of Showing Oto 0 of 0 entries  Show 15 v entries
Application
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2.3.New Candidate Entry

On the “New Candidate” page, the authorized representative enters the candidate’s information.
The entry includes personal data as well as address details, including the residential address and
the address for receiving documents.

The address for receiving documents can be entered manually or copied by clicking the “Retrieve
from the residential address” option, which automatically fills in the same data as the residential
address.

All required fields are marked with an asterisk (*). After completing the form, the data should be
saved so that the candidate is recorded in the system and displayed in the table on the
“Candidate Overview” page.

© Academic Recognition of a Fore X + v - a X

(o]
o ¢ C @ & epir-test ftnuns.acrs/agency/n sndidat# ® + @signin & =
Academic Recognition of

/233, aForeign Higher < Smith John
" Education Document

AUTHORIZED REPRESENTATIVE PERSONAL DATA
2 My Information
First name * Surname * Parent's first name * Maiden Name
CANDIDATES 5 Liam 2 Macleod v 2 Andrew v

4s2 Candidate overview
Date of Birth * Place of Birth * Country of Birth * Citizenship *

+ New candidate -
B 22.07.1997. v @ Edinburgh v Ef United Kingdom x - Ef United Kingdom x

APPLICATIONS

Gender
M@ View Applications O Male Female *
Submission of
B iication RESIDENTIAL ADDRESS
HELP Street and Number * City of Residence * Postal Code * Country of Residence *
@ FAQ © 15 George Street v ® Edinburgh v ® EH22PA v 2 United Kingdom x -
Instructions and
Forms ADDRESS FOR DOCUMENT DELIVERY
€ Logout Street and Number * City * Postal Code * Country *
2 15 George Street Edinburgh @ EH2 2PA £ United Kingdom x -

CONTACT INFORMATION
2.4.Editing Candidate Information

On the “Candidate Overview” page, the details page for a candidate can be opened by clicking
the pencil icon in the corresponding table row.
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B & Academic Recognition of a Fore X+

d « C

@ ==

Academic Recognition of

/#2, aForelgn Higher

% Education Document

AUTHORIZED REPRESENTATIVE

2 My Infarmation

CANDIDATES

&+ New candidate

APPLICATIONS

[ View Applications

Submission of
Application

HELP

@ FAQ

Instructions and
Forms

€« Logout

<

Candidate overview

= Q

No. * Candidate

1 Liam MacLeod

epir-test ftn.uns.ac.rs/agency/kandidat

® | show 15 v entries

Email Address

Showing 1to 10of 1entries Show 15 v entries

liam.macleod@test.com

Search:
Phone Date of Birth  Citizenship
+441315556789 22071997  United Kingdom

v - a x
B L @signin & =
Smith John
Candidates >
[ ] [ ]
Registration Method
Authorized representative - Natural persen
First  Pre 1| Ne

On the details page, it is possible to edit the candidate’s information. After making changes, the
data should be saved in order for the updates to be recorded in the system.

@ Academic Recognition of a Fo

€« [¢]

Acadamic Recognition of
/3, aForeign Higher
% Education Document

nnnnnnnnnnnnnnnnnnnnnnnnn

CANDIDATES
8 Candidate overview
2+ New candidate
ABPLICATIONS

B0 View Applications

Submission of
[

Application

x

% epir-testitnunsacrs

+

Liam Macleod

Registration Date
Account activation date
Registration Method

Status

PERSONAL DATA

First name

2 Liam

Date of Birth
5 22071997,

Gender

RESIDENTIAL ADDRESS

Street and Number

9 15 George Street

ADDRESS FOR DOCUMENT DELIVERY

Street and Number

Surname
2 MacLeod
Place of Birth

9 Edinburgh

City of Residence

9 Edinburgh

Number of initiated requests

Number of Submitted Requests

Parent's first name

2 Andrew

Country of Birth

8 United Kingdom

Postal Code *

© Liam

Postal Code.

2.5. Submitting a New Application

Maiden Name

Citizenship

B United Kingdom

Country of Residence

8 United Kingdom

Country

Seith John

Applications

By clicking on the “Submission of Application” menu item, the procedure for submitting a new
application is initiated.

In the first step, the authorized representative selects a candidate from the dropdown list. Once
the candidate is selected, their registration data is displayed.
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The displayed information should be reviewed for accuracy, and the “Next” button should be
clicked to proceed to the next step of the process.

G csdem + - 8 x
€ c 1 * 0 0
Academic Recognition of

oo, arosiatigher “ St don

&2 Education Document

AUTHORIZED REPRESENTATIVE Submission of Application

CANDIDATES Information about applicant

@t Candidate overview

MacLead Liam v

PERSONAL DATA

First name * @ Surname * @ Parent's first name * @ Maiden Name @
Liam MacLeod Andrew
Date of Birth * @ Place of Birth * @ Country of Birth * @ Citizenship * @
22071897, Edinburgh B United Kingdom B Bl United Kingdom
FAQ
Gender
. Instructions an OMae  Fomale

RESIDENTIAL ADDRESS

Street and Number * @ City of Residence * @ Postal Code * @ Country of Residence * @

15 George Street Edinburgh Liam B United Kingdom

ADDRESS FOR DOCUMENT DELIVERY

Street and Number * @ city* @ Postal Cade * @ Country * @

15 George Street Edinburgh EHZ 2PA B United Kingdom

CONTACT INFORMATION

Y Eemail Aridroee s #0

In second step, it is necessary to define the basic information related to the purpose of submitting
the application, as well as the study program for which recognition is being requested.

The purpose of the application submission is selected first, after which it is necessary to choose,
in the following order:

¢ institution,

¢ level of higher education,
e study program,

e module (if applicable).

It is important to note that the available options in each subsequent field depend on the previous
selection; therefore, the fields must be completed in the order in which they are presented.

Next to each field, there is a help icon (tooltip) that provides additional explanations and guidance
for proper data entry.

After selecting all the required data, the process continues by clicking the “Next” button.
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Acadamic Recognition of
/3, aForeign Higher
% Education Document

CANDIDATES
8 Candidate overview

ARPLICATIONS
@ View Applications

‘Submission of

& sppiication

1 —°
Purpose of application submission

Purpose of application submission * @

Submission of Application

Smith Jaha

Applications

Institutin * @

Level of higher education * @
Study programme * @
Module @

Power Engineering - Power Engineering Systems

In third step, the authorized representative enters information about the candidate’s foreign
higher education document for which recognition is being requested.

Not all fields are listed individually in this guide; however, all required information should be
carefully completed in accordance with the explanations provided within the tooltips.

It is possible to enter data for up to two documents. A second document can be added by clicking

the “Add new obtained qualification” button.

In certain fields, selecting the option “Other (please specify)” will display an additional field or
fields where the relevant information must be entered.

v @ Acedemic Recogrition of aFer X
€ c
Academic Recognition of

/3, aForeign Higher
% Education Document

CANDIDATES

® c

ARPLICATIONS
@ View Applications

‘Submission of

& sppiication

+

% epir-testftn.uns.acrs/agency/podnosenje-zahteva?idZahteva=257

“

1 2

Submission of Application

! y

Information about higher education document for which recognition is requested

Has a competent body in the Republic of Serbia already issued a decision

concerning this foreign higher education document to you?
ves Q) No

Name of the Institution of Higher Education in the original language @
& University of Glasgow

City @

9 Glasgow

Full name of the study programme in the original language @

) Electronic and Electrical Engineering

Higher education document for which recognition is requested

Name of the Institution of Higher Education in Serbian or English *
@ University of Glasgow
Country *

B United Kingdom

Name of the study program in Serbian or English *

) Electronic and Electrical Engineering

Academic title in the original language @

Type of study @

Official length of study program

,..| ;3 1 6 E 180

Year of compietion @

B 2023

Joint degree @

ves O No

=0 =@ E o
Date of issue of higher education document @

B 30.09.2023.

Semith John

Address of Higher Education Institution @

University Avenue

Web address of Higher Education Institution @

3 hitps:/fwww.gla.ac.uk

Form of study @

Full-time
Academic title in Serbian or English *

} Bachelor of Engineering in Electronic and Electrical Engineering
Year of enroliment @

B 2020

Adaitional graduation requirements @

ves ) No

After entering all required information, the candidate proceeds by clicking the “Next” button.

Page 15/ 23




In the fourth step, information on the candidate’s completed secondary education is entered, as
well as, where applicable, information on previously obtained higher education qualifications
related to the document for which recognition is requested.

Information on previous higher education should be provided for candidates who have completed
a prior level of higher education relevant to the qualification for which recognition is being
requested (e.g. for admission to doctoral studies, information about undergraduate studies
should be provided).

As in the previous steps, additional explanations are also available here via tooltips.

After entering all required information, the authorized representative proceeds by clicking the
“Next” button.

Academic Recagnition of e
/3, aForeign Higher « it John
&F' ducation Dacumen g

Submission of Application Applications

Submission of Application

CANDIDATES
1 2 3 ° 5 [

Previous Education Data

Previously obtained secondary education
Name of institution * @ city * @ Country of institution * @

Y George Heriot's Schoal Edinburgh

Title of obtained qualification * @ vear of enroliment * @

Y Scottish Qualifications Certificate (SQC) 2016 2020

 Instructions and Previously obtained higher or university education

Do you have previously completed higher or university education in relation to the gualification for which you are seeking recognition?

Name of institution @ city @ Country of institution @

Title of obtained qualification @ vear of enroliment @ vear of completion @

In the fifth step, the authorized representative is required to upload all necessary documentation
of the candidate in accordance with the data entered in the previous four steps. Additional
explanations are provided below the name of each document that needs to be uploaded.
Mandatory fields are marked with an asterisk (*).

It is possible to upload one or more documents exclusively in PDF format, with a maximum total
size of 50 MB.
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v @ AcademicRecognitionctafor X 4

€ 5 C % eprtesthn * O @ :

Academic Recognition of
3, a Foreign Higher « it Jobn
&2 £ducation Document

AUTHORIZED REPRESE € of Applications

2 My Information

Submission of Application
CANDIDATES

- 1 2 B s ° .
4 Candidate overview

Document upload

New candidate

APPLICATIONS DOCUMENTS RELATED TO THE FOREIGN HIGHER EDUCATION QUALIFICATION FOR WHICH RECOGNITION IS REQUESTED

@ View Applications 1. Original diploma or certificate of graduation, if the diploma has not yet been issued *

Original diploma or centificate of gradustion, if the dipioma has not yet been issued
g Submissionof

Application

2 Upload Original diploma or certificate of graduation, if the diploma has not yet been issued

HELP
@ FaQ
2. The transiation of the diploma (graduation certificate) Into Serblan certified by an authorized court translator
Instructions and The candidate is not required 1o ransiate documents issued in Bosnia and Herzegovina, the Republic of North Macedonia, the Repubiic of Siovenia, the Repubic of Croatia, and Montenegro, provided that such documents have been issued in the official language of the.
B s pe unless otherwise the competent authority i the evaluation and recogntion procedure.
«Logaut 2 Upload The translation of the diploma (graduation certificate) into Serbian certified by an authorized court transiator

3. Original diploma supplement or transcript of records *
Originai dodatka diplomi 0dnosno uverenje o polozenim ispitima

2 Upload Original diploma supplement or transcript of records

4. The transiation of the diploma supplement/iranscript into Serbian certified by an authorized court translator

The candidate is not required to translate documents issued in Bosnia and Herzegovina, the Republic of North Macedonia, the Republic of Slovenia, the Republic of Croatia, and Montenegro, provided that in the offi the
pe , uniess otherwise the competent authorty in the evaluation and recognition procedure.
v @ Academic Recognition ofafor: X | & - 8 x
« C % epir-testhy 7 « O 0
Academic Recagnition of

, &Foreign Higher “ S o

AOTHORIZED AEPRESENTATIVE 2 Upload Proof of payment of the fee for of a foreign higher

£ My Information

. Proaf of payment of the Republic administrative fee *
CANDIDATES

# Candidate overview

£ Uplaad Proof of payment of the Republic administrative fee
&+ New candidate

ARPLICATIONS
12. Additicnal cptional documentation of the candidate

[ View Appiications ‘Adgditional optional documentation of the candidate

Submission of
[ ]

Application 2 Upload Additional optional dacumentation of the candidate

HELP

® fma 13. Power of attorney for candidate representation *
Opis
Instructions and
B Foms

2 Upload Power of atformey for candidate representation
© Logout

14, The translation of power of attorney for candidate representation into Serbian certified by an authorized court translator

2 Upload The transtation of power of attorney for candidate representation into Serbian certified by an authorized court transiator

| =
()

After uploading the documents, the authorized representative proceed to the last step where he

has the opportunity to review and verify all entered data and uploaded documents before
submitting the application.
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v @ AcdemicRecopnitionciafor X | 4
« C 5 epir-testinunsacrs/agencyfpodnosanje-zahtevaidZahteva=257
Academic Recognition of

/23, aForeign Higher o Smith John
" Education Document

Submission of Application Applications

‘Submission of Application
CANDIDATES

. 1 H 3 4 = °
3 Candidate overview
andidate

Review and submission

APRLICATIONS PERSONAL DATA
@ View Applications

Information about applicant
g Submission of

=S First name
Surname
@ FaQ Parent's first name
Instructions and Maiden Name
B o
Date of Birth
Logout Place of Birth

Country of Birth

Citizenship

Gender
RESIDENTIAL ADDRESS
Street and Number

City of Residence

Postal Code:

Country of Residence

After the application has been successfully submitted, the authorized representative and the
candidate receive a confirmation email from the system, and the application becomes visible in
the table on the “View Applications” page.

2.6.Submitted application details

The details of the submitted application can be accessed by clicking the edit icon (pencil) in the
application overview table.

© Acsdemic Recogritoncfafor X

- a8 x
€ © %5 epir-testftnuns.acrs/agency/zahtevi Tt in] o
Acadamic Recognition of
/23, aForeign Higher « Smith John
% Education Document
View Applications Applications

2 My

CANDIDATES S a 8 | Show 10 v enries Search: @ L] ]
4 Candidate overview

= . Application First .

No. mber Sumame Degrees of Studies Name of faculty Study programme Status Created by Reviewer

ARPLICATIONS

B View Applications - T T - Undergraduate Faculty of Technical ~ Pawer Engineering, Electranics and cubmitteg  Authorized representative -

scademic studies Sciences Telecommunications Natural person
Submission of
[ ]

Application Showing 110 16f 1entries  Show| 10 | entries

@ raQ
Instructions and
B

‘‘‘‘‘‘‘

& Logout

The application details page displays all relevant information related to the submitted request for
recognition of a foreign higher education document.
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At the top of the page, general information about the application is shown, including the case
number, applicant name, submission date, assigned reviewer, and current application status.
Information regarding the purpose of the application, as provided by the applicant during the
submission process, is also displayed.

Detailed application data is organized into five tabs:

Information about applicant
Purpose of Application

Higher Education Document Details
Previous Education

Documents

(B | & Academic Recognition of a Fore X + ~ - X
o « (¢] © == uns.acrs : 4 © % ® a8 =
Academic Recognition of

“_7, aForeign Higher &
## Education Document

Smith John

AUTHORIZED REPRESENTATIVE Request View Applications

2 My Information

04-785/1/2026
Case number Purpose

CANDIDATES

Level of Study Undergraduate academic stucdies Personal Dat
it Candidate overview Candidate

aculty of Technical Sciences Submit a Request for Change of Stuc
. Submission Date 14.07.202€ Institution . . -
&+ New candidate -

Status o Study programme  Powar Enginesring, Electronics and Telecommunications

APPLICATIONS

m

Module Power Engineering - Power Engineering Systems
B View Applications
Submission of

[

Application

po

[ [ni D B

nformation about apg ant Purpose of application Higher Education Document Details Previous Education Data Documents

PERSONAL DATA

Instructions and

Forms
First name Surname Parent's first name Maiden Name

Liam MaclLeod Andrew
¢ Logout

Date of Birth Place of Birth Country of Birth Citizenship

= 22.07.1997. Edinburgh United Kingdom United Kingdom

By selecting a tab, the authorized representative can review all entered information and
submitted documentation.

In the upper-right corner of the page, the following actions are available to the authorized
representative:

e Submit a withdrawal request,

e Submit a Request for Change of Personal Data — enables the submission of a request to
amend previously entered personal data,

¢ Submit a Request for Change of Study Programme — enables the amendment of the
purpose of recognition, the higher education institution, and the study programme for
which the application was submitted,

e Application supplement — available when the application has been returned for completion
by an officer and enables the submission of additional information or supporting
documentation.

At any stage of the procedure, but before the case is forwarded to the Expert Council, the
authorized representative may submit a request to withdraw the submitted application. After the
request is initiated, the authorized representative receives an email containing a confirmation
link. By clicking the link, the authorized representative confirms the withdrawal request. Once the
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withdrawal request is approved by the officer, the authorized representative is notified that the
procedure for terminating the recognition process has been initiated.

2.7.Request for Change of Personal Data

The Request for Change of Personal Data enables the amendment of specific personal data
entered in the submitted application (e.g. first name, last name, and contact details).

When submitting the request, it is mandatory to provide the reason for the requested amendment
and upload the supporting documentation confirming the requested change.

B & Academic Recognition of a Fore X + w = a X
o ¢ e} @ &= epirtestfinunsacrs 72 t 2]k ® 8 =
Academic Recognition of Senity ol
#22, aForeign Higher & [y mith John
¢ Education Document
AUTHORIZED REPRESENTATIVE Request for Change of Personal Data Applications
2 My Information
Reason for Submitting the Change Request *
CANDIDATES
4s2 Candidate overview
A&+ New candidate
APPLICATIONS
PERSONAL DATA
M View Applications s 8
First name * Surname * Parent's first name * Maiden Name
. Submission of
Application 2 Liam MaclLeod S Andrew
HELP Citizenship * Sex.
e Male * Female *
@ FAQ 88 United Kingdom x v O Male emale
Instructions and
e
Forms RESIDENTIAL ADDRESS
& Logout Street and Number * City of Residence * Postal Cade * Country of Residence *
15 Gearge Street Edinburgh Liam 2 United Kingdom x v

ADDRESS FOR DOCUMENT DELIVERY

After the request has been submitted, the responsible officer reviews the provided
documentation. If the documentation is complete and justifies the requested amendment, the
request is approved, the data in the submitted application are updated, and the authorized
representative is notified of the outcome by email.

2.8.Request for Change of Study Programme

The Request for Change of Study Programme enables the amendment of the following
information related to the submitted application:

the purpose of the application,

the higher education institution,

the level of study,

the study programme for which the recognition application was submitted.

When submitting the request, it is mandatory to provide the reason for the requested amendment
and upload the supporting documentation justifying the requested change.

A Request to Amend the Study Programme may be submitted until the case has been forwarded
to the faculty for further processing. Once the case has been forwarded to the faculty, this
request can no longer be submitted.
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B & Academic Recognition of a Fore X +
o ¢ e} © & epir-testftnunsacrs, €3 0] ® 8 =
Academic Recognition of

.
2, aForeign Higher < i Smith John
¢ Education Document

AUTHORIZED REPRESENTATIVE  Request for Change of Study Program Applications
2 My Information
Reason for Submitting the Change Request *

CANDIDATES

4s2 Candidate overview
A&+ New candidate

APPLICATIONS

- e
@ View Applications Purpose of application submission

. Submission of
Application
Institution *

HELP
® FAQ
Level of higher education *

Instructions and
Forms

Study programme *

€ Logout

DOCUMENTS

After the request has been submitted, the responsible officer reviews the provided
documentation. If the documentation is adequate and the conditions for the amendment are met,

the request is approved, the data in the submitted application are updated, and the authorized
representative is notified of the outcome by email.

2.9.Application Supplementation

After submission, the application is reviewed by an officer. If corrections or additional information
are required, the application is returned to the authorized representative for completion.

When the application is returned for completion, the following become available on the
application details page:

e the “Application Supplement” button,
e an additional tab titled “Application Verification”

The “Application Verification” tab contains all fields and documents marked as invalid or
incomplete, along with the officer's comments explaining the required corrections or additions.
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v @ Acsdemic Recognition of  Fo +
€ C % epirtestiinunsacrs/agency/zahteviidZabteva=25,
Academic Recognition of
\ @ Foreign Higher «
EF' education Document
AUTHORIZED REPRESEN TATIVE  Request
2 My Information
Case number
CANDIDATES
Candidate

Candi

ew Applications

Submission Date

Status

2 D

Information about applicant Higher Education Document Details

Proof of payment of the Republic administrative fee

Type of studies (academic, applied)

Study plan and program in the original language or in English

Purpose
Level of Study
Institution

Program/Module

D B ]

Previous Education Data Documents Applica

Smith John

View Applications

]

By clicking the “Application Supplement” button, the authorized representative is guided through
the application steps again. During this process, only the fields and documents marked as invalid
are available for editing.

=

AUTHORIZED REFRESENTATIVE

9

Academic Recognition of
, aForeign Higher
Education Document

2 My Information

CANDIDATES

@

HELE

@

B

View Applications

‘Submission of
Application

FAQ

Instructions and
Forms

« Logout

“

! y

Information about higher education document for which recognition is requested

Has a competent body in the Republic of Serbia already issued a decision

concerning this foreign higher education document to you?

Name of the Institution of Higher Education in the original language @
@ University of Glasgow
Ciiy @

9 Glasgow

Full name of the study programme in the original language @

) Electronic and Electrical Engineering

which recognition is requested
The type of your studies

Name of the Institution of Higher Education in Serbian o English *
£ University of Glasgow

Country *

B United Kingdom

Name of the study program in Serbian or English *

) Electronic and Electrical Engineering

Academic title in the original language @

Is classified as applied not
as

Type of study @

- | [ Bachelor of Engineering in Electronic and Electrical Engineering

Official length of study program

CE 5 5 E 10

Year of complation @

B 2023

Joint degree @

0 0 E °
Date of issue of higher education document @

B 30.09.2023.

Smith John

Address of Higher Education Institution @

@  University Avenue

‘Web address of Higher Education Institution @

5 hips:jfwww.gla.ac.uk

Form of study @

Full-time

Academic title in Serbian or English *

I3 Bachelor of Engineering In Electronic and Electrical Engineering

Year of enroliment @

B 2020

Additional graduation requirements @

After making the necessary corrections and uploading the required documents, the authorized
representative resubmits the application in the same manner as during the initial submission.

2.10.

FAQ and Instructions

Within the application menu, two items are available to assist candidates and their autorized
representatives during the process of submitting a request and recognition of a foreign higher
education qualification:
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e FAQ

e Instructions and Forms

On the FAQ page, applicants can find frequently asked questions organized by topics.

v © Academic Recognition o +
€« c pir-test.fi
Academic Recognition of

(.3, a Foreign Higher “

&3 Education Document
AUTHORIZED REPRESENTATIVE
2 My Iinformation
CANDIDATES

%F Candidate overview

&+ New candidate
APPLICATIONS

B View Applications

Submission of
Application

HELP

Instructions and
Forms

B

<« Logout

hitpsi/epir-test finunsacr/agency/faqsectionPrevious Recognition

@ Personal Data

@ Purpose of Application

@ Institution

@ Study Program

© Pre

45 Recognition

© Documentation

@ Additional Conditions

@ Joint Degree

@ Fees

@ status

@ Technical

Whatif | don't know address?
Study Program:

What are ECTS credits?

Is study duration required?

Previous Recognition:

What is previous recognition?

Indicates if diploma was already evaluated.

Documentation:

Which documents are required?

Allowed file formats?

Additional Conditions:

What are additional conditions?

Smith John

On the Instructions and Forms page, candidates and their authorized representatives can
download all available instructions, as well as the forms used in the process of recognition of
foreign higher education qualifications.

v @ Acsdemic Recognition of a Fer. X

« C 5 epirtesthinuns,
Academic Recognition of

423, @ Foreign Higher

& Education Document

AUTHORIZED REFRESENTATIVE

2 My information

CANDIDATES

HELP
@ raQ

Instructions and

B oms

« Logout

+

“

Instructions and Forms

User Guide for Direct Candidate Access to the Portal for

eign Higher Education

Smith Jaha

Help
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Uvod

Univerzitet u Novom Sadu sprovodi postupak vrednovanja stranih studijskih programa i
priznavanja stranih visoko$kolskih isprava radi nastavka obrazovanja (u daljem tekstu: akademsko
priznavanje) na Univerzitetu u Novom Sadu (u daljem tekstu: Univerzitet) i fakultetima u njegovom
sastavu (u daljem tekstu: fakultet). Ova aktivhost predstavlja vazan segment medunarodne
saradnje i mobilnosti studenata, jer omoguc¢ava kandidatima iz drugih drzava da nastave svoje
obrazovanje u okviru Univerziteta, u skladu sa vazeéim propisima i standardima.

Portal za priznavanje stranih visokoSkolskih isprava radi nastavka obrazovanja Univerziteta (u
daljem tekstu: Portal) omogucéava kandidatima i njihovim punomocnicima da elektronski podnesu
zahtev za priznavanje i prate njegov status u realnom vremenu, dok Univerzitetu i njegovim
organizacionim jedinicama obezbeduje centralizovan, pregledan i efikasan nacin vodenja
postupka.

U ovom dokumentu detalino su opisane funkcionalnosti portala namenjene prodekanima i
rukovodiocima studijskih programa. Uputstvo obuhvata korake za pregled dostavljene
dokumentacije i sastavljanje izvestaja o priznavanju, u cilju efikasnog i pravilnog sprovodenja
postupka u skladu sa vazeéim propisima.
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1. Registracija punomocnika

Registracija na Portalu za akademsko priznavanje stranih visokoSkolskih isprava je obavezna kako
bi punomoénik mogao da doda kandidata, podnese zahtev i prati status postupka. Postupak
registracije obavlja se elektronski, u Cetiri koraka.

PocCetna stranica portala ujedno predstavlja stranicu za prijavu korisnika. Na njoj je moguce
odabrati jezik/pismo interfejsa: srpski (Cirilica), srpski (latinica) ili engleski jezik. 1zabrani jezik/pismo
moze se promeniti u svakom trenutku ponovnim izborom Zeljene opcije.

B & Akademsko priznavanje strane X =+ ~ = = X

d « C O B = epir-testitnunsacrs/index B % & @sinin ) =

pri: je strane vi isprave | Univerzitet u Novom Sadu & EN Ccr @ B

Prijava

Lozinka

Zapamti me Zabaraviiena lozink

EVE]

(4]

® 2026 Univerzitet u Novom Sadu v. 0.8.32

Na pocetnoj stranici nalazi se forma za prijavu korisnika, a ispod polja za unos podataka potrebno
je kliknuti na link ,Registrujte se”, &ime se otvara stranica za registraciju novog korisnika.

1.1. Izbor tipa registracije

U prvom koraku potrebno je izabrati naCin registracije, odnosno svojstvo u kojem se podnosi
zahtev:

e Kandidat
e Punomocénik — fiziCko lice
e Punomocénik — pravno lice

Nakon izbora odgovarajuce opcije, kliknuti na dugme za nastavak postupka.
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v - 8 X

fin.uns.acrs/regist

(S84 @ sgnin &

isprave | Univerzitet u Novom Sadu A ENG WP @ B

Registracija korisnika

o : : .,

Registrujete se kao

Kandidat *
© Punomotnik - Fizieko lice *

Punomocnik - Pravno lice *

© 2026 Univerzitet u Novom Sadu v. 0.9.254

1.2. Unos li¢cnih podataka

U drugom koraku, ukoliko je izabran tip registracije ,Punomoc¢nik — fizicko lice®, unose se li¢ni
podaci punomocénika u skladu sa vazeéom identifikacionom ispravom. Ukoliko je izabran tip
registracije ,Punomocnik — pravno lice“, unose se podaci o pravnom licu.

Potrebno je pazljivo uneti sve trazene podatke, jer ¢e isti biti koris¢eni u daljem postupku
priznavanja. Po unosu svih obaveznih podataka, kliknuti na dugme za nastavak postupka.

B | @ Aksdemsia priznavanje strane X |+

o « ©) @ == .

<

1

w @
n x

-testfinunsacrs/egisirac

isprave | uNovom Sadu A ENG FAP @ B

Registracija korisnika

1 —o 3 4

Liéni podaci punomoénika
Vase ke

Ime * Prezime *

‘ 8 John \/| | 8 smith v

Broj liéne karte za domace drzavijane / Broj pasosa za strane
drzavijane *

‘ B x1234567 v |

‘ << Nazad Napred >>
: e s ovde

© 2026 Univerzitet u Novom Sadu v. 0.9.254
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2 e (o} © 32 epir-testitnunsacrs/regist

isprave |

Registracija korisnika

—_— s

Liéni podaci punomoénika

Naziv *

‘ R Global Education Services Ltd.

1.3. Unos adresnih podataka

U tre¢em koraku unose se:

Poreski Identifikacioni Broj (PIB) *

\/1 ‘ 2 GB123456789

© 2026 Univerzitet u Novom Sadu v. 0.9.254

e podaci o prebivalistu punomo¢énika,
e podaci o adresi za prijem dokumentacije.

A ENG TWP @ B

Ukoliko se dokumentacija prima na istoj adresi na kojoj je prijavljeno prebivaliSte, potrebno je

kliknuti na opciju ,Preuzmite iz adrese prebivalista“ ili uneti iste podatke ruéno.

(1| [CY——— |

2 e (@) © 32 epir-testitnunsacrs/regist

isp! | Univerzi N Sadu

Registracija korisnika

' : o :
Adresni podaci
Ulica | broj Mesto prebivalista
‘ © 2218 Baker Street v ‘ © London v |
Postanski broj * Drzava prebivaliéta
‘ @ NWIBXE v | ‘ E# United Kingdom x ‘
UZMITE 17 ADRESE PREBIVALISTA
Ulica i broj * Mesto *
2218 Baker Street London
Postanski broj * Drzava*
NW1 6XE EfR United Kingdom x v ‘
< Nazad Napred >>

1.4. Kontakt podaci i lozinka

U poslednjem koraku popunjavaju se:

e imejl adresa punomocnika,

© 2026 Univerzitet u Novom Sadu v. 0.9.254

- 8 X

@signin &) =

A ENG WP @ B
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e broj telefona,
¢ lozinka za pristup portalu.

Lozinka mora da sadrzi najmanje 6 karaktera, ukljuujuci:

e najmanje jedno malo slovo,
e najmanije jedno veliko slovo,
e najmanje jedan broj.

Takode, u ovom koraku potrebno je oznaciti opciju o prihvatanju uslova korid¢enja portala.

Nakon unosa svih podataka i prihvatanja uslova, registracija se potvrduje klikom na odgovarajuée
dugme.

- 8 x
d « > Q@ = or fin.unsacrs/reg (30044 @ signin ) =

A ENG TWP @ B

isprave | Univerzitet u Novom Sadu

Registracija korisnika

| : s o

Korisni€ki nalog

Imejl adresa * Telefon *

& testrepresentative@test.com v S5 - 2079460958 v

Lozinka * Potvrdite lozinku *

& 123428 ® v & 123428 2 v

Lozinka mora da sacr2i minimaino 6 karaktera. Barem 1 malo siovo, barem 1 Lozinka mora da sacr2i minimaino 6 karaktera. Barem 1 malo siovo, barem 1
eliko siovo | barem 1 broj veliko siovo | barem 1 broj

:

© 2026 Univerzitet u Novom Sadu v. 0.9.254

Po uspesno zavrdenoj registraciji, na imejl adresu punomoénika bice poslat aktivacioni link.

Klikom na dostavljeni link vrSi se aktivacija naloga, nakon ¢ega je omogucéena prijava na portal,
dodavanje kandidata i podnoSenje zahteva.

Ukoliko imejl nije primljen, potrebno je proveriti i folder nezeljene poste (Spam/Junk).

1.5.Zaboravljena lozinka

Servis ,Zaboravljena lozinka“ omogucava kandidatima i njihovim punomoc¢nicima da obnove
pristup svom nalogu u slu€aju da su zaboravili lozinku. Na pocetnoj stranici aplikacije dostupan je
link ,Zaboravljena lozinka“ koji vodi na posebnu stranicu namenjenu ovom procesu.
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r-testftnunsacrs/index

isprave | Univerzi sad

Prijava
jemsko priznavanje strane visok -
Korisnicko ime
Lozinka
Zapamti me boraviena lozinka

G sie

Registrujte se

© 2026 Univerzitet u Novom Sadu v. 0.9.275

Na toj stranici korisnik unosi imejl adresu koja je koriS¢ena prilikom registracije. Nakon slanja
zahteva, sistem automatski Salje imejl poruku sa linkom za postavljanje nove lozinke.

& Alademsio pranvanje strane X |+

S}
e C © 2 epirt

tftnuns.acrs/zabora:

isprave | Univerzi sadu

Uspeéno posiata imejl poruka sa instrukcijama za
resetovanje lozinke.

Zaboravljena lozinka
AKademsko priznavanje strane visoko3Koiske isprav

Imejl adresa

john@test.com v

17 Prijavite se ovde

© 2026 Univerzitet u Novom Sadu v. 0.9.275

Korisnik treba da otvori primljenu imejl poruku i sledi instrukcije za kreiranje nove lozinke, ¢ime
ponovo dobija pristupu svom nalogu.
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finuns.acrs/lost-passvord?token=

isprave | Univerzitet uN Sadu

Reset lozinke

Lozinka

Ponovite lozinku

I -

© 2026 Univerzitet u Novom Sadu v. 0.9.275

2. Korisnicki interfejs i funkcionalnosti portala

Nakon uspedne prijave na Portal za priznavanje stranih visokoskolskih isprava, punomoc¢niku se
otvara poCetna stranica sa pregledom svih zahteva.

Prilikom prvog logovanja prikazuje se prazna tabela, s obzirom na to da punomocik jo$ uvek nema
dodate kandidate niti podnete zahteve za njih. Nakon podnoSenja zahteva, u ovoj tabeli ¢e biti
prikazani svi zahtevi sa osnovnim informacijama o njihovom statusu.

© Akademsko pranavanje strane X

a ~ - 8 X
O « c Q@ = testfinuns.acrs, z B @sgin B =
Akademsko priznavanie
. strane visokodKolsks “
B isprave

PUNOMOENIK Pregled zahteva

Zahtevi
2 Moji podaci

2] [a]|= 10 +|u
KANDIDATI Prika2i 10 unosa

Pretraga: L LN
% Pregled kandidata Rbr. * Brojzahteva Prezime Ime Vrstai stepen studija Maziv fakulteta Studijski program Status Kreirao

Obradivaé
& Novi kandidat

.......

Nema pedataka u tabell
M@ Pregled zahteva

Prikazano 0 do 0 od Ounosa Prika2i 10 ¥ unasa
B Podnosenje zahteva

POMOG

Sa leve strane ekrana nalazi se navigacioni meni sa slede¢im stavkama:

o Moji podaci
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Pregled kandidata
Novi kandidat
Pregled zahteva
Podnosenje zahteva
FAQ

Uputstva i obrasci
Odjava

Pristup stranici ,Moji podaci®, opciji ,Odjava“, kao i izboru jezika i pisma interfejsa moguce je
izvrsiti i klikom na ime ulogovanog korisnika u gornjem desnom uglu portala.

Klikom na korisni¢ko ime otvara se padajuc¢i meni sa navedenim opcijama.

U istom delu ekrana nalazi se i ikonica u obliku zvona, putem koje kandidat moze pristupiti
obavestenjima pristiglim na njegov nalog.

2.1.Moji podaci
Klikom na stavku ,Moji podaci® otvara se stranica na kojoj punomocnik moze:
e pregledati podatke unete prilikom registracije,

e po potrebi izmeniti postojeCe podatke,
e postaviti ili promeniti svoju fotografiju.

- =&
(= c Q= unsacrs B @i f) =
Akademsko priznavanje
/2, sirane visakoskaiske « Smith Joha
Bt isprave
PUNOMOCHIK Moj nalog
2 Moji podaci
John Smith
Broj iniciranih zahteva
KANDIDATI
Datum registracije 31032026, 240 Broj podnetin zanteva
b Pregled kandidata
Datum aktivacije naloga
&+ Novi kandidat
Nagin registraciie
.......
Status
el e m
Be Podnoienie zaht
PODACI O PUNOMOCNIKU
PoMoe
_— Ime Prezime Broj liéne karte za domace drzavijane / Broj pasoda za strane driavijane
D FAQ

John Smith X1234567

ADRESA PREBIVALISTA

Ulica i broj Mesto prebivalista Postanski broj * Driava prebivalista

2218 Baker Street London NW16XE B United Kingdom

ADRESA ZA PRIJEM DOKUMENATA

Ulica i broj Mesto Pogtanski broj Driava

2218 Baker Street London NW16XE B United Kingdom
KONTAKT PODACI
Telefon Imejl adresa

Nakon izvrSenih izmena, potrebno je saCuvati podatke klikom na odgovaraju¢e dugme.
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B © Akademsko priznavanje strane X |+
o « c
Akademsko priznavanje
/2, sirane visakoskaiske
' isprave

PUNOMOENIK

KANDIDATI
% Pregled kandidata
& Novi kandidat
;;;;;;;

B Pregled zahteva
B Podnosenie zahteva
oMot

@ raQ

[ Uputstva i obrasel

¢ odjava

“

Datum aktivacije naloga
Nagin registraciie

Status

PODACI O PUNOMOCNIKU
Ime

2 John

ADRESA PREBIVALISTA

Ulica i broj

D 2218 Baker Street

ADRESA ZA PRIJEM DOKUMENATA

Ulica i broj

D 2218 Baker Street

KONTAKT PODACI
Telefon

B - 020 7946 0958

2.2.Pregled kandidata

31032026, 12:40

Prezime

Smith

Mesto prebivalita

® London

Mesto

9 London

Imejl adresa

© testrepresentative@est.com

Broj liéne karte za domace driavijane | Broj pasosa za strane driavijane

@ X1234567

Postanski broj * Drzava prebivaliita

9 NWIGXE B United Kingdom
Postanski broj Driava
NW16XE B United Kingdom

(0]
{
]
1]

tzmeni fotografiju

o T

Na stranici ,Pregled kandidata“ prikazan je tabelarni pregled svih kandidata koje je uneo
punomocnik, sa osnovnim informacijama o svakom kandidatu.

Prilikom prvog pristupa stranici, tabela je prazna. Da biste dodali kandidate, potrebno je da odete
na stranicu ,Novi kandidat” i unesete njihove podatke. Nakon uspednog unosa, kandidati ¢e se

automatski pojaviti u tabeli na ovoj stranici.

© Alademsko priznavanie stane X |+

(=]
o « c

Akademsko priznavanje

/2 strane visokoskoiske
G isprave

PUNOMOENIK
2 Moji podaci

KANDIDATI

&t Pregled kandidata

&* Novi kandidat
ZAHTEVI

fl Pregled zahteva
B Podnogenje zahteva

POMOC

@ raQ

[ Uputstva i obrasel

¢ odjava

“

Prikazano 0 do 0 od O unosa  PrikaZi 15

Prikazi| 15 ~|unosa

Imejl adresa

v unosa

Telefon

Pretraga:

Datum rodenja Driavijanstvo

MNema podataka u tabeli

~ - B8 x
@sgnin @) =
Smith John
Kandidati
@ LN
Naéin
registracije
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2.3.Unos novog kandidata

Na stranici ,Novi kandidat“ punomoc¢nik unosi podatke o kandidatu. Unos obuhvata liéne
podatke, kao i adresne podatke, uklju€ujuci adresu prebivalista i adresu za prijem dokumenata.

Adresa za prijem dokumenata moze se uneti ruéno ili preuzeti klikom na opciju ,Preuzmite iz
adrese prebivalista“, ¢ime se automatski popunjava istim podacima kao adresa prebivalista.

Sva obavezna polja oznagena su znakom (*). Nakon popunjavanja podataka, potrebno je
saCuvati unos kako bi kandidat bio evidentiran u sistemu i prikazan u tabeli na stranici ,Pregled

kandidata®“.

(=] © Akademsko priznavanje strane - X +
O « c © 2 epir-testftnunsacrs
Akademsko priznavanje

/2, strane visokoSkolske «|

F isprave

PUNOMOCNIK LIENI PODACI

8 Moji podaci padiatke K

Ime * Prezime *
KANDIDATI
2 Liam v 2 Macleod

4t Pregled kandidata

Datum rodenja * Mesto rodenja *
&*+ Novi kandidat
B 22.071997.

v ® Edinburgh
ZAHTEVI
Pol

O Muski* Zenski *

f@ Pregled zahteva

Ko Podnosenje zahteva

ADRESA PREBIVALISTA
PomMo¢ 1 z va g

® FAQ Ulica i broj * Mesto prebivalista *

© 15 George Street v © Edinburgh
[® Uputstva i obrasci

ADRESA ZA PRIJEM DOKUMENATA
< Odjava 4 cremrier kir Bl s S tostavijen

Ulica i broj * Mesto *

© 15 George Street v ® Edinburgh

KONTAKT PODACI

2.4.1zmena podataka kandidata

Ime jednog roditelja *

2 Andrew

Drzava rodenja *

B8 United Kingdom

Postanski broj *

© EH22PA

Postanski broj *

© EH22PA

o= =] X

Y @signin g =

Smith John

Devojacko prezime

2

Drzavijanstvo *

£ United Kingdom

Drzava prebivalista *

£ United Kingdom

Drzava *

£ United Kingdom

Na stranici ,,Pregled kandidata“je za svakog kandidata moguce otvoriti stranicu sa detaljima

klikom na ikonu olovke u odgovaraju¢em redu tabele.
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© Akademsko priznavanje strane - X +

a

O ¢ C @ &2 epir-testftnunsacrs/age
Akademsko priznavanje

/3, strane visokoskolske |

e isprave

PUNOMOCNIK Pregled kandidata

Q  Moji podaci

< Q s ikazi v
KANDIDATI Prikazi 15 unosa

4% Pregled kandidata

A+ Novi kandidat

R.br. # Kandidat Imejl adresa

ZAHTEVI

1 Liam MacLeod liam.macleod@test.com
i Pregled zahteva

B> Podnosenje zahteva Prikazano 1do 1o0d ukupno Tunosa Prikazi 15 v unosa

POMOC
@ FAQ

[@ Uputstva i obrasci

« Odjava

Telefon

+441315556789

Na stranici detalja moguce je izvrsiti izmenu unetih podataka o kandidatu. Nakon izmene,
potrebno je saCuvati podatke kako bi promene bile evidentirane u sistemu.

§ Akademsko pranmanje srane X

« C %5 epirtestfnunsacrs/a

Akademsko priznavanje
e visakogkalske “

Kandidat

Liam Macleod

Broj iniciranih zahteva

KANDIDATI
Datum registracije

Broj padnetih zahteva
3 Progled kandidata

Datum aktivacije naloga
&+ Novi kandidat
Nagin regisiracije Agancia

ZAMTEVI Status

B Pregled zahteva

Bo Podnosenje zahteva

PERSONALNI PODACI

PoMoC

@ ma Ime Prezime

[ Uputstva i obrasci R Liam 2 Maclecd
Datum rodenja Mesta rodenja

« Odjava

ES 22.071997. @ Edinburgh

ADRESA PREBIVALISTA

ulica i broj Mesto prebivaliéta
15 George Street 9 Edinburgh

ADRESA ZA PRIJEM DOKUMENATA

Ulica i broj Mesta

2.5.Podnosenje novog zahteva

Ime jednog roditelja

2 Andrew

Drzava rodenja

¥ United Kingdom

Pobtanski broj *

9 Liam

Postanski broj

St o= =]
@ % Y @signin
Smith John
Kandidati
Pretraga: .V ] L
Datum rodenja  Drzavljanstvo Nacin registracije
22.071997  United Kingdom Punomotnik - Fizitko lice
1 [=
a
* D
Smith John
Zahtevi

Devojacko prezime

Drzavijanstva

BB United Kingdom

Driava pretivalista

B United Kingdom

Driava

Klikom na stavku ,PodnoSenje zahteva® pokre¢e se postupak podnosenja novog zahteva.

U prvom koraku punomoénik bira kandidata iz padajuce liste. Nakon izbora kandidata, prikazuju

se njegovi podaci uneti prilikom registracije.
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Potrebno je izvrSiti proveru taénosti prikazanih podataka i kliknuti na dugme ,Napred” kako bi se

preslo na sledeci korak postupka.

Akademsko priznavanie
/2, strane visokogkolske «
B isprave

PUNOMOEHIK Podnogenje zahteva

Podaci o podnosiocu zahteva

MacLead Liam x v

LIENI PODACI

Ime " @ Prezime * @ Ime jednog roditelja * @ Devojacka prezime @

Liam MacLeod Andrew

Datum rodenja * @ Mesta rodenja * @ Drzava rodenja * @ Drzavijanstvo * @

POMOE

22.071897. Edinburgh B8 United Kingdom B United Kingdom

D Uputstva i obrasci Fol

OMusk  Zenski

ADRESA PREBIVALISTA

Ulica i broj * @ Mesto prebivalista * @ Postanski broj * @ Drzava prebivalista * @
15 George Street Edinburgh Liam B United Kingdom
ADRESA ZA PRIJEM DOKUMENATA
uiica i broj * @ Mesta* @ Postanski broj * @ Drzava * @
15 George Street Edinburgh EH2 2PA B United Kingdom

KONTAKT PODACI

Talnton * M Y

Smith John

U drugom koraku potrebno je definisati osnovne podatke koji se odnose na svrhu podnoSenja

zahteva, kao i na studijski program za koji se trazi priznavanje.
Najpre se bira svrha podnoSenja zahteva, nakon Cega je potrebno redom izabrati:

ustanovu,

nivo studija,

studijski program,

modul (ukoliko je primenljivo).

Vazno je napomenuti da su ponudene opcije u svakom narednom polju uslovljene prethodnim

izborom. Zbog toga je neophodno vrsiti izbor redosledom kojim su polja prikazana.

Pored svakog polja nalazi se ikonica za pomo¢ (tooltip), putem koje punomocnik moze dobiti

dodatna pojasnjenja i smernice za pravilno popunjavanje.

Nakon izbora svih potrebnih podataka, postupak se nastavlja klikom na dugme ,Napred®.
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v B Akademsko pranavanjestane X+ - a8 x
« C %5 epir-testhnunsacrs/agency/podnosenje-zahtevatidZahteva=257 Tt in] o
Akademsko priznavanie Smith Joh
s, strane visokoskolske « imith John
B isprave
Podnosenje zahteva Zahtevi
Moji pod:
Podnosenje zahteva
KANDIDATI
3 Progled kandidata
2+ Novi kandidat Svrha podno3enja zahteva
Swrha podnogenia zahteva * @
ZAMTEV ;
B Pregled zahteva
Ustanova * @
B Podnofenje zahteva )
PomoE
® Fag Niva visokog cbrazovanja * @
@ Uputstva i obrasci
Studijski program * @
Madul @

Elektroenergetika - elekiroanergetski sistemi

Naza

U tre¢em koraku punomoc¢nik unosi podatke o stranoj visokoSkolskoj ispravi kandidata za koju se

trazi priznavanje.

U ovom uputstvu nisu pojedinatno navedena sva polja, ali je neophodno paZzljivo popuniti sve
traZzene informacije u skladu sa datim objasnjenjima u okviru tooltip-ova.

Postoji moguc¢nost unosa podataka za najvide dve isprave. Dodavanje druge isprave vrsi se
klikom na dugme ,Dodaj novu ste€enu ispravu®.

U pojedinim poljima, izborom opcije ,Drugo (precizirati)”, prikazuje se dodatno polje ili polja u
kojima je potrebno uneti odgovarajuci podatak.

v B Akademsko pranavanjestane X+ - a8 x
« C %5 epir-testhnunsacrs/agency/podnosenje-zahtevatidZahteva=257 Tt in] o
Akademsko priznavanie Smith Joh
s, strane visokoskolske « mith John
B isprave
Podnogenje zahteva
Moj 1 2 o 4 5 3
KANDIDATI Podaci o stecenoj stranoj visokoskolskoj ispravi za koju se trazl priznavanje
& Pregled kandidata Da li je prethadno u Republici Srbiji izvréena priznavanje strane visokogkolske
isprave Eije priznavanie trazite?
&+ Novi kandidat
pa © Ne
ZAMTEV
Naziv visoko#kolske ustanove na izvornom jeziku @ Naziv visokoskolske ustanove na srpskom ili engleskom jeziku * Adresa visckoskolske ustanove @
B Pregled zahteva
‘ @ University of Glasgow v | @ University of Glasgow v | @ University Avenue v ‘
B Podnofenje zahteva
Grao @ Drzava * Veb adresa visokoékoiske ustanove @
PomoE
‘ ® olasgow v | B United Kingdom x | & hitps:/fwww.gla.ac.uk v ‘
® Fa
@ Uputstva i obrasci Pun naziv studijskog pragrama na izvornom jeziku @ Naziv studijskog programa na srpskom iii engleskam jeziku + Natin studiranja @
‘ D Electronic and Electrical Engineering v | D Electronic and Electrical Engineering v | Studije u sediétu ustanove * ‘
« Odjava
Strana visokoskolska isprava &ije s priznavanje tra2i Stedeni naziv na izvornom jeziku @ Stedeni naziv na srpskom i engleskom jeziki *
‘ Diploma - | D) Bachelor of Engineering in Electronic and Electrical Engineering v/ | D Bachelor of Engineering in Electronic and Electrical Engineering v/ ‘
vrsta studija @ Zvaniéna trajanje studijskog programa Godina uplsa na studije @
L] @

Godina zavrietka studijs @

5 2023

Zajednicka diploma @

pa © Ne

Datum izdavanja strane visckoékolske isprave @

B 30.00.2023.

Dedatni uslovi sticanja strane visokoskolske isprave @

v Da © Ne

Nakon unosa svih potrebnih podataka, kandidat nastavlja postupak klikom na dugme ,Napred®.
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U Cetvrtom koraku unose se podaci o steenom srednjo$kolskom obrazovanju kandidata, kao i,
po potrebi, podaci o prethodno ste¢enom visem ili visokom obrazovanju u odnosu na ispravu za
koju se trazi priznavanje.

Podaci o prethodnom videm ili visokom obrazovanju popunjavaju se za kandidate koji poseduju
prethodno steceno vise ili visoko obrazovanje u odnosu na obrazovanje za koje se trazi
priznavanje (npr. za upis doktorskih studija havode se podaci 0 osnovnim studijama).

Kao i u prethodnim koracima, i ovde su dostupna dodatna obja$njenja putem tooltip-ova.

Nakon unosa svih potrebnih podataka, punomoénik nastavlja postupak klikom na dugme
~.Napred®.

T —— x - 8 x

€ c g * 0 0
Akademsko priznavanie P

/22, strane visokofkolsks « mith John

&2 isprave

PUNOMOEHIK Podnogenje zohteva Zahtevi

Podnodenje zahteva

KANDIDAT
- 2 3 ° : ¢
&t Pregled kandidata

Podaci o prethodnom obrazovanju

Prethodno stedeno srednjoskolsko obrazovanje

B Pregied zahteva Naziv ustancve * @ Sedite ustanove * @ Drzava ustanove * @
) George Heriol's School Edinburgh BB United Kingdom x v
B PodnoSenje zahteva
I Naziv stetene kvalifikaciie * @ Godina upisa * @ Godina zavrietka * @
o) 1 Scottish Qualifications Certificate (SQC) 2016 2020

Prethodna stedeno vide ili visoko obrazovanje

Da li posedujete prethodno statenc vige ill visoko obrazovanje u 0dnosu na ispravu 2a koju trazite priznavanje?

Naziv stecene kvalifikaciie @ Godina upisa @ Godina zavrietka @

U petom koraku punomocnik je u obavezi da otpremi svu potrebnu dokumentaciju kandidata, u
skladu sa podacima unetim u prethodna Cetiri koraka. Dodatna pojasnjenja dostupna su ispod
naziva svakog dokumenta koji je potrebno otpremiti.

Obavezna polja oznacena su simbolom *.

Moguce je otpremiti jedan ili viSe dokumenata, isklju€ivo u PDF formatu, ukupne maksimalne
veli¢ine do 50 MB.
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v © Aademskoprimsvanjestane X+

- a
“ C % epirtestitnunsa * 09 0
Akademsko priznavanje
strane visokoskolske g Smith John
PUNOMOCNIK Podnosenje zahteva Zahtevi
2 Moji podaci
Podnosenje zahteva
KANDIDATI
& 1 2 3 4 ° “
4 Progled kandidata
o Kindkdex Otpremanje dokumentacije
ZANTEVI DOKUMENTA O STRANOJ VISOKOSKOLSKOU ISPRAVI ZA KOJU SE TRAZI PRIZNAVANJE
B Pregled zahteva 1. Original diplome ili uverenja o diplomiranju, ukoliko diploma jo§ uvek nije izdata *
Original diplome il uverenja o diplomiranju, ukoliko diploma jos uvek nije izdata
Podnosenje zahteva
PoMGS 2 Otpremite Original diplome i uverenja o diplomiranju, ukoliko diploma joé uvek nije izdata
® FaQ
TR e— 2. Prevod diplome (uverenja o diplomiranju) ko je Izvréen od strane ovias¢enog sudskog prevodioca
Kandidat nije u obavezi da prevodi dokumentaciju izdatu u: Bosni | Hercegovini, Republici Severnoj Makedonii, Repudiici Slovend, Repubiici Hrvatskoj i Crnoj Gori, pod uslovom da su te isprave izdate na siuzbenom jeziku navedenih drava, osim ukoliko to naknadno ne
zatrai nadiean organ u postupku vrednOVaN | priznavani.
« Odjava
2 Otpremite Prevod diplome (uverenja o diplomiranju) koji je izvr$en od strane oviaséenog sudskog prevodioca
3. Original dodatka diplomi odnosno uverenje o polozenim ispitima *
Original dodatka diplomi 0dnosno uverenje o polozenim ispitma
2 Otpremite Original dodatka diplomi 0dnosno uverenje o polozenim ispitima
4. Prevod dodatka diplomi/uverenja koji je izvrsen od strane ovlaséenog sudskog prevodioca
Kandidat nije u obavezi da prevodi dokumentaciju izdaty u: Bosni i Hercegovini, Republici Severnoj Makedoni, Repubic Siovens, Repubiici Hrvatskoj | Cmoj Gori, pod uslovom da su te isprave izdate na siuzbenom jeziku navedenih drzava, osim ukoliko to naknadno ne
2zatrazi nadiean organ u postupku vrednovanga | priznavana.
v @ Medemskaprznsvarjestane X+ - & x
€ 5 o u e - 7 * 00
Akademsko priznavanie
strane visokoikalske «

Smith John
isprave S

2 Otpremite Dokaz o placenc naknadi za priznavanje strane visokagkolske isprave
PUNOMOCHIK

£ Moji podaci

. Dokaz o plaéenc] Republigkoj administrativno] taksi *
KANDIDATI

i Progled kandidata

2 Otpremite Dokaz o pladenoj Republickoj administrativnoj taksi
&+ Novi kandidat
ZAHTEV

12. Dodatna opeiona dokumentacija kandidata
B Pregled zahteva

Padnoenje zahteva

Dodaina opciona dokumentacia kandidata

2 Otpremite Dodatna opciona dokumentacija kandidata

PoMoC
@ ra0
13. Punomatje za zastupanje kandidata *
B Uputsiva i obrasci Opis
« Odjava

2 Otpremite Punomocje za zastupanje kandidata

14, Prevod punamatja za zastupanje kandidata koji je izvréen od strane ovladtenag sudskog prevodioca

2 Otpremite Prevod punomocja za 2astupanje kandidata koji je izvréen od strane oviadéenog sudskog prevadioca

‘ << Nazad

Nakon dodavanja dokumenata, punomoénik prelazi na poslednji korak u okviru koga ima

mogucnost da pregleda i verifikuje sve unete podatke i otpremljenu dokumentaciju pre samog
podno&enja zahteva.
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je-zahtevalidZahteva=2 * D@
Akademsko priznavanie

/2, strane visokogkalske « Smith John

et
Podnosenje zahteva Zahtevi
Moji pod:
Podnogenje zahteva
KANDIDATI

1 2 3 4 5 o
3 Progled kandidata
Pregled i podnoienje

2+ Novik

IAMTEVI PERSONALNI PODACI

B Pregled zahteva

B Podnofenje zahteva

POMOC

Podaci o podnosiocu zahteva
Ime

Prezime

® Fa

Ime jednog roditelja
B uUputstva iobrasci )

Devojacka prezime
Datum radenja
€ odjava

Mesto rodenia

Drzava rodenja

Drzaviianstvo
Pol

ADRESA PREBIVALISTA

Uiica i broj

Mesto prebivalista
Postanski broj

Drzava prebivalidta

Po uspe$no podnetom zahtevu, punomo¢énik i kandidat dobijaju imejl poruku od sistema kao
potvrdu o podnos$eniju, a zahtev postaje vidljiv u tabeli na stranici ,Pregled zahteva®“.

2.6.Detalji podnetog zahteva

Detaljima podnetog zahteva pristupa se klikom na ikonu za izmenu (olov€icu) u tabeli pregleda
zahteva.

* D@
Akademsko priznavanie
s, strane visokoskolske “ Smith John
B isprave
PUNOMOENIK Pregled zahteva Zahtevi
2 Moji podaci
Q ikazi A L]
KANDID, =) ® | Prikati| 10 ¥ unosa Pretraga @ LR

Rbr. * Brojzahteva  Prezime  Ime Vrstai stepen studija Naziv fakulteta Studijski program Status  Kreirao Obradivaé

v
1 UIN-12/2026  Macleod  Liam Osnovne akademske studije  Fakultet tehniékin nauka  Energetika, elekironika | telekomunikaciie  Podnet  Punomodnik - Fizitko lice
B Pregled zahteva

Prikazana 1 do1od ukupno Tunosa  Prikai| 10 v unosa v 1
b PodnoZenie zahteva

PaMoc
@ FaQ

B Uputstva i abrasci

« Odjava

Na stranici detalja zahteva prikazani su svi relevantni podaci o podnetom zahtevu za priznavanje
strane visokoskolske isprave.
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U gornjem delu stranice nalaze se osnovne informacije o zahtevu, uklju€ujuéi broj predmeta, ime
kandidata, datum podnosenja, dodeljenog obradivaga i trenutni status zahteva. Takode su
prikazani i podaci o svrsi podnoSenja zahteva koje je kandidat uneo tokom procesa prijave.

Detaljni podaci o zahtevu organizovani su kroz pet kartica:

Podaci o podnosiocu zahteva
Svrha zahteva

Podaci o ste€enoj ispravi

Podaci o prethodnom obrazovanju
Dokumenta

a & Akademsko priznavanje strane - X +
o < c Q@ == uns.acrs [ @ ¢

Akademsko priznavanje Smith Joh
~2 strane visokoskalske B mith John
= isprave

PUNOMOCNIK Zahtev Pregled zahteva
2 Moji podaci
Broj predmeta 04-785/1/2028 Svrha

KANDIDATI

Nivo studija

it Pregled kandidata Kandidat

Fakultet tehni¢kih nauka Podnesi zahtev za izmenu studijsko
. Datum podnodenja 14.07.202¢ Ustanova e
&+ Novi kandidat

Status P Studijski program
ZAHTEVI
Modul Elekiroenergetika - elekiroenergetsk sistemi
[ Pregled zahteva

Bo Podnosenije zahteva

poMOC

D D D B

® FAQ Padaci o podnosiocu zahteva Svrha zahteva Podaci o ste¢enoj ispravi Podaci o prethadnom obrazovanju Dokumenta
@ FAC

po

O Uputstva brasc
B Uputatva | obrased PERSONALNI PODACI

o Ime Prezime Ime jednog od roditelja Devojatko prezime
¢ Odjava

Liam MaclLeod Andrew

Datum rodenja Mesto rodenja Drzava rodenja Dréavijanstvo

22.07.1997. Edinburgh Ujedinjeno Kraljevstvo Ujedinjeno Kraljevstvo

Klikom na odgovarajuéu karticu moguce je pregledati sve unesene informacije i dostavljenu
dokumentaciju.

U gornjem desnom uglu stranice punomoc¢niku su dostupne sledece akcije:

Zahtev za odustanak od podnetog zahteva,

e Zahtev za izmenu li¢nih podataka — omogucava podnoSenje zahteva za izmenu veé
unetih podataka o kandidatu,

e Zahtev za izmenu studijskog programa — omogucava izmenu svrhe, ustanove i studijskog
programa za koji je zahtev podnesen,

¢ Dopuna zahteva — dostupna je u slu¢aju kada je zahtev vracen na dopunu od strane
sluzbenika i omogucava dostavljanje dodatnih informacija ili dokumentacije.

U bilo kojoj fazi postupka, ali pre slanja predmeta stru¢nom vec¢u punomoénik moze da podnese
zahtev za odustanak od podnetog zahteva. Nakon pokretanja, punomocnik na mejl dobija link
klikom na koji treba da potvrdi zahtev za odustanak. Nakon $to sluzbenik odobri zahtev za
odustanak, punomocnik dobija informaciju da je pokrenuta obustava postupka.
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2.7.Zahtev za izmenu licnih podataka

Zahtev za izmenu liénih podataka omogucéava izmenu odredenih podataka unetih u podnetom
zahtevu (npr. ime, prezime, kontakt podaci).

Prilikom podnosenja zahteva obavezno je navesti razlog za izmenu licnih podataka i priloziti

odgovarajuéu dokumentaciju kojom se potvrduje traZzena izmena.

(=]
o ¢

Akademsko priznavanje
723, strane visokoSkolske
s isprave

PUNOMOENIK

2 Moji podaci

KANDIDATI
42 Pregled kandidata
&+ Novi kandidat

ZAHTEVI

il Pregled zahteva
Ko Podnosenje zahteva
POMOC

@ FAQ

Uputstva i obrasci

¢ Odjava

© Akademsko priznavanje strane « X

Zahtev za izmenu liénih podataka

+

@ = test ftn.uns.ac.rs,

<

Razlog podnosenja zahteva za izmenu *

LIGNI PODACI
Ime *
S Liam
Drzavljanstvo *
£ Ujedinjeno Kraljevstvo
ADRESA PREBIVALISTA

Ulica i broj *

9 15 George Street

ADRESA ZA PRIJEM DOKUMENATA

Prezime *

MacLeod

Pol

. O Muski* Zenski*

Mesto prebivalista *

Edinburgh

Ime jednog roditelja *

S Andrew

Postanski broj *

Liam

Smith John

2 Ujedinjeno Kraljevstvo x

Nakon podnoSenja zahteva, nadlezni sluzbenik vrSi proveru dostavljene dokumentacije. Ukoliko
je dokumentacija potpuna i opravdava traZzenu izmenu, zahtev se odobrava i podaci u podnetom

zahtevu se aZzuriraju, a podnosilac zahteva se o ishodu obavestava putem imejla.

2.8.Zahtev za izmenu studijskog programa

Zahtev za izmenu studijskog programa omogucéava izmenu podataka koji se odnose na podneti

zahtev, i to:

Prilikom podnosenja zahteva obavezno je navesti razlog za trazenu izmenu i priloziti
odgovarajuéu dokumentaciju kojom se potvrduje opravdanost trazene izmene.

svrhe podnoSenja zahteva,
visokoskolske ustanove,

nivoa studija,
studijskog programa za koji je podnet zahtev za priznavanje.

Zahtev za izmenu studijskog programa moze se podneti do trenutka upuéivanja predmeta
fakultetu na dalju obradu. Nakon upucivanja predmeta fakultetu, podno$enje ovog zahteva viSe

nije moguce.
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B © Akademsko priznavanje strane« X+
o « © & epirtestfinunsacrs €3 0] ® 8 =
Akademsko priznavanje

#2, strane visokoEkolske <

Ll. Smith John
E isprave .

PUNOMOCENIK Zahtev za izmenu studijskog programa Zahtevi

2 Moji podaci
Razlog podnosenja zahteva za izmenu *
KANDIDATI
42 Pregled kandidata

A+ Novi kandidat

ZAHTEVI
@@ Pregled zahteva Svrha podno3enja zahteva *
Ko PodnoSenje zahteva
Ustanova *
POMOC
@ FAQ
Uputetva | obrasci Nivo visokog obrazovanja *

« Odjava
Studijski program *

DOKUMENTA

Nakon podnos$enja zahteva, nadlezni sluzbenik vrsi proveru dostavljene dokumentacije. Ukoliko
je dokumentacija odgovarajuéa i ispunjeni su uslovi za izmenu, zahtev se odobrava i podaci u
podnetom zahtevu se aZuriraju, a podnosilac zahteva se o ishodu obavestava putem imejla.

2.9.Dopunjavanje zahteva

Nakon podno$enja zahteva, sluzbenik vrsi proveru dostavljenih podataka i dokumentacije.
Ukoliko je potrebno izvrSiti odredene korekcije ili dostaviti dodatne informacije, zahtev se vraca
punomoc¢niku na dopunu.

Kada je zahtev vra¢en na dopunu, na stranici detalja zahteva punomocniku postaju dostupni:

e dugme ,Dopuna zahteva“,
o dodatna kartica ,Verifikacija zahteva“

Na kartici ,Verifikacija zahteva“ prikazana su sva polja i dokumenta koja su ozna¢ena kao

neispravna ili nepotpuna, zajedno sa komentarima sluzbenika koji objasnjavaju potrebne izmene
ili dopune.

Page 21 /23



v @ Modemskopronmanjestane X+

< C % epir-testinunsacrs/agency/zahtetidZabteva=25
Akademso priznavanie
/2, strane visokoskolske “
EF isprave
PUNOMOCNIK Zahtev
2 Moji podaci
Broj predmeta
KANDIDATH
2 Progled kandidata Kandidat oo Mact o0
m ani o104202¢
2+ Novi kandidat Danuin podnotenia
Status Oopuna zahieva
ZauTEVI
B Pregled zahteva
B Podnosenje zahteva
pomoc

Podaci 0 podnosiocu zahteva Podaci o ste¢enoj ispravi

D FAQ

) Uputstva i obrasci Pl i j taksi

Odjava

Vrsta studijo (akademske, strukovne)

Studijski plan | program na izvornom jeziku ili na engleskom jeziku

Podaci o prethodnom obrazovanju

Svrha
Nivo studija
Ustanova

Program/Modul

D B

Dokumenta

Smith John

Pregled zahteva
na zahtev

8 Stampa potvrda i zahteva

[E——

Klikom na dugme ,Dopuna zahteva“, punomo¢nik ponovo prolazi kroz korake podnoSenja

zahteva. Tom prilikom su za izmenu dostupna iskljuivo ona polja i dokumenta koja su oznacena

kao nevalidna.

v @ Modemskoprmmanjestane X+
« C %5 epirtestitnunsacrs/agency/podnosenje-zahtevatidZanteva=257
Akademsko priznavanie
#2, strane visakoskolske “
& isprave

PUNOMOEHIK

2 Moji podaci
1 2

Dopuna zahteva

KANDIDAT!

! g

Podaci o ste¢encj stranoj visokodkolskoj ispravi za koju se trail priznavanje

4t Pregled kandidata

Da lije prethadno u Republici Srbij izvrseno priznavanje strane visokoskolske
2+ Novi kandidat isprave Eije priznavanje tratite?
ZanTEV

B Pregled zahteva

b Podnosenje zahteva

POMOE

Naziv visokogkolske ustanove na izvornom jeziku @

& University of Glasgow

Grad @
@ FaQ © Glasgow

@ uUputstva i obrasci
Pun naziv studijskog programa na izvornom jeziku @

« odjava [} Electranic and Electrical Engineering

Vase studije su
Masifikovane kao

Eije se priznavanje trazi

strukovne, a ne . I
akademske.

Vrsta studija @

Godina zavrietka studija @

B 2023

Zajednicka diploma @

Nakon $to izvrSi sve potrebne izmene i dostavi trazenu dokumentaciju,

Naziv visokoskolske ustanave na srpskom ili engleskom jeziku *
£ University of Glasgow
Driava *

B United Kingdom

Naziv studijskog programa na srpskom ili engleskom jeziku *
) Electronic and Electrical Engineering
Steceni naziv na izvornam jeziku @

[ Bachelor of Englneering in Electronic and Electrical Engineering

Zvaniéno trajanje studijskog programa
2 3 E & E 180
na @ @ ESPE 0
Datum izdavanja strane visokoskoleke isprave @

E 30.09.2023.

podnosi zahtev, na isti nacin kao prilikom prvobitnog podnoSenja.

2.10. FAQ i Uputstva

U meniju aplikacije dostupne su dve stavke namenjene kao pomo¢ punomocnicima i kandidatima

Smith John

Adresa visokaskolske ustanove @

) University Avenue

Veb adresa visokoskolske ustanove @

% hitps:ffwww.gla.ac.uk

Naéin studiranja @

Studije u sedistu ustanove

Steéeni naziv na srpskom ili engleskom jeziku *

I3 Bachelor of Engineering In Electronic and Electrical Engineering

Godina upisa na studije @

B 2020

Dodatni uslovi sticanja strane visokoskolska isprave @

punomocénik ponovo

tokom procesa podnosenja zahteva i priznavanja strane visokoskolske isprave:
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¢ FAQ (najceSc¢e postavljana pitanja)
e Uputstva i obrasci

Na stranici FAQ kandidat moze pronaci najc¢eSc¢e postavljana pitanja, organizovana po tematskim

celinama.

. strane visokoskolske «

@ Lini podaci
PUNOMOCNIK

$ta ako ne znam taénu adresu univerziteta?

R Moji podaci @ Svrha zahteva

Podaci o studijama:
EAnBIRAY! @ Podaci o ustanovi
- $ta znati broj ESPB bodova?
i Pregled kandidata

@ Podaci o studijama

&* Novi kandidat Da li su obavezni podaci o trajanju studija?

@ Prethodno priznavanje
ZAHTEVI Prethodno priznavanje:

B Pregled zahteva Dokumentacija
*0 L 4 $ta znati prethodno priznavanje?

Podnoserie zahte
B> Pocnosenie zanteva o D

POMOC A
m o porumentoe
@ Placanje Koja dokumenta moram da prilo2im?
[@ Uputstva i obrasci
@ sttus Koji format dokumenata je dozvoljen?
Odi;
@ Tennicka pitanja Dodatni uslovi:

$ta su dodatni uslovi sticanja diplome?

hitps/epir-test finunsac.r/agency/faqRsectionPrethodno prznavane

Ovo polje se odnosi na to da fije vasa diploma veé bila predmet priznavanja u Srbiji. Ukoliko jeste, potrebno je navesti status i eventuaino priloZiti dokumentaciju

B a x
* 00
Smith John

Na stranici Uputstva i obrasci kandidat i punomoénik mogu preuzeti sva dostupna uputstva, kao i

obrasce koji se koriste u procesu priznavanja stranih visokoSkolskih isprava.

X+
« 9 dekument
Akademsko priznavanie
/2, strane visokokolske «|
B sprave
PUNOMOENIK Uputstva i obrasci

2 Moji podaci

KANDIDAT!

izjava saglasnosti 2a obradu podataka o liénosti
4t Pregled kandidata

&+ Novi kandidat

ZauTEVI
B Pregled zahteva
b PodnoZenie zahteva

POMOE

@ FaQ

B Uputstva | obrasci

« Odjava

P! Ta nepo: i i luza je stranih vis

Smith John

Pomod
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Introduction

The University of Novi Sad conducts the evaluation of foreign study programmes and the
recognition of foreign higher education document for the purpose of continuing education
(hereinafter referred to as academic recognition) at the University of Novi Sad (hereinafter referred
to as the University) and its constituent faculties (hereinafter referred to as the Faculty). This activity
represents an important aspect of international cooperation and student mobility, as it enables
applicants from other countries to continue their education at the University in accordance with the
applicable regulations and academic standards.

The University’s Portal for the Recognition of Foreign Higher Education Document for the Purpose
of Continuing Education (hereinafter referred to as the Portal) enables applicants and their
authorized representatives to submit applications for recognition electronically and to monitor the
status of their applications in real time. At the same time, it provides the University and its
organizational units with a centralized, transparent, and efficient system for managing the
recognition procedure.

This document provides a detailed description of the Portal’'s functionalities intended for Vice
Deans and Heads of Study Programmes. The guide covers the steps for reviewing the submitted
documentation and preparing the recognition report, with the aim of ensuring the efficient and
proper implementation of the recognition procedure in accordance with the applicable regulations.
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1. Candidate Registration

Registration on the Portal for Academic Recognition of Foreign Higher Education Documents is
mandatory in order for a candidate to submit a request and monitor the status of the procedure.
The registration process is carried out electronically in four steps.

The portal’'s home page also serves as the user login page. On this page, it is possible to select
the interface language/script: Serbian (Cyrillic), Serbian (Latin), or English. The selected
language/script can be changed at any time by reselecting the desired option.

(=] & Academic Recognition of a Fore X +

g e > C O 8 = titn.uns.acrs [E3JR% @ signin &y =

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad A SR CP @ B
Login

Username

Password

Remember me

~
G sig
© 2026 University of Novi Sad v. 0.8.49

On the home page, there is a user login form. Below the data entry fields, it is necessary to click
on the “Register” link, which opens the new user registration page.
1.1. Selection of Registration Type

In the first step, it is necessary to select the registration type, i.e., the capacity in which the request
is being submitted:

e Candidate
e Authorized Representative — Natural Person
e Authorized Representative — Legal Entity

After selecting the appropriate option, click the button to continue the procedure.
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B & Academic Recogrition of a Fore X +
o « C QO B & epir-testftnunsacrs/registracija

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad

Register user

To submit an application for the recognition of a foreign higher education document, you must be a registered use

o :
Register as

Please select the registration method

o Candidate *

Authorized representative - Natural person *

Authorized representative - Legal entity *

Already have an account? Log in here
© 2026 University of Novi Sad v. 0.8.49

1.2. Entry of Personal Data

@ sionin &Y

- a x

P @ B

In the second step, the candidate’s personal data must be entered in accordance with the valid

identification document.

All required information must be entered carefully, as it will be used in the subsequent recognition

procedure. After entering all mandatory data, click the button to continue the procedure.

v g Academic RecognitionofaForr X 4

< C % epir-testfinunsacrs/registracija®

Register user

To submit an application for the recognition of a foreign higher education document, you must be a

eqistered user

1 "2 ) .
Personal data
Enter your personal data
First name * Surname *

S Emily v 2  Johnson v
Parent's first name * Maiden Name

S Michael v S Johnson
Date of Birth * Place of Birth *
‘ B 15031998 v ® Toronto v
Country of Birth * Citizenship *

I+l Canada x| 4I‘I Canada ®
Gender

Male () Female

<< Back

- o X
P . I
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1.3. Entry of Address Information

In the third step, the following information is entered:

¢ (Candidate’s residential address,
e Address for documentation delivery.

If the documentation is to be received at the same address as the permanent residence, click the
option “Retrieve from residential address” or manually enter the same data.

w &3 Academic Recognition of aForr X+

<« c %5 epir-testftnunsacrs/registracija®

Register user

To submit an aj tion for the recognitiol reign highe icat cument

1 : o :
Address data
RESIDENTIAL ADDRESS
Street and Number City of Residence
‘ © 123 Queen Street West v @ Toronta v
Postal Code * Country of Residence
‘ ® MS5H2M9 v I+l Canada x
FOR DOCUMENT DELIVERY (RETRIEVE FROM THE RESIDENTIAL ADDRESS
Street and Number * City *
© 123 Queen Street West ® Toronto
Postal Code * Country *
® MSH 2M9 I+l Canada x

t? Log in here

1.4. Contact Details and Password

In the final step, the following information must be provided:

e Candidate’s email address,
e Phone number,
o Password for portal access.

The password must contain at least 6 characters, including:

e At least one lowercase letter,
e At least one uppercase letter,
e At least one number.

(c]

¥

In this step, it is also necessary to select the option that provides consent for the processing of
personal data. After entering all the required information and giving consent, the registration is

confirmed by clicking the appropriate button.
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v @ Academic RecognitionofaFor X+
& C % epir-testftnunsacrs/registracija®

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad A LAT P @ B

Register user

1 : : o

User account

Email address * Phone *

‘ = emily@test.com Vv | | wn- 2165551234 v
Password * Confirm password *

‘ & 123428 ®v || & 2us Q v
The password must contain at least 6 characters: at least one lowercase letter, The password must contain at least 6 characters: at least one lowercase letter,
at least one uppercase letter, and at least one number at least one uppercase letter, and at least one number

<< Back Confirmation of registration

int? Log in here

Upon successful registration, an activation link will be sent to the candidate’s email address.

By clicking the provided link, the account will be activated, after which the candidate will be able to
log in to the portal and submit an application.

If the email is not received, the Spam/Junk folder should also be checked.

1.5.Forgot Password

The “Forgot Password” service allows candidates to restore access to their account if they have
forgotten their password. On the application’s home page, the “Forgot Password” link directs users
to a dedicated page for this process.

B | © Acsdemic Recognitionof aforr X | -} v - a8 x
d « > © 32 epir-testfinunsacrs [GIR4S ® a =
Academic ition of a Foreign Higher Education | University of Novi Sad A SR CP @ B

Login
Username

Password

Remember me

G

7 Rogister

© 2026 University of Novi Sad v. 0.9.275

On that page, the user enters the email address used during registration. After submitting the
request, the system automatically sends an email containing a link to set a new password.
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(5]
o « c © 2 epir-test.fnunsacss/zaboravijena-lozinka

bt s
A mail for reset password has been successfully sent.

Forgot password

of a Foreign Higher Education

Email address

emily@test.com v

© 2026 University of Novi Sad v. 0.9.275

The user should open the received email and follow the instructions to create a new password,
thereby securely restoring access to their account.

B B Academic Recognitionof afor: X

o (¢] © 52 epir-testfinuns.acrs/ost-password?token=eyIhbGaiOUIUZUMU. eyl 0eXBlljoicmV2ZXRICGF 2c3dvemQiLCH 3 UZCIBMTALC e HAIOIE3NZ

Education University of Novi Sad

Reset password

Password

Confirm password

© 2026 Universi ity of Novi Sad v. 0.9.275
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2. User Interface and Portal Functionalities

After successfully logging in to the Portal for Academic Recognition of Foreign Higher Education
Documents, the candidate is presented with the home page containing an overview of their
applications.

v | @ Academic Recognitionof aFore X | - o X
<« C % epir-testftnunsacrs/candidate/zahtevi * o9 @ :
Academic Recognition of Johmson Emil

<%, aForeign Higher & lohnson Emily

%4 Education Document
CANDIDATE View Applications Applications

2 My Information

No search panes
ARPLICATIONS
Show | 10 v entries
@ View Applications -~ .
Application First Purpose of Degrees of Name of Stud

_ No. * L Surname P & ¥ Status Reviewer

number name application Studies faculty programme
. Submission of

Application
HELP

No data available in table

@ FAQ Showing 010 0 of O entries

Instructions and
o]

Forms

€ Logout

Upon first login, an empty table is displayed, since the candidate has not yet submitted any
applications. After submission, all applications will be displayed in this table, including essential
details concerning their current processing status.

On the left side of the screen, there is a navigation menu containing the following items:

My information

View applications
Submission of application
FAQ

Instructions and Forms
Logout

Access to the “My Profile” page, the “Log Out” option, as well as the selection of interface
language and script, is also available by clicking on the logged-in user’s name in the upper-right
corner of the portal.

Clicking on the user’s name opens a drop-down menu with the listed options.

In the same area of the screen, there is a bell icon through which the candidate can access
notifications received on their account.

2.1. My information

By clicking on the “My information” menu item, a page opens where the candidate can:

¢ View the data entered during registration,
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¢ Modify existing data if necessary,

e Upload or change their profile photo.

v ' Academic Recognition of a Fo
< c
Academic Recognition of

/2, aForeign Higher

% Education Document
CANDIDATE

2 My Information
APPLICATIONS

@ View Applications

Submission of
Application

HELP
@ FAQ

Instructions and
Forms

& Logout

4L

% epir-testftn.unsac.rs/candidate/moji-podaci

€

My Information

Emily Johnson

Registration Date 3103.2026.19:07

Account activation date 31.03.2026. 19:07

Registration Method Setf-registration

PERSONAL DATA

Number of initiated requests

Number of Submitted Requests

ter the information exactly os stated in the personal identification document
First name * Surname * Parent's first name *
2 Emily 2 Johnson 2 Michael

Date of Birth * Place of Birth *

£ 15.031998. @ Toronto

Gender

RECINCMTIAL ARARESC

Country of Birth *

I+l Canada

Johnson Emily

Candidate >

Maiden Name

2 Johnson

Citizenship *

I+l Canada

After making changes, the data must be saved by clicking the appropriate button.

~ @ Academic Recognitionof aFor X
&« c
Academic Recognition of
422, aForeign Higher
. Education Document
CANDIDATE
2 My Information
APPLICATIONS

M View Applications

Submission of
Application

HELP
@ FAQ

Instructions and
Forms

€ Logout

g

% epir-testftn.unsacrs/candidate/moji-podaci

<l

B 15.031998. @ Toronto
Gender
RESIDE ADDRESS

Enter tt ss from a valid persanal ident

Street and Number City of Residence

© 122 Queen Street West

I+l Canada

Postal Code *

@ Toronto © MS5H 2m9
ADDRESS FOR DOCUMENT DELIVERY
Enter the oddress to which you would like the University's official documents to be delivered during the recognition procedure
Street and Number City Postal Code
© 123 Queen Street West @ Toranto ® MS5H 2M9

CONTACT INFORMATION
Phone Email Address

Bel - 4165551235 v

2.2. Submitting a New Application

& emily@test.com

I+l Canada

Country of Residence

I+l Canada

Country

I+l Canada

Change photo

Johnson Emily

By clicking on the “Submission of Application” menu item, the procedure for submitting a new
application is initiated.

In the first step, the candidate’s data entered during registration is displayed. Since this
information is already pre-filled, it is sufficient to verify its accuracy and click the “Next” button to

proceed to the following step of the procedure.

Page 10/ 20




Academic Recognition of
(23, aForeign Higher «
&& Education Document

Submission of Application

° 2 3 a 5 3

Information about applicant

CANDIDATE

APPLICATIONS

PERSONAL DATA

'S Submission of
Application First name * @ Surname * @ Parent’s first name * @ Maiden Name @
HELP Emily Johnson Michae! Johnson
Date of Birth * @ Place of Birth * @ Country of Birth * @ Citizenship * @
nd 15.031998, Toronto I+l Canada % v| | I*lCanada
Gender
Male Q) Female

RESIDENTIAL ADDRESS

Street and Number * @ City of Residence * @ Postal Code * @ Country of Residence * @

123 Queen Street West Toronto MSH 2M9 I+ Canada

ADDRESS FOR DOCUMENT DELIVERY

Street and Number * @ City* @ Postal Code * @ Country * @

123 Queen Street West Toronto MSH 2M9 I+l Canada

CONTACT INFORMATION
Phone * @ Email Address * @

B0 - (416) 555-1234 emily@test.com

In second step, it is necessary to define the basic information related to the purpose of submitting
the application, as well as the study program for which recognition is being requested.

The candidate first selects the purpose of application submission, after which it is necessary to
choose, in the following order:

e institution,

e level of higher education,
e study program,

e module (if applicable).

It is important to note that the available options in each subsequent field depend on the previous
selection; therefore, the fields must be completed in the order in which they are presented.

Next to each field, there is a help icon (tooltip) that provides additional explanations and guidance
for proper data entry.

After selecting all the required information, the candidate proceeds by clicking the “Next” button.

Page 11/ 20



Acadamic Recognition of
/3, aForeign Higher “
%" Education Document

Johnson Emily
rrrrrrrrr Submission of Application Applications

Submission of Application
APPLICATIONS

1
I ——C) - . , .
g Submissionof Purpose of application submission
Purpose of application submission * @

Institutin * @

Level of higher education * @

Study programme * @

Madule @

In third step, the candidate enters information about the foreign higher education document for
which recognition is being requested.

Not all fields are listed individually in this guide; however, all required information should be
carefully completed in accordance with the explanations provided within the tooltips.

The candidate may enter information for up to two higher education documents. A second
document can be added by clicking the “Add new obtained qualification” button.

In certain fields, selecting the option “Other (please specify)” will display an additional field or
fields where the relevant information must be entered.

v @ AcdemicRecopnitionciafor X | 4
€ © %5 epir-testftnuns.acrs/candidate/podnosenje- rahtevaZidZahteva=252 Tt in] o

Acadamic Recognition of
/3, aForeign Higher “
%" Education Document

Jdohnsen Emily

Submission of Application

Information about higher education document for which recognition is requested

APPLICATIONS

B view Appiications Has a competent body in the Republic of Serbia already issued a decision
concerning this foreign higher education document to you?

Submission of
ves Q) No

HELP Name of the Institution of Higher Education in the original language * @ Name of the Institution of Higher Education in Serbian or English * Address of Higher Education Institution @
@ ro @ University of Toronta & University of Toronto 27 King’s College Circle
@ s Ciy @ Country * ‘Web address of Higher Education Institution * @
¥o
9 Toronta Pl Canada - hitps:/fwww.utoronto.ca
Logou
Full name of the study programme in the original language * @ Name of the study program in Serbian or English * Form of study * @
) Biomedical Engineering ) Biomedical Engineering Full-time
Higher education document for which recognition is requested Academic title in the original language * @ Academic title in Serbian or English *
Type of study @ Official length of study program Year of enroliment @
‘.r.mmn: x | 4 18 B 240 £ 2020
o =@ E o
Year of complation @ Date of issue of higher education document @ Additional graduation requirements @
B 2024 B 3009.2024 ves Qo

Joint degree @

Yes O Mo

After entering all required information, the candidate proceeds by clicking the “Next” button.

Page 12 /20



In fourth step, the candidate enters information on completed secondary education, as well as, if
applicable, information on previously obtained higher education qualifications in relation to the
document for which recognition is being requested.

Information on previous higher education should be provided by candidates who have completed
a prior level of higher education relevant to the qualification for which recognition is being
requested (e.g. for admission to doctoral studies, information about undergraduate studies
should be provided).

As in the previous steps, additional explanations are also available here via tooltips.

@ vic e %+ - 8 x

¢ G % epirtestitnuns.acrs/candidate/podnosenje-zahtevatidZahteva=252 * O @ :
Academic Recagnition of

/2, aForeign Higher « Johnsan Enily

& Education Document

CANDIDATE Submission of Application Apglications

Submission of Application

APPLICATIONS
1 2 3 ° 5 [
@ View Application:

Previous Education Data

s ‘Submission of
Application
Previously obtained secondary education
HELP . .
Name of institution * @ City * @ Country of institution * @
@ FAC
3 Central Technical School Toronto [ B

Title of obi

d qualification rear of enrolimen fear of completion
tion * Year of enraliment * Year of letion *

I Ontarie Secondary Sehool Diploma (0SSD) 2016 2020

Previously obtained higher or university education

Do you have previously completed higher or university education in relation to the quallfication for which you are seeking recognition?

Name of institution @ City @ Country of institution @

Title of obtained qualification @ Year of enroliment @ Year of completion @

After entering all required information, the candidate proceeds by clicking the “Next” button.

In the fifth step, the candidate is required to upload all necessary documentation in accordance
with the data entered in the previous four steps. Additional explanations are provided below the
name of each document that needs to be uploaded.

Mandatory fields are marked with an asterisk (*).

It is possible to upload one or more documents exclusively in PDF format, with a maximum total
size of 50 MB.
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v @ AcdemicRecognitionofafor X

= (=]
€ 5 C % epirtestftnunsacrs/candidate/podnosenje-zahteva?idZahteva=252 * O 0
Academic Recognition of ——
5, aForeign Higher «| : n‘so‘n mily
#' Education Document
CANDIDATE Submission of Application
2 My Information i) 2 3 4 o 6
APPLICATIONS Document upload
@ View Applications
DOCUMENTS RELATED TO THE FOREIGN HIGHER EDUCATION QUALIFICATION FOR WHICH RECOGNITION IS REQUESTED
Submlssvlon of 1. Original diploma or certificate of graduation, if the diploma has not yet been issued *
Application
Original diploma or certificate of graduation, if the diploma has not yet been issued
HELP
® FAQ 2 Upload Original diploma or certificate of graduation, if the diploma has not yet been issued
i) Instructions and
Forms 2. The translation of the diploma (graduation certificate) into Serbian certified by an authorized court translator
The candidate is not required to translate documents issued in Bosnia and Herzegovina, the Republic of North Macedonia, the Republic of Slovenia, the Republic of Croatia, and Montenegro, provided that
— ‘ such documents have been issued in the official language of the respective countries, unless otherwise requested by the authority in the eval and i
ogou
2 Upload The ion of the diploma i into Serbian certified by an authorized court translator
3. Original diploma supplement or transcript of records *
Original dodatka diplomi odnosno uverenje o polozenim ispitima
2 Upload Original diploma supplement or transcript of records
v @ Academic Recognition of a For X + = (s ] X
€ 5 C % epirtestftnunsacrs/candid inosenje-zahteva?idZahteva=252 r 000
Academic Recognition of -
/2, aForeign Higher < J‘f““?‘f" Emlly.
‘&2 Education Document
CANDIDATE 12. Proof of payment of the fee for recognition of a foreign higher education qualification *
3 -

A My Information

APPLICATIONS 2 Upload Proof of payment of the fee for recognition of a foreign higher education qualification

B View Applications

Submission of 13. Proof of payment of the Republic administrative fee *
Application -
HELP
2 Upload Proof of payment of the Republic administrative fee
® FAQ
o] l::’:::"uns and 14. Additional optional ion of the

Additional optional documentation of the candidate

€ Logout
2 Upload iti optional lion of the

‘ << Back ‘ m

After uploading the documents, the candidate proceed to the last step where he has the

opportunity to review and verify all entered data and uploaded documents before submitting the
application.
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~ @ Academic Recognitionofaforr X+

€ G = epirtestfinunsacrs/candidate/podnosenje-zahtevaZidZahteva=252
Academic Recognition of
3, aForeign Higher «|

. Education Document
CANDIDATE Submission of Application

2 My Infarmation

APPLICATIONS
1 2

Submission of Application

3 4

Johnson Emily

Applications

: 0

M View Applications

'Y Submission of
Application

Review and submission

PERSONAL DATA
HELP
@ FaQ Information about applicant
. Instructions and First name
Forms
Surname

€ Logout Parent's first name
Maiden Name
Date of Birth

Place of Birth
Country of Birth

Citizenship

Gender

Emily

Johnson

Michael

15.03.1998

After the application has been successfully submitted, the candidate will receive a confirmation

email from the system.

2.3.Submitted application details

The details of the submitted application can be accessed by clicking the edit icon (pencil) in the

application overview table.

Acadamic Recognition of
/3, aForeign Higher “
%" Education Document

CANDIDATE View Applications

2 My information

APPLICATIONS
Show | 10 v entries

L) e No. * Surname  First name

Application number

HELP 1 NN-10/2026 Johnson Emily

Showing 110 10f 1entries

1

No search panes

Purpase of application Degrees of Studies. Name of faculty

Enrollment at the next level ~ Master Academic Studies  Faculty of Technical Sciences

* 0D 0

Johnson Emily

Applications

Study programme Status  Reviewer

Biomedical Engineering  submitied

The application details page displays all relevant information related to the submitted request for
recognition of a foreign higher education document.

At the top of the page, general information about the application is shown, including the case
number, applicant name, submission date, assigned reviewer, and current application status.
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Information regarding the purpose of the application, as provided by the applicant during the
submission process, is also displayed.

Detailed application data is organized into five tabs:

¢ Information about applicant
e Purpose of Application
e Higher Education Document Details
e Previous Education
e Documents
B & Academic Recognition of a Fare X + w = a X
o ¢ C @ = test fin.uns.ac.rs, (€3] @ & =
Academic Recognition of
2, aForeign Higher < ﬂ Johnson Emily
¢ Education Document
CANDIDATE Request View Applications
2 My Information 2
Case number Purpose .
m ‘-4'r:\,‘.'»'-";|‘.hvntm"'. Candidate Level af Stucy
. Submission of Submission Date ettien I —TL I I
Application Status mm— Study programme
HELP Module an L
@ FAQ
B Instructions and

Forms

¢ Logout

g po

nformatior

PERSONAL DATA
First name

Emily
Date of Birth

S 15.03.1998.

[

plicant Purpose of application

Surname

Johnson

Place of Birth

Toronto

O [

Higher Education Document Details

Parent's first name
Michael
Country of Birth

Canada

Previous Education Data

B

Documents

Maiden Name

Citizenship

Canada

By selecting a tab, the applicant can review all entered information and submitted documentation.
In the upper-right corner of the page, the following actions are available to the applicant:

e Submit a withdrawal request,

o Submit a Request for Change of Personal Data — enables the submission of a request to
amend previously entered personal data,

¢ Submit a Request for Change of Study Programme — enables the amendment of the
purpose of recognition, the higher education institution, and the study programme for
which the application was submitted,

e Application supplement — available when the application has been returned for completion

by an officer and enables the submission of additional information or supporting
documentation.

At any stage of the procedure, but before the case is forwarded to the Expert Council, the
applicant may submit a request to withdraw the submitted application. After the request is
initiated, the applicant receives an email containing a confirmation link. By clicking the link, the
applicant confirms the withdrawal request. Once the withdrawal request is approved by the

officer, the applicant is notified that the procedure for terminating the recognition process has
been initiated.
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2.4.Request for Change of Personal Data

The Request for Change of Personal Data enables the amendment of specific personal data
entered in the submitted application (e.g. first name, last name, and contact details).

When submitting the request, it is mandatory to provide the reason for the requested amendment
and upload the supporting documentation confirming the requested change.

B & Academic Recognition of a Fore X + w = a X
o ¢ e} @ &= epirtestfinunsacrs 2]k ® 8 =
Academic Recognition of P o it
#:5, aForeign Higher < Py johnson Emily
¢ Education Document
CANDIDATE Request for Change of Personal Data Applications
2 My Information
Reason for Submitting the Change Request *
APPLICATIONS
@ View Applications
. Submission of
L] Application
HELR PERSONAL DAT!_R
@ FAQ y
- - First name * Surname * Parent's first name * Maiden Name
o Instructions and 2 Emily Johnson S Michael 2 Johnson
Forms
Citizenship * Sex
¢ Logout Jel Canada .- Male* () Female *
RESIDENTIAL ADDRESS
Street and Number * City of Residence * Postal Code * Country of Residence *
9 123 Queen Street West Toronto MS5H 2M9 I+l Canada x

ADDRESS FOR DOCUMENT DELIVERY

After the request has been submitted, the responsible officer reviews the provided
documentation. If the documentation is complete and justifies the requested amendment, the

request is approved, the data in the submitted application are updated, and the applicant is
notified of the outcome by email.

2.5.Request for Change of Study Programme

The Request for Change of Study Programme enables the amendment of the following
information related to the submitted application:

the purpose of the application,
the higher education institution,
the level of study,

the study programme for which the recognition application was submitted.

When submitting the request, it is mandatory to provide the reason for the requested amendment
and upload the supporting documentation justifying the requested change.

A Request to Amend the Study Programme may be submitted until the case has been forwarded
to the faculty for further processing. Once the case has been forwarded to the faculty, this
request can no longer be submitted.
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B & Academic Recognition of a Fore X +
o ¢ (¢] @ = test finuns.acrs

Academic Recognition of
#2, aForeign Higher <

[: Johnson Emily
¢ Education Document

CANDIDATE Request for Change of Study Program Applications

2 My Information
Reason for Submitting the Change Request *
APPLICATIONS

M View Applications

. Submission of
Application

HELP . " e e
Purpose of application submission *

@ FAQ

Instructions and
Forms Institution *

®
€ Logout

Level of higher education *

Study programme *

DOCUMENTS

After the request has been submitted, the responsible officer reviews the provided
documentation. If the documentation is adequate and the conditions for the amendment are met,

the request is approved, the data in the submitted application are updated, and the applicant is
notified of the outcome by email.

2.6.Application Supplementation

After submission, the application is reviewed by an officer. If corrections or additional information
are required, the application is returned to the applicant for completion.

When the application is returned for completion, the following become available on the
application details page:

e the “Application Supplement” button,
e an additional tab titled “Application Verification”

The “Application Verification” tab contains all fields and documents marked as invalid or
incomplete, along with the officer’'s comments explaining the required corrections or additions.
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Academic Recognition of
/2, Foreign Higher “
EF' education Document

CANDIDATE Request

& My information
Case number
APPLICATIONS

Candidate

Submission Date

Status

2 D

Information about applicant

Higher Education Document Details

Proof of payment of the Republic administrative fee

Type of studies (academic, applied)

Study plan and program in the original language or in English

Purpose
Level of Study
Institution

Program/Module

D B

Previous Education Data Documents Applica

[ dohnson Emiy

View Applications

]

By clicking the “Application Supplement” button, the applicant is guided through the application
steps again. During this process, only the fields and documents marked as invalid are available

for editing.

Academic Recagnition of
42y, »Foreign Higher «|

& Education Document

CANDIDATE Has a competent body in the Republic of Serbia already issued a decision

concerning this foreign higher education document to you?
2 My information

APPLICATIONS
Name of the Institution of Higher Education i the original language * @

B View Application:
@ University of Toronto
s Submission of
Application ciy @
HELP @ Toronto
@ FfaQ

Full name of the study programme in the original language * @
@ Instructions ana
" Forms 1 Biomedical Engineering

which recognition is requested
« Logout

Type of study @

[ Academic

Year of completion @

B 2024

Joint degree @

Name of the Institution of Higher Education in Serbian of English *

@ University of Toronto

Country *

[+l Canada

Name of the study program in Serbian or English *
Y Biomedical Engineering
Academic title in the original language * @

[) Bachelor of Applied Science in Biomedical Engineering

Official length of study program

a [E3 ] E 240

Date of issue of higher education document @

5 30.09.2024.

Jehnsen Emily

Adaress of Higher Education Institution @

@ 27 King’s College Circle

Web acaress of Higher Education Institution * @

3 hitps:ffwww.utoronto.ca

Form of study * @

Full-time

Academic title in Serbian or English *
Y Bachelor of Applied Science in Biomedical Engineering

Year of enroliment @

= 2020

Additional graduation requirements @

After making the necessary corrections and uploading the required documents, the applicant
resubmits the application in the same manner as during the initial submission.

2.7.FAQ and Instructions

Within the application menu, two items are available to assist applicants during the process of
submitting a request and recognition of a foreign higher education qualification:

Page 19/ 20




e FAQ
e Instructions and Forms

On the FAQ page, applicants can find frequently asked questions organized by topics.

v @ AcdemicRecognionofafor X 4

« c

‘Acadamic Recognition of
/2y, aForeign Higher ¢
" Education Document

canDIDATE
2 My Information

R My at @ Personal Data
APPLICATIONS

@ Purpose of Application
B View Applications

@ instittion
Submission of
Application
© Study Program
Hewe
@ Pre
@ FraQ |
[ Instructions and @ Documentation
Forms
@ Adaitional Congitions
 Logout

@ Joint Degree
@ Fees
@ Statu:

@ Technical

4

/,

AR

e e g
What is previous recognition?
Indicates if diploma was already evaluated.
Documentation:
Which documents are required?
Allowed file formats?
Additional Conditions:
What are additional conditions?
Joint Degree:
What s joint degree?
Fees:
When to pay?
Status:
What does ‘in progress’ mean?

Technical:

On the Instructions and Forms page, candidates can download all available instructions, as well
as the forms used in the process of recognition of foreign higher education qualifications.

v @ AcsdemicRecogrition sfafer X 4
€« C %5 epir-testftnuns.acrs/candidate/pomoc-dokumenta

Academic Recagnition of
43, aForeign Higher «|

52 Education Document
caNpiDATE Instructions and forms

2 My information

APPLICATIONS

B View

User Guide for Direct Candidate Access to the Portal for

Instructions and
Forms.

€ Logout

ign Higher Education

®  Johnson Emil
I, y

Help
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Uvod

Univerzitet u Novom Sadu sprovodi postupak vrednovanja stranih studijskih programa i
priznavanja stranih visokoskolskih isprava radi nastavka obrazovanja (u daljem tekstu: akademsko
priznavanje) na Univerzitetu u Novom Sadu (u daljem tekstu: Univerzitet) i fakultetima u njegovom
sastavu (u daljem tekstu: fakultet). Ova aktivhost predstavlja vazan segment medunarodne
saradnje i mobilnosti studenata, jer omogucava kandidatima iz drugih drzava da nastave svoje
obrazovanje u okviru Univerziteta, u skladu sa vazeéim propisima i standardima.

Portal za priznavanje stranih visokoSkolskih isprava radi nastavka obrazovanja Univerziteta (u
daljem tekstu: Portal) omogucéava kandidatima i njihovim punomo¢énicima da elektronski podnesu
zahtev za priznavanje i prate njegov status u realnom vremenu, dok Univerzitetu i njegovim
organizacionim jedinicama obezbeduje centralizovan, pregledan i efikasan nacin vodenja
postupka.

U ovom dokumentu detaljno su opisane funkcionalnosti portala namenjene prodekanima i
rukovodiocima studijskih programa. Uputstvo obuhvata korake za pregled dostavljene
dokumentacije i sastavljanje izvestaja o priznavanju, u cilju efikasnog i pravilnog sprovodenja
postupka u skladu sa vazec¢im propisima.
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1. Registracija kandidata

Registracija na Portalu za akademsko priznavanije stranih visokoSkolskih isprava je obavezna kako
bi kandidat mogao da podnese zahtev i prati status postupka. Postupak registracije obavlja se
elektronski, u Cetiri koraka.

Pocletna stranica portala ujedno predstavlja stranicu za prijavu korisnika. Na njoj je moguce
odabrati jezik/pismo interfejsa: srpski (Cirilica), srpski (latinica) ili engleski jezik. 1zabrani jezik/pismo
moze se promeniti u svakom trenutku ponovnim izborom Zeljene opcije.

(=) & Akademsko priznavanje strane X+ ~ _ ] x

d « c O B = epir-testitnunsacrs/index & & & @signin f =

ko pri je strane vi isprave | Univerzitet u Novom Sadu & EN Ccr @ B

Prijava
je strane visok

Korisnicko ime

Lozinka

Zapamti me Zaboraviiena lozink

Prijava

(4]

© 2026 Univerzitet u Novom Sadu v. 0.8.32

Na pocetnoj stranici nalazi se forma za prijavu korisnika, a ispod polja za unos podataka potrebno
je kliknuti na link ,Registrujte se”, ¢ime se otvara stranica za registraciju novog korisnika.

1.1. Izbor tipa registracije

U prvom koraku potrebno je izabrati nacin registracije, odnosno svojstvo u kojem se podnosi
zahtev:

e Kandidat
e Punomoc¢nik — fiziCko lice
e Punomocénik — pravno lice

Nakon izbora odgovarajuce opcije, kliknuti na dugme za nastavak postupka.
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B & Akademsko priznavanje strane « X+

o « o]

Registrujete se kao

Maolim vas izaberite nain registracije:

o Kandidat *

Punomocénik - Fizicko lice *

Punomocnik - Pravno lice *

1.2. Unos li¢cnih podataka

Q B & epirtestftnuns.acrs/registraciia

Registracija korisnika

zahtev za prizhavanje strane visokoskolske isprave morate biti registrovani korisnik

mate kreiran nalog? Prijavite se ovde

®© 2026 Univerzitet u Novom Sadu v. 0.8.32

- a x

@ sionin &Y

U drugom koraku popunjavaju se li¢ni podaci kandidata, u skladu sa podacima iz vazece

identifikacione isprave.

Potrebno je paZljivo uneti sve trazene podatke, jer ¢e isti biti koriS¢eni u daljem postupku
priznavanja. Po unosu svih obaveznih podataka, kliknuti na dugme za nastavak postupka.

(=) & Akademsko priznavanje strane X+
o « C O B = ¢ stftn.uns.ac.rs/registracija ® o
Registracija korisnika
riznavanje strane visokoskolske isprave morate biti registrova k
1 ° 3 4
Liéni podaci
Unesite Vase licne podatk
Ime * Prezime *
2 Petar v 2 Petrovi¢ v ‘
Ime jednog od roditelja * Devojacko prezime
R stefan v R
Datum rodenja * Mesto rodenja *
B 01.01.2000 v © Podgorica v
Drzava rodenja * Drzavljanstvo *
Il Crna Gora xXw | Il Crna Gora x
Pol
O Muski Zenski

a7 Prilavite <o ovde

= [} X

@ signin g =
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1.3. Unos adresnih podataka

U tre¢em koraku unose se:

e podaci o prebivalistu kandidata,
e podaci o adresi za prijem dokumentacije.

Ukoliko se dokumentacija prima na istoj adresi na kojoj je prijavljeno prebivaliste, potrebno je
kliknuti na opciju ,Preuzmite iz adrese prebivalista“ ili uneti iste podatke ruéno.

(=] & Akademsko priznavanje strane ' X+

d « C Q8 = ¢ n.uNS.acrs/reqistraciy B
Registracija korisnika
' : © :
Adresni podaci
ADRESA PREBIVALIST
Ulica i broj Mesto prebivaliita
©  Kralja Nikole 5 v ‘ ©® Podgorica v
Postanski broj * Drzava prebivalidta
@ smo v [ I Crna Gora x -
ADRESA ZA PRIJEM DOKUMENATA (PREUZMITE IZ ADRESE PREBIVALISTA
Ulica i broj * Mesto *
@ Kralja Nikole 5 @® Podgorica
Postanski broj * Drzava *
@ 8mo I Crna Gora L

<< Nazad

Prijavite se ovde

1.4. Kontakt podaci i lozinka

U poslednjem koraku popunjavaju se:

¢ imejl adresa kandidata,
e broj telefona,
e lozinka za pristup portalu.

Lozinka mora da sadrzi najmanje 6 karaktera, ukljuujuci:

e najmanje jedno malo slovo,
e najmanije jedno veliko slovo,
e najmanje jedan broj.

- X

@ signin &) =

Takode, u ovom koraku potrebno je oznaciti opciju kojom se daje saglasnost za obradu podataka
o licnosti. Nakon unosa svih podataka i davanja saglasnosti, registracija se potvrduje klikom na

odgovarajuée dugme.
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v @ Akademsko priznavanje strane X+

€« C % epir-testftnunsacrs/registracija®

pri: je strane vi: isprave |

1

Registracija korisnika

Korisnicki nalog

Imejl adresa *

‘ ¥ petar@test.com

Telefon *

v W - 067123456 v

Lozinka * Potvrdite lozinku *
‘ B 1234a8 Qv B 1234aB ® Vv
Lozinka mora da sadrZi minimalno 6 karaktera. Barem 1 malo slovo, barem 1 Lozinka mora da sadrzi minimalno 6 karaktera. Barem 1malo slovo, barem 1

veliko slovo i barem 1 broj

veliko slovo i barem 1 broj

Potvrda registracije

? Prijavite se ovde

— X
a% O 0 :
itet u Novom Sadu A ENG FMP @ B

Po uspesno zavrdenoj registraciji, na imejl adresu kandidata bi¢e poslat aktivacioni link.

Klikom na dostavljeni link vr$i se aktivacija naloga, nakon ¢ega je omoguéena prijava na portal i

podnos$enje zahteva.

Ukoliko imejl nije primljen, potrebno je proveriti i folder nezeljene poste (Spam/Junk).

1.5.Zaboravljena lozinka

Servis ,Zaboravljena lozinka“ omoguc¢ava kandidatima da obnove pristup svom nalogu u slu¢aju
da su zaboravili lozinku. Na pocetnoj stranici aplikacije dostupan je link ,Zaboravljena lozinka“ koji
vodi na posebnu stranicu namenjenu ovom procesu.

(B B Akademsko prznavanje strane X |+

d e > © &2 epir-testitnunsacrs

isprave | Univerzit

Prijava
Korisnicko ime

Lozinka

Zapamti me !
—

G

© 2026 Univerzitet u Novom Sadu v. 0.9.275

Na toj stranici korisnik unosi imejl adresu koja je koriS¢ena prilikom registracije. Nakon slanja
zahteva, sistem automatski Salje imejl poruku sa linkom za postavljanje nove lozinke.
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© Akademsko priznavane strane X+

(5]
o « c © &2 epir-testfinuns.acrs/zabaraviiena-lozinka o [CIF3 ]

ispi iverzi Zaboravijena lozinka

Uspesno posiata imejl poruka sa instrukcijama za
resetovanje lozinke.

Zaboravljena lozinka

Akademsko priznavanje strane visokodkolske isprave

Imejl adresa

petar@test.com L &
ste kreiran nalog? Prijavite se ovde

© 2026 Univerzitet u Novom Sadu v. 0.9.275

Korisnik treba da otvori primljenu imejl poruku i sledi instrukcije za kreiranje nove lozinke, ¢ime
ponovo dobija pristupu svom nalogu.

) O Akademsko prznavanje strane X+

o (o] © 2 epir-test.fnunsacrs/lost-password?token=ey)hbGeiOUILZUXMUS. ey)0eXB

R9.207Qir6LSe7QIMBIEVPbMAMDKaSINOWFUP 1 deElayZMRrgh: - B €% @ a =

isp A N P @ B

Reset lozinke

Akademsko priznavanje strane visokoskolske isprave

Lozinka
Ponovite lozinku

ate kreiran nalog? Prijavite se ovde

© 2026 Univerzitet u Novom Sadu v. 0.9.275

Page 8/ 20



2. Korisnicki interfejs i funkcionalnosti portala

Nakon uspesSne prijave na Portal za priznavanje stranih visokoSkolskih isprava, kandidatu se
otvara pocetna stranica sa pregledom njegovih zahteva.

v | @ Akademsko priznavanje strane . X | o - o x
<« C % epir-testftnunsacrs/candidate/zahtevi * O @
Akademsko priznavanje Petrovic Pet
2%, strane visokodkolske € rowic Feter
& ieprave
KANDIDAT Pregled zahteva Zahtevi
2 Moji podaci
Nema panela pretrage
ZAHTEVI )
Prikazi| 10 v unosa
M@ Pregled zahteva Broj ) Svrha Vrsta i stepen Naziv Studijski -
R.br. * Prezime Ime . Status Obradivaé
zahteva zahteva studija fakulteta program
Ko Podnodenje zahteva
POMOC
@ FAQ Nema podataka u tabeli
Prikazano 0 do 0 od 0 unosa
[ Uputstva i obrasci

¢ Odjava

Prilikom prvog logovanja prikazuje se prazna tabela, s obzirom na to da kandidat jo§ uvek nema
podnetih zahteva. Nakon podnoSenja zahteva, u ovoj tabeli ¢e biti prikazani svi zahtevi sa
osnovnim informacijama o njihovom statusu.

Sa leve strane ekrana nalazi se navigacioni meni sa sledec¢im stavkama:

Moji podaci

Pregled zahteva
Podnosenje zahteva
FAQ

Uputstva i obrasci
Odjava

Pristup stranici ,Moji podaci®, opciji ,Odjava*“, kao i izboru jezika i pisma interfejsa moguce je
izvrsiti i klikom na ime ulogovanog korisnika u gornjem desnom uglu portala.

Klikom na korisni¢ko ime otvara se padaju¢i meni sa navedenim opcijama.

U istom delu ekrana nalazi se i ikonica u obliku zvona, putem koje kandidat moZze pristupiti
obavestenjima pristiglim na njegov nalog.

2.1. Moji podaci
Klikom na stavku ,Moji podaci“ otvara se stranica na kojoj kandidat moze:
e pregledati podatke unete prilikom registracije,

e po potrebi izmeniti postojece podatke,
e postaviti ili promeniti svoju fotografiju.
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~ @ Akademsko priznavanje stran
€« c

Akademsko priznavanje
/23, strane visokaSkolske
Bt isprave

KANDIDAT

2 Moji podaci

ZAHTEVI

M Pregled zahteva
Ko Podnogenje zahteva

POMOGC
@ FAQ

[® Uputstva i obrasci

¢ Odjava

x

+

% epir-testftn.unsacrs/candidate/moji-podaci

<

Moji podaci

Petar Petrovié

Datum registracije

Datum aktivacije naloga

31.03.2026. 19:12

31.03.2026. 19:12

Naéin registracije Samostaine
LICNI PODACI

Uneti podatke kako su navedeni u liénom dokumentu
Ime * Prezime *

2 Petar R Petrovi¢

Datum rodenja *

B 01.01.2000.

Pol

ARNCCA NRCDIATIETA

Mesto rodenja *

@ Podgorica

Broj iniciranih zahteva

Broj podnetih zahteva

Ime jednog roditelja *

R Stefan

Drzava rodenja *

Il Crna Gora

Petrovi¢ Petar

Kandidat >

Izmeni fotografiju

Devojacko prezime

Drzavljanstvo *

Il Crna Gora 2

Nakon izvrSenih izmena, potrebno je sacuvati podatke klikom na odgovarajuc¢e dugme.

v @ Akademsko priznavanje stran
€ c

Akademsko priznavanje
/i, strane visokoSkolske
Ft isprave

KANDIDAT

2 Moji podaci

ZAHTEVI
@ Pregled zahteva
K Podnogenje zahteva

poMOE
@ FAQ

[ Uputstva i obrasci

¢ Odjava

x

+

% epir-testtn.unsac rs/candidate/moji-podaci

€
£ 01.01.2000.
Pol
ADRESA PREBIVALISTA
Uneti adresu iz vazeceg licnog dokumenta
Ulica i broj

@ Kralja Nikole 5
ADRESA ZA PRIJEM DOKUMENATA
Uneti adresu na koju Zelite da Vam budy dostovij
Ulica i broj

@ Kralja Nikole 5

KONTAKT PODACI

Telefon

N - 067123457 v

@ Podgorica

Mesto prebivalidta

@ Podgorica

leni akti Univerziteta
Mesto

® Podgorica

Imejl adresa

M petar@test.

2.2. PodnoSenje novog zahteva

Il Crna Gora

Postanski broj *

@ 8mo

1 postupku priznavanja

Postanski broj

@ amo

com

- o X
* o 0
Petravic Petar
B Crna Gora xv
DrZava prebivalista
Bl Crna Gora xv
Drzava
Wl Crna Gora ® -

Klikom na stavku ,PodnoSenje zahteva® pokre¢e se postupak podnosenja novog zahteva.

U prvom koraku prikazuju se podaci o kandidatu koji su uneti prilikom registracije. Ovi podaci su
ve¢ popunjeni, te je dovoljno izvrsiti proveru njihove tacnosti i kliknuti na dugme ,Napred® kako bi
se preslo na sledeéi korak postupka.
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“ o 4 i 1l 1 * O @
Akademsko priznavanie
strane visokogkalske « Peirovié Petar
& isp
~~~~~~~ Podaci o podnosiocu zahteva
Moj
ZanTEV LIENI PODACI
B Pregled zanteva Ime @ Prezime * @ Ime jednog roditelja * @ Devojatka prezime @
Petar Petrovic Stefan
I Datum rodenja * @ Mesta rodenja * @ Drzava rodenja * @ Drzavijanstvo * @
5 Fa0 01.01.2000. Podgorica B Crna Gora x v | | ElCmaGora
[ Uputstva i obrasci Pol
O Muski Zenski
g .
ADRESA PREBIVALISTA
Ulica i broj * @ Mesto prebivalista * @ Poitanski broj * @ Driava prebivaliéta * @
Kralja Nikole 5 Podgorica amo I Crna Gora
ADRESA ZA PRIJEM DOKUMENATA
Ulica i broj* @ Mesta * @ Postanski broj * @ Driave * @
Kralja Nikole 5 Podgorica aimo B Crna Gora
KONTAKT PODACI
Telefon * @ Imejl adresa * @
BN - 067123 456 B petar@test.com

U drugom koraku potrebno je definisati osnovne podatke koji se odnose na svrhu podnoSenja
zahteva, kao i na studijski program za koji se traZi priznavanje.

Kandidat najpre bira svrhu podno$enja zahteva, nakon ¢ega je potrebno redom izabrati:

ustanovu,

nivo studija,

studijski program,

modul (ukoliko je primenljivo).

Vazno je napomenuti da su ponudene opcije u svakom narednom polju uslovljene prethodnim
izborom. Zbog toga je neophodno vrsiti izbor redosledom kojim su polja prikazana.

Pored svakog polja nalazi se ikonica za pomoc¢ (tooltip), putem koje kandidat moze dobiti
dodatna pojasnjenja i smernice za pravilno popunjavanje.

Nakon izbora svih potrebnih podataka, kandidat nastavlja postupak klikom na dugme ,Napred*.
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Akademsko priznavanje
/o, strane visakodkolske

R Woji podaci
ZAnTEV!

B Progied zahteva

Pamoe
@ ra

@ uputstva i obrasci

« Odjava

Podnosenje zohteve

1 —°
Svrha podnosenja zahteva
Sviha podnosenja zahteva * @

Podnosenje zahteva

- -] X
* D 0
Petrovk Petar
Zahtevi
6

Ustanova * @

Niva visokag cbrazovanja * @
Studijski program * @
Modul @

Modul: Blohemijsko inzenjerstvo

U treéem koraku kandidat unosi podatke o stranoj visokoskolskoj ispravi za koju se trazi

priznavanije.

U ovom uputstvu nisu pojedinacno navedena sva polja, ali je neophodno paZljivo popuniti sve
traZzene informacije u skladu sa datim objasnjenjima u okviru tooltip-ova.

Kandidat ima mogucnost unosa podataka za najviSe dve isprave. Dodavanje druge isprave vrSi
se klikom na dugme ,Dodaj novu steenu ispravu®.

U pojedinim poljima, izborom opcije ,Drugo (precizirati)”, prikazuje se dodatno polje ili polja u
kojima je potrebno uneti odgovarajuci podatak.

R Mo o;
B Pregled zahteva

1 2

Podnosenje zahteva

Podaci o ste¢enoj stranoj visokoskolskoj ispravi za koju se trazl priznavanje

Da lije prethodno u Republici Srbiji izvrseno priznavanje strane visokoskolske

isprave &ije priznavanje trazite?

Da © Ne
Naziv visokogkolske ustanove na izvornom jeziku * @
(O Tehnolo$ki fakultet

Grad @

Podgorica

Pun naziv studijskog programa na izvornom jeziku * @

Y Hemijska tehnologija

Strana visokoskolska isprava Eije se priznavanje trati

‘ Diploma

Vrsta studija @

| Akagemske

Godina zavrietka studija @

2024

Zajednitka diploma @

pa © Ne

Naziv visokoskolske ustanove na srpskom ili engleskom jeziku *

A Tehnoloki fakultet

Driava *

I Crna Gora

Naziv studijskog programa na srpskom ili engleskom jeziku *

) Hemijska tehnologija

Steceni naziv na izvornom jeziku * @

Y Diplomirani inzenjer hemijske tehnologije

Zvaniéno trajanje studijskog programa
4 8
o o

Datum izdavanja strane visokoskolske isprave @

30.09.2024

Adresa visokoskolske ustanove @
Cetinjski put
Veb adresa visokaskolske ustanove * @

hitps://www.ucg.ac.me/mtf

Nacin st

Studije
Steceni naziv na srpskom i engleskom jeziku *
Y Diplomirani inzenjer hemijske tehnologije

Godina upisa na studije @

5 2020

Dodatni uslovi sticanja strane visokoskolske isprave @

pa ©Q Ne

Nakon unosa svih potrebnih podataka, kandidat nastavlja postupak klikom na dugme ,Napred®.
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U Cetvrtom koraku kandidat unosi podatke o ste¢enom srednjoSkolskom obrazovanju, kao i, po
potrebi, podatke o prethodno steCenom visem ili visokom obrazovanju u odnosu na ispravu za
koju se trazi priznavanje.

Podatke o prethodnom viSem ili visokom obrazovanju popunjavaju kandidati koji poseduju
prethodno steceno vise ili visoko obrazovanje u odnosu na obrazovanje za koje se trazi
priznavanje (npr. za upis doktorskih studija havode se podaci 0 osnovnim studijama).

Kao i u prethodnim koracima, i ovde su dostupna dodatna obja$njenja putem tooltip-ova.

“ Petrovié Petar

KANDIDAT Podnodenie zahteva Zahtevi

Podnogenje zahteva

ZAHTEVI
1 2 3 ° 5 6
B Pregled zanteva
Podaci o prethodnom obrazovanju

Prethodno stedeno srednjoskolsko obrazovanje

Pamoe
D Fag Naziv ustanove * @ Sediéte ustanove * @
- ) Gimnazija "Slobodan Skerovi¢” Podgorica
@ Uputstva i obrasci
Naziv stecene kvalifikaciie * @ Godina upisa * @ Godina zavrietka * @
g
Maturant gimnazije (opéti smier) 2016 2020

Prethodno ste¢enc vide ili visoko cbrazovanje

Da li posedujete prethodno statenc vige ill visoko obrazovanje u 0dnosu na ispravu 2a koju trazite priznavanje?

Naziv ustanove @ Sediste ustanove @ Drzava ustanove @

Naziv stecene kvalifikaciie @ Godina upisa @ Godina zavrietka @

Nakon unosa svih potrebnih podataka, kandidat nastavlja postupak klikom na dugme ,Napred®.

U petom koraku kandidat je u obavezi da otpremi svu potrebnu dokumentaciju, u skladu sa
podacima unetim u prethodna Cetiri koraka. Dodatna pojasnjenja dostupna su ispod naziva
svakog dokumenta koji je potrebno otpremiti.
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v @ Akademsko priznavanje strane X+

= a X
€« C % epir-testftnunsacrs/candidate/podnosenje-zahteva?idZahteva=251

* 90
Akademsko priznavanje Petrovi¢ Petar
strane visokoskolske «| X
isprave

KANDIDAT

Podnosenje zahteva
2 Moji podaci 1 2 3 4 ° 6
ZAHTEVI Otpremanje dokumentacije
@ Pregled zahteva . .
DOKUMENTA O STRANOJ VISOKOSKOLSKOJ ISPRAVI ZA KOJU SE TRAZI PRIZNAVANJE
1. Original diplome ili uverenja o diplomiranju, ukoliko diploma jo$ uvek nije izdata *
S Original diplome ili uverenja o diplomiranju, ukoliko diploma jos uvek nije izdata
@ FAQ

2 Otpremite Original diplome ili uverenja o diplomiranju, ukoliko diploma jo$ uvek nije izdata
[ Uputstva i obrasci

2. Prevod diplome (uverenja o diplomiranju) koji je izvrien od strane ovlad¢enog sudskog prevodioca
€ Odjava
v Kandidat nije u obavezi da prevodi

izdatu u: Bosni | , Republici Severnoj Makedoniji, Republici Sloveniji, Republici Hrvatskoj i Croj Gori, pod uslovom da su te isprave izdate na
sluzbenom jeziku navedenih drava, osim ukoliko to naknadno ne zatraZi nadleZan organ u postupku vrednovanja i priznavanja.

2 Otpremite Prevod diplome (uverenja o diplomiranju) koji je izvrSen od strane ovlasc¢enog sudskog prevodioca

3. Original dodatka diplomi odnosno uverenje o polozenim ispitima *

Original dodatka diplomi odnosno uverenje o polozenim ispitima

2 Otpremite Original dodatka diplomi odnosno uverenje o polozenim ispitima

Obavezna polja oznacena su simbolom *.

Moguce je otpremiti jedan ili viSe dokumenata,

isklju€ivo u PDF formatu, ukupne maksimalne
veli¢ine do 50 MB.

v @ Akademsko priznavanje strane X+

= o X

« C % epirtestftnunsacrs/candidate/podnosenje-zahtevaZidZahteva=251 * O 0

Akademsko priznavanje o

5, strane visokoskolske 2 ¥ SUOWO Petar

isprave 3

KANDIDAT
2 Otpremite Prevod dokaza o promeni imena/prezimena koji je izvr$en od strane ovlasc¢enog sudskog prevodioca
R  Moji podaci

ZAHTEVI

10. Dokaz o placenoj naknadi za priznavanje strane visokoskolske isprave *
[ Pregled zahteva

B Podnosenje zahteva

2 Otpremite Dokaz o placenoj naknadi za priznavanje strane visokoskolske isprave
POMOC

FA
® Q 11. Dokaz o placenoj Republickoj administrativnoj taksi *

[ Uputstva i obrasci

< Odjava 2 Otpremite Dokaz o placenoj Republickoj administrativnoj taksi

12. Dodatna opciona dokumentacija kandidata

Dodatna opciona dokumentacija kandidata

2 Otpremite Dodatna opciona dokumentacija kandidata

| <<Nazaa

Napred >>

Nakon dodavanja dokumenata, kandidat prelazi na poslednji korak u okviru koga ima mogucénost

da pregleda i verifikuje sve unete podatke i otpremljenu dokumentaciju pre samog podnoSenja
zahteva.
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© Akademsko priznavanje strane X+

% epir-testfinuns.acrs/candidate/podnasenje-zahtevaZidZahteva=251

Akademsko priznavanje

£, strane visokoSkolske

E isprave
KANDIDAT
o

2 Moji podaci

ZAHTEVI

[ Pregled zahteva

B Podnogenje zahteva

POMOC
@ FAQ

[ Uputstva i obrasci

¢ Odjava

<

Podnosenje zahteva

1 2

Podno$enje zahteva

Petrovi¢ Petar

Zahtevi >

Pregled i podnosenje

PERSONALNI PODACI

Podaci o podnosiocu zahteva
Ime

Prezime

Ime jednog roditelja

Devojacko prezime

Datum rodenja

Mesto rodenja

Drzava rodenja

Drzavljanstvo

Pol

Petrovic

Stefan

01.01.2000.

Po uspe$no podnetom zahtevu, kandidat dobija imejl poruku od sistema kao potvrdu o
podnoSenju, a zahtev postaje vidljiv u tabeli na stranici Pregled zahteva.

2.3.Detalji podnetog zahteva

Detaljima podnetog zahteva pristupa se klikom na ikonu za izmenu (olov€icu) u tabeli pregleda

zahteva.

© Aksdemsko priznavanie strane
€« c

Akademsko priznavanie
/2, strane visokoskolsks
B sprave

KANDIDAT
2 Moji podaci

ZAHTEWI

M@ Pregled zahteva

b Podnodenje zahteva
PoMOG
@ raQ

B uUputstva iobrasci

¢ Odjava

= epi-testinunsaces/

andidate/zahtevi

“

Pregled zahteva

Prikazi| 10 v unosa

Rbr. *  Broj zahteva Prezime ime Surha zahteva

1 UIN-TI2026 Petrovic Petar  Upis istog nivoa
Prikazanc 1 do 10d Ukupno 1 unosa

1

Nema panela pretrage

Vrsta i stepen studija Naziv fakulteta Studijski program Status

Osnovne akademske studije Tehnoloski fakultet Biotehnologija Podnet

Obradivaé

Zahtevi

Na stranici detalja zahteva prikazani su svi relevantni podaci o podnetom zahtevu za priznavanje
strane visokoskolske isprave.
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U gornjem delu stranice nalaze se osnovne informacije o zahtevu, uklju€ujuéi broj predmeta, ime
kandidata, datum podnosenja, dodeljenog obradivaga i trenutni status zahteva. Takode su
prikazani i podaci o svrsi podnoSenja zahteva koje je kandidat uneo tokom procesa prijave.

Detaljni podaci o zahtevu organizovani su kroz pet kartica:

a & Akademsko priznavanje strane
o <

Akademsko priznavanje
“ % strane visokoskolske
= isprave

KANDIDAT
2 Moji podaci
ZAHTEVI

B Pregled zahteva
B Podnogenje zahteva
POMOC

@ FrQ

FAQ

[ Uputstva i obrasci

¢ Odjava

x

+

@ = uns.acrs

b

Zahtev

Broj predmeta

Kandidat
Datum podnodenja

Status

> o

PERSONALNI PODACI
Ime

Petar

Datum rodenja

= 01.01.2000.

Podaci o podnosiocu zahteva
Svrha zahteva
Podaci o ste€enoj ispravi

Podaci o prethodnom obrazovanju
Dokumenta

[

Svrha

Nivo studija
Ustanova
Studijski program

Modul

[

Svrha zahteva Podaci o ste¢enoj ispravi

Prezime

Petrovié

Mesto rodenja

Podgorica

[}

Podaci o prethadnom obrazovanju

Ime jednog od roditelja

Stefan

Drzava rodenja

Crna Gora

8 %

1.1}

B

Dokumenta

Devojatko prezime

Dréavijanstvo

Crna Gora

Petravi¢ Petar

Pregled zahteva

Klikom na odgovarajuéu karticu moguce je pregledati sve unesene informacije i dostavljenu

dokumentaciju.

U gornjem desnom uglu stranice kandidatu su dostupne sledece akcije:

Zahtev za odustanak od podnetog zahteva,

e Zahtev za izmenu li¢nih podataka — omogucava podnoSenje zahteva za izmenu veé
unetih podataka,

e Zahtev za izmenu studijskog programa — omogucava izmenu svrhe, ustanove i studijskog

programa za koji je zahtev podnesen,

o Dopuna zahteva — dostupna je u slu¢aju kada je zahtev vracen na dopunu od strane
sluzbenika i omogucava dostavljanje dodatnih informacija ili dokumentacije.

U bilo kojoj fazi postupka, ali pre slanja predmeta struénom vecu kandidat moze da podnese
zahtev za odustanak od podnetog zahteva. Nakon pokretanja, kandidat na mejl dobija link klikom
na koji treba da potvrdi zahtev za odustanak. Nakon $to sluzbenik odobri zahtev za odustanak,
kandidat dobija informaciju da je pokrenuta obustava postupka.

Page 16/ 20



2.4.Zahtev za izmenu licnih podataka

Zahtev za izmenu liénih podataka omogucéava izmenu odredenih podataka unetih u podnetom

zahtevu (npr. ime, prezime, kontakt podaci).

Prilikom podnosenja zahteva obavezno je navesti razlog za izmenu licnih podataka i priloziti

odgovarajuéu dokumentaciju kojom se potvrduje trazena izmena.

& Akademska priznavanje strane X

o ¢ e} © &2 epir-testftnunsacrs,
Akademsko priznavanje
#2, strane visokoEkolske <
s isprave
KANDIDAT Zahtev za izmenu liénih podataka
2 Moji podaci
Razlog podnosenja zahteva za izmenu *

ZAHTEVI

M Pregled zahteva
B Podnogenje zahteva

pomac LIENI PODACI
® FAQ et podatke kok
Ime * Prezime *
[M Uputstva i obrasci
S Petar Petrovic

€ Odjava Drzavijanstvo * Pol

[, v O Muskic Zenski *

ADRESA PREBIVALISTA

Ulica i broj * Mesto prebivalista *

9 Kralja Nikole 5 Podgorica

ADRESA ZA PRIJEM DOKUMENATA

Ime jednog roditelja *

S Stefan

Postanski broj *

amo

Petravi¢ Petar

Zahtevi

Devojatko prezime

Drzava prebivalista *

B Crna Gora % v

Nakon podnoSenja zahteva, nadlezni sluzbenik vrSi proveru dostavljene dokumentacije. Ukoliko
je dokumentacija potpuna i opravdava traZzenu izmenu, zahtev se odobrava i podaci u podnetom
zahtevu se aZzuriraju, a podnosilac zahteva se o ishodu obavestava putem imejla.

2.5.Zahtev za izmenu studijskog programa

Zahtev za izmenu studijskog programa omogucéava izmenu podataka koji se odnose na podneti

zahtev, i to:
e svrhe podnoSenja zahteva,
e visokoSkolske ustanove,
e nivoa studija,
[ ]

studijskog programa za koji je podnet zahtev za priznavanje.

Prilikom podnosenja zahteva obavezno je navesti razlog za trazenu izmenu i priloziti
odgovarajuéu dokumentaciju kojom se potvrduje opravdanost trazene izmene.

Zahtev za izmenu studijskog programa moze se podneti do trenutka upucivanja predmeta
fakultetu na dalju obradu. Nakon upucivanja predmeta fakultetu, podno$enje ovog zahteva viSe

nije moguce.
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© Akademsko priznavanje strane X + v - o X

a
o < @ = epir-testiinunsacrs ) : : S @ a =

Akademsko priznavanje .
#23, strane visokoZkolske € etravic Petar
s isprave

KANDIDAT Zahtev za izmenu studijskog pregrama Zahtevi

2 Moji podaci
Razlog podnosenja zahteva za izmenu *

ZAHTEVI

[ Pregled zahteva
Ko Podnodenje zahteva

PoMOC

@ FAQ Svrha podnosenja zahteva *

[M Uputstva i obrasci

Ustanova *
€ Odjava

Nivo visokog obrazovanja *

Studijski program *

DOKUMENTA

Nakon podnos$enja zahteva, nadlezni sluzbenik vrsi proveru dostavljene dokumentacije. Ukoliko
je dokumentacija odgovarajuéa i ispunjeni su uslovi za izmenu, zahtev se odobrava i podaci u
podnetom zahtevu se aZuriraju, a podnosilac zahteva se o ishodu obavestava putem imejla.

2.6.Dopunjavanje zahteva

Nakon podno$enja zahteva, sluzbenik vrsi proveru dostavljenih podataka i dokumentacije.
Ukoliko je potrebno izvrSiti odredene korekcije ili dostaviti dodatne informacije, zahtev se vraca
kandidatu na dopunu.

Kada je zahtev vracen na dopunu, na stranici detalja zahteva kandidatu postaju dostupni:

e dugme ,Dopuna zahteva®,
o dodatna kartica ,Verifikacija zahteva“

Na kartici ,Verifikacija zahteva“ prikazana su sva polja i dokumenta koja su ozna¢ena kao
neispravna ili nepotpuna, zajedno sa komentarima sluzbenika koji objasnjavaju potrebne izmene
ili dopune.
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v B Akademsko pranavanjestane X+
« C % epirtesthnunsacrs/candidate/zahtey?idZahteva=251
Akademsko priznavanie
s, strane visokoskolske «
B isprave
KANDIDAT Zahtev
R Mof podeci .
Ui Ty2026

Broj predmeta -
ZAHTEVI

Kandidat Potar Patrovic Nivo studija
f@ Pregied zahteva

Datum podnosenia 032028 Ustanava
B Podnodenie zahteva

Status Oopu cabteva Program/Modul
PaMot
@ ra
@ uputstva i obrasci o

2 ] D B

« Odjava

Podaci o podnosiocu zahteva Podaci o stegenoj ispravi Podaci o prethodnom obrazevanju Dokumenta

Dokazo j admis j taksi

ianje studijskog programa - broj

2vanizno trajanje studijskag programa - broj ESPB bodava

2Zvaniéna trajanje studijskog programa - broj goding

Pregled zahteva

Dopuna zahteva

& Stampa potvrda i zahteva «

Navaiano - potrebns dopunafizmens

[ —

Klikom na dugme ,Dopuna zahteva“, kandidat ponovo prolazi kroz korake podno$enja zahteva.
Tom prilikom su za izmenu dostupna iskljucivo ona polja i dokumenta koja su oznacena kao

nevalidna.

v @ Modemskoprmmanjestane X+
« G 5 epirtesthnunsacss/candidate/podnosenie- zahtevatidZahteva=251
Akademsko priznavanie
72y, swrane visokokolske «|
& isprave
KANDIDAT Podnoenje zohteva

2 Moji podaci

ZAHTEWI

B Progied zahteva

B Podnosenje zahteva

oMo
@ raQ

B uUputstva iobrasci

Odjava

Dopuna zahteva

w z o A

Podaci o steéenoj stranoj visokoskolskoj ispravi za koju se trail priznavanje

Da li je prethodno u Republici Srbij izvrseno priznavanje strane visokoskolske
isprave Eije priznavanje tratite?

Naziv visokoskolske ustanove na izvornom jeziku * @ Naziv visokoskolske ustanove na srpskom ili engleskom jeziku *

Tehnologki fakultet 1 Tehnologki fakultet
Grad @ Driava *

Podgorica 1B Crna Gora

Veb adresa visokogkolske ustanove * @

Pun naziv studijskog programa na izvornom jeziku * @ Naziv studijskog programa na srpskom ill engleskom jeziku *

Y Hemijska tehnologila ) Hemijska tehnlogia

Strana visokoskolska isprava e se priznavanje tra3i Steceni naziv na izvornom jeziku * @

[D\p\uma I ) Diplomirani inzenjer hemijske tehnologije

Vrsta studija @ Zvaniéno trajanje studijskog programa

Zahtevi

Adresa visokoskolske ustanove @

Cetinjski put

& hitps:/fwww.ucg.ac. me/mif

Natin studiranja * @

Studije u sedistu ustanove -

Steéeni naziv na srpskom li engleskom jeziku *

) Diplomirani inzenjer hemijske tennologije

eiiina upisa na studije @

[ Avasemsie . I 2 a

Godina zavréetka studija @

B 2024 B 30.09.2024.

Datum izdavanja strane visokokolske isprave @

gram je obima

I8 ESi 2020

Dodatni uslovi sticanja strane visokoskolske isprave @

Nakon $to izvrSi sve potrebne izmene i dostavi trazenu dokumentaciju, kandidat ponovo podnosi
zahtev, na isti nacin kao prilikom prvobitnog podno$enija.

2.7.FAQ i Uputstva

U meniju aplikacije dostupne su dve stavke namenjene kao pomo¢ kandidatima tokom procesa
podnoSenja zahteva i priznavanja strane visokoSkolske isprave:
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¢ FAQ (najceSc¢e postavljana pitanja)
e Uputstva i obrasci

Na stranici FAQ kandidat moze pronaci najc¢eSc¢e postavljana pitanja, organizovana po tematskim
celinama.

v B Aadem x4 - 8 x
€ c * O O :
Akademsko priznavanje
(23, strane visokogkolske « () |Putovic Fetar
et isprave
@ Licnl podaci
KANDIDAT
$ta znati broj ESPB bodova? v
R Moji podaci @ Svrha zahteva
Da li su obavezni podaci o trajanju studija? v
sAIew @ Podaci o ustanovi
@ Pregled zahteva Prethodno priznavanje:
@ Podaci o studijama
B Podnosenje zahteva $ta znatl prethodno priznavanje ~
pOMOC Ovo polje se odnosi na to da li je vasa diploma vec bila predmet priznavanja

u Srbiji. Ukoliko jeste, potrebno je navesti status | eventuaino priloziti dokumentaciju,

Dokt J 1
@ FAQ @ Ookumentacija Dokumentacija:

@ Uputstva i obrasci
P @ Dodatni uslovi Koja dokumenta moram da prilozim?

« Odjava @ Zajednicka diploma Koji format dokumenata je dozvoljen? %
@ Placanje Dodatni uslovi:
@ status $ta su dodatni uslovi sticanja diplome? v
@ Tennicka pitanja Zajedni¢ka diploma:
$ta je zajednicka diploma? v
Plaifnnia

Na stranici Uputstva i obrasci kandidat mozZe preuzeti sva dostupna uputstva, kao i obrasce koji
se koriste u procesu priznavanja stranih visoko3kolskih isprava.

x + - o x
« uns.acrs/candidate/pomoc-dokumenta T i) 0 :
Akademsko priznavanie *  Patrovic b
42y, strane visokodkolsks « I ovic Petar
B sprave
KANDIDAT Uputstva i obrasci Pomod
2 Moji podaci
ZAHTEV
izjava saglasnosti za obradu podataka o liénosti 9
B Progled zahteva

b Podnodenje zahteva

R —————————— o sronin : o

@ raQ

€ Odjava
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